
 
 

 
 
 
 
 
 
 
 
 
  
 



 

 
TABLE OF CONTENTS 
 
1) CHILD ABUSE REPORTING REQUIREMENTS.................................................................. 3 
2) CORPORAL PUNISHMENT PROHIBITED .......................................................................... 3 
3) DRUG FREE WORK PLACE................................................................................................ 4 
4) TOBACCO AND DRUG FREE POLICY ............................................................................... 5 
5) SEXUAL HARASSMENT...................................................................................................... 5 
6) STAFF AND INFECTIOUS DISEASES ................................................................................ 7 
7) COPYRIGHT ACT REQUIREMENTS................................................................................... 9 
8) HAZARDOUS MATERIALS................................................................................................ 11 
9) TOXIC ART SUPPLIES IN SCHOOLS ............................................................................... 11 
10) DRESS CODE................................................................................................................... 12 



  

1) CHILD ABUSE REPORTING REQUIREMENTS  
PENAL CODE SECTION 11166 
1.1 Except as provided in subdivision (b), any child care custodian, medical practitioner, nonmedical practitioner, or employee of a 

child protective agency who has knowledge or observes a child in his or her professional capacity or within the scope of his or her 
employment whom he or she knows or reasonably suspects has been the victim of child abuse shall report the known or 
suspected instance of child abuse to a child protective agency immediately or as soon as practically possible by telephone and 
shall prepare and send a written report thereof within 36 hours of receiving the information concerning the incident. For the 
purposes of this article, "reasonable suspicion" means that it is objectively reasonable for a person to entertain such a suspicion, 
based upon facts that could cause a reasonable person in a like position, drawing when appropriate on his or her training and 
experience, to suspect child abuse.  

1.2 Any child care custodian, medical practitioner, nonmedical practitioner, or employee of a child protective agency who had 
knowledge of or who reasonably suspects that mental suffering has been inflicted on a child or his or her emotional well-being 
endangered in any other way, may report such known or suspected instance of child abuse to a child protective agency.  

1.3 Any commercial film or photographic print processor who has knowledge of or observes, within the scope of his or her 
professional capacity or employment, any film, photograph, video tape, negative or slide depicting a child under the age of 14 
years engaged in an act of sexual conduct, shall report such instance of suspected child abuse to the law enforcement agency 
having jurisdiction over the case immediately or as soon as practically possible by telephone and shall prepare and send a written 
report of it with a copy of the film, photograph, video tape, negative or slide attached within 36 hours of receiving the information 
concerning the incident. As used in this subdivision, "sexual conduct" means any of the following: 
1.3.1 Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether between persons of the 

same or opposite sex or between humans and animals. 
1.3.2. Penetration of the vagina or rectum by any object. 
1.3.3 Masturbation, for the purpose of sexual stimulation of the viewer. 
1.3.4 Sadomasochistic abuse for the purpose of sexual stimulation of the viewer. 
1.3.5 Exhibition of the genitals, pubic or rectal areas of any person for the purpose of sexual stimulation of the viewer. 

1.4 Any other person who has knowledge of or observes a child whom he or she knows or reasonably suspects has been a victim 
of child abuse may report the known or suspected instance of child abuse to a child protective agency. 

1.5 When two or more persons who are required to report are present and jointly have knowledge of a known or suspected 
instance of child abuse, and when there is agreement among them, the telephone report may be made by a member of the 
team selected by mutual agreement and a single report may be made and signed by such selected member of the reporting 
team. Any member who has knowledge that the member designated to report has failed to do so, shall thereafter make the 
report. 

1.6 The reporting duties under this section are individual, and no supervisor or administrator may impede or inhibit the reporting 
duties and no person making such a report shall be subject to any sanction for making the report. However, internal 
procedures to facilitate reporting and apprise supervisors and administrators of reports may be established provided that they 
are not inconsistent with the provisions of this article.  

1.7 A county probation or welfare department shall immediately or as soon as practically possible report by telephone to the law 
enforcement agency having jurisdiction over the case to the agency given the responsibility for investigation of cases under 
Section 300 of The Welfare and Institutions Code, and to the district attorney's office every known or suspected instance of 
child abuse as defined in Section 11165, except acts or omissions coming within the provisions of paragraph (2) of subdivision 
(c) of Section 11165, which shall only be reported to the county welfare department. A county probation or welfare department 
shall also send a written report thereof within 36 hours of receiving the information concerning the incident to any agency to 
which it is required to make a telephone report under this subdivision  
1.7.1 A law enforcement agency shall immediately or as soon as practically possible report by telephone to the county 

welfare department.  
1.7.2 A law enforcement agency shall send a written report thereof within 36 hours of receiving the information 

concerning the incident to any agency to which it is required to make a telephone report under this subdivision. 
2) CORPORAL PUNISHMENT PROHIBITED 

Education Code § 49000. Legislative finding and declaration 
2.1 The legislature finds and declares that the protection against corporal punishment, which extends to 

other citizens in other walks of life, should include children while under the control of public schools. 
Children of school age are at the most vulnerable and impressionable period of their lives and it is 
wholly reasonable that the safeguards to the integrity and sanctity of their bodies should be, at this 
tender age, at least equal to that afforded to other citizens. (Added by Stats. 1986, c. 1069, § 2.) 

2.2 § 49001. Prohibition of corporal punishment of pupils  
2.2.1 For the purposes of this section "corporal punishment" means the willful infliction of, or willfully causing the infliction 

of, physical pain on a pupil. An amount of force that is reasonable and necessary for a person employed by or' 
engaged in a public school to quell a disturbance threatening physical injury 10 persons or damage to property, for 
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purposes of self-defense, or to obtain possession of weapons or other dangerous objects within the control of the 
pupil, is not and should not be construed to be corporal punishment within the meaning and intent of this section. 
Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in 
by a pupil, is not and shall not be construed to be corporal punishment with in the meaning and intent of this 
section. 

2.2.2 No other person employed by or engaged in a public school shall inflict, or cause to be inflicted corporal 
punishment upon a pupil. Every resolution, bylaw, rule, ordinance, or other any or authority permitting or 
authorizing the infliction of corporal punishment upon a pupil attending public school is void and unenforceable. 
(Added by Stats. 1986, c. 1069, § 4,)  

3) DRUG FREE WORK PLACE 
3.1 The district shall provide a safe and secure environment which encourages and supports students and staff in their efforts to 

lead healthy and productive lives. It is our policy of the district to maintain a drug-free workplace by prohibiting the unlawful 
manufacture, distribution, dispensing, possession, or use of a controlled substance or alcohol by any school district employee. 
AU employees shall abide by this policy as a condition of employment and shall receive a written copy of this statement. 
3.1.1 Employees must report to work in a fit condition for duty. Being under the influence of alcohol or drugs is prohibited.  
3.1.2 This policy is designed to eliminate alcohol and other drug use by District employees who adversely affect an 

employee's ability to safely and satisfactorily perform her or his job.  
3.1.3 Alcoholism and drug abuse are recognized as illnesses or "disorders," and the district accepts responsibility for 

providing channels of help, but it is the employee's responsibility to seek help,  
3.1.4 The district establishes and maintains a drug-free awareness program to inform employees about:  

3.1.4.1 The dangers of substance abuse;  
3.1.4.2 The district policy of maintaining a drug-free workplace; 
3.1.4.3 The availability of information and assistance from the Employee Assistance Program and the Office of 

Substance Abuse Prevention;  
3.1.4.4 The penalties that may be imposed upon employees for drug use violations.  

3.1.5 If the employee seeks help prior to discovery, then confidentiality, job security, and promotional opportunities will be 
protected. But if the employee does not seek help. And the problems in some way come to the attention of the 
district, and then disciplinary action will result.  

3.1.6 If an employee is under treatment with a drug that could alter his or her ability to do the Job, the employee could be 
subject to reassignment.  

3.2 An employee who uses or distributes drugs on the job is subject to discharge, and any drugs confiscated will be turned over to 
local law enforcement. If any employee is arrested off the job for drug involvement, the district will consider various 
circumstances surrounding tile arrest before taking action. The district will take action against employees who use, distribute, 
possess controlled substances on the job, and who violate district rules in reference to possession of alcohol on the job.  

3.3 Each employee shall notify the district of any criminal drug status conviction in the workplace no later than five days after 
such conviction. The district shall take the following actions within 30 days of receiving such notice:  
3.3.1 Take appropriate personnel action against such an employee, up to and including termination; and/or,  
3.3.2 Require such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved 

for such purposes by a Federal, stale, or local health, law enforcement, or other appropriate agency.  
3.4 It shall be the responsibility of the Superintendent to initiate disciplinary action within 30 days after receiving notice from an 

employee or otherwise of a conviction. The Superintendent shall only take such disciplinary action as is consistent with the 
California Education Code, the appropriate employment contract, and collective bargaining agreement. In taking disciplinary 
action, the District will require termination when required by federal or state law. In those cases when termination is not 
required by law, the determination of the governing board as to whether or not a person is to be terminated or required to 
participate in a rehabilitation program shall be made in accordance with relevant state and federal law, employment 
contracts, individual agreement with an employee and bargaining agreements regarding discipline of employees. 

3.5 Any employee who is visibly impaired due to the use of alcohol or drugs, is involved in an on-the-job accident or sustains an 
on-the-job injury due, in part, to drug use, has abused alcohol and or drugs.  
3.5.1 Symptoms of alcohol impairment include:  

3.5.1.1 Frequent tardies  
3.5.1.2 Frequent absences  
3.5.1.3 Abnormally thick, slurred, or loud speech  
3.5.1.4 Flushed face  
3.5.1.5 Red, watery eyes; heavy eyelids, fixed pupils 
3.5.1.6 Foul, distinctive odor of alcohol or liquor on breath  
3.5.1.7 Unsteady walk, stoop, walking too deliberately or over carefully, or swaying weaving  
3.5.1.8 Excessive, silly or boisterous behavior.  

3.5.2 Symptoms of drug impairment include:  
3.5.2.1 Frequent tardies 
3.5.2.2 Frequent absences 
3.5.2.3 Inconsistent work quality 
3.5.2.4 Significant or recurring errors in judgment 
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3.5.2.5 Measurable mood swings 
3.5.2.6 Erratic or irrational behavior  

3.5.3 It will be a term and condition of employment that  
3.5.3.1 The pre employment physical examination will include a standard drug screen. If a prospective 

employee fails the examination, the district will be so notified. The cost of the examination will be paid 
by the school district.  

3.5.3.2 If a charge or reasonable suspicion is lodged against an employee, the employee shall agree as a 
condition of employment, to a drug screen. If the employee fails the examination, the district will be so 
notified. The cost of the examination will be paid by the district.  

3.5.4 It shall be the responsibility of the Superintendent to see that the 10-day notice of conviction required by the Drug 
Free Workplace Act is given to the appropriate federal agencies.  

3.5.5 The Superintendent or designee shall certify to the Federal government that the District maintains a drug-free 
workplace.  

3.5.6 The Superintendent or designee will make a good faith effort to conclude maintaining a drug-free workplace 
through implementation of this policy.  

3.5.7 To comply with the Drug-Free Workplace Act of 1988 and this policy, a notice must be given to employees 
specifying the actions that will be taken against employees for violations of the prohibition against tile unlawful 
manufacture, distribution, dispensation, possession, or use of a controlled substance or alcohol in the workplace. In 
addition, tile District will inform employees about the dangers of drug abuse in tile workplace and the availability of 
drug counseling, rehabilitation, and employee assistance programs.  

3.5.8 It shall be the responsibility of the Superintendent of tile District to distribute a statement of this policy to current 
employees of tile District and to obtain from them their signature to tile acknowledgement of receipt. In addition, the 
Superintendent shall distribute this information to all new employees upon hiring them and shall obtain their 
signature acknowledging receipt of the information. The signed acknowledgements will be kept in each employee's 
personnel file.  

4) TOBACCO AND DRUG FREE POLICY 
4.1 The Superintendent or designee shall inform students, parents/guardians, employees, and the public about this policy. All 

individuals on Ripon Unified School District premises share in the responsibility of adhere to this policy and inform appropriate 
school officials of any violations. 

4.2 In order to assist employees in complying with the Tobacco Free School Policy, the District Office will maintain a list of clinics and 
community resources which shall assist employees and the students who wish to stop using tobacco products. Information about 
these programs shall be made available upon request and whenever all violates the District’s policy. 

4.3 The District’s health care providers and other agencies will be requested to donate smoking cessation seminars and/or 
informational literature for employees and students. 

4.4 Signs prohibiting the use of tobacco shall be prominently displayed at all entrances to school property. The District Tobacco Free 
School Policy will also, be announced at athletic events. 

4.5 Notification to employees of the district's Tobacco Free School Policy will inform them of:  
4.5.1 Their need to abide by district policy as a condition of employment.  
4.5.2 Available resources which may help employees slop using tobacco.  
4.5.3 The dangers of tobacco use in the workplace, including its threat to the health and safety of employees, students and 

the public. 
4.5.4 Possible disciplinary actions in accordance with Board Policy and State Law.  

4.6 Community members who smoke on district properly shall be informed of the district's Tobacco Free School Policy and asked to 
refrain from smoking. If the individual fails to comply with this request, the following actions may ensue: 
4.6.1 The matter may be referred to the Superintendent or designee responsible for the area or the event.  
4.6.2 If the individual fails to refrain, when so requested by the Superintendent or designee, the Superintendent or designee 

may direct him/her to leave school property. 
4.6.3 If necessary, the Superintendent or designee may request local law enforcement assistance in removing the 

individual from school premises.  
4.6.4 When individuals repeatedly violate The Tobacco Free School Policy. the Superintendent or designee may 

prohibit them from entering district property for a specific period of time. 
5) SEXUAL HARASSMENT 

5.1 Sexual harassment may involve 
5.1.1 Employee to employee 
5.1.2 Employee to pupil 
5.1.3 Pupil to pupil 
5.1.4 Pupil to employee 
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5.2 Reaction of the offended person 
5.3 An act may be sexual harassment when one or more descriptions in each category apply. 

5.3.1 The activity or language is unwanted. 
5.3.2 The offended person feels threatened, degraded or unable to control the situation. 
5.3.3 The activity or language is repeated. 
5.3.4 Some undesirable reaction is required to end the activity. 

5.4 Activities which may be considered offensive 
5.4.1 Touching parts of the body unnecessarily. 
5.4.2 Touching a person while making sexual remarks. 
5.4.3 Rubbing or massaging 
5.4.4 Name calling or labeling one with sexual terms. 
5.4.5 Sharing sexually oriented cartoons or jokes to a captive audience. 
5.4.6 Spreading sexual rumors. 
5.4.7 Physically impeding one’s ability to move normally at work or on campus. 
5.4.8 Constant leering or gesturing. 
5.4.9 Specific request for a sexual favor. Explicit language is intended to cause a reaction. 
5.4.10 Sexual remarks which suggest a person’s response will be in their best interest. 
5.4.11 Constant shadowing, following or telephoning. 
5.4.12 Unwanted and unsolicited sexual activity. 
5.4.13 Causing one to do something sexual in nature by intimidation. 

5.5 The administrator must determine if the activity was harassment and then implement procedures to control the behavior of the 
offending party. Directions to another to cease, temporary separations, required counseling’s, transferring the offending party and 
other corrective action may be taken. If intermediate discipline is not corrective or if the acts are severe, suspension, expulsion and 
termination of the employment are in order. 

5.6 The administrator will keep a log of all reported activities and the action taken. The administrators will note why the activity was 
handled under another part of the operations policy. For example, why the remarks were considered as obscene and profane but 
not harassment, why the physical activity was a fight and not an attempted molestation or rape. 

5.7 Complaint Procedure for Staff 
5.7.1 Informal Resolution Process 

5.7.1.1 Employees sexually harassed by other employees or students shall first present their complaint to their 
immediate supervisor. If an employee’s immediate supervisor is the alleged harasser, the employee may 
present his or her complaint to the next level of supervision. Upon receiving a sexual harassment 
complaint the appropriate supervisor shall: 
5.7.1.1.1 Counsel the alleged victim and outline the options available. 
5.7.1.1.2 Obtain a factual written statement of the complaint. 
5.7.1.1.3 Assist in follow-up investigation, interviewing the accused, witnesses, and supervisor, as 

appropriate, and recommending the disposition of the complaint. 
5.7.1.2 The immediate supervisor or other appropriate supervisor/administrator will review the factual information 

collected to determine whether the alleged conduct constitutes sexual harassment. 
5.7.2 Formal Resolution Process  

5.7.2.1 If the complaint is not resolved by the informal process to the satisfaction of the alleged victim, 
following formal procedures are available:  
5.7.2.1.1 The complaint shall be reduced to writing and sent to the Superintendent within 10 

working days of the completion of the informal process. The Superintendent shall 
investigate all complaints and respond within 10 working days after receiving the 
complaint.  

5.7.2.1.2 The Superintendent shall then take action deemed appropriate to resolve the situation 
including but not limited to, discipline, training, or other remedial measures.  

5.7.2.1.3 An effort will be made to protect the privacy of the parties involved in a complaint. Files 
which pertain to complaints handled under the informal process shall be kept 
confidential and will not be made available to the general public.  

5.7.2.1.4 Time limits may be extended by mutual agreement of the alleged victim and the 
person to whom the complaint is addressed at the respective level(s).  

5.7.2.1.5 No retaliation of any kind will occur because an employee has made a sexual 
harassment complaint. 

5.7.3 Obligation to Report  
5.7.3.1 All employees shall report to their immediate supervisor any conduct on the part of the other 

employees, students or others, who sexually harass them. Immediately following notification of the 
supervisor, the employee shall submit, in writing, a detailed and specific account of the incident, 
which will be used in investigating the allegation. 
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5.7.3.2 All employees shall cooperate with any investigation of an alleged act of sexual 
discrimination/harassment. 

5.7.3.3 No employee or student of the District shall take any action to discourage a victim of harassment from 
reporting such an instance. 

6) STAFF AND INFECTIOUS DISEASES 
6.1 Universal precautions, work practice controls and protective equipment are proactive strategies which best protect staff from 

blood borne infections diseases.  
6.2 School district personnel will treat all human blood and body fluids as infectious for HBV, HIV and other blood borne 

pathogens. Where it is difficult or impossible to differentiate between body fluid types, we will assume all body fluids to be 
potentially infections. The following controls will be used: 
6.2.1 Hand washing facilities ( or antiseptic hand cleansers and towels or antiseptic towelettes) will be readily 

accessible. 
6.2.2 Concentration of bleach to water should be 1 to 10 for decontamination purposes. 
6.2.3 Mechanical means (dustpan, brush, tongs or forceps, etc) will be made readily accessible to all employees who 

have the potential for exposure. 
6.2.4 First aid kits will be equipped with gloves, hand wipes and CPR masks. 

6.3 Work practice controls and good housekeeping will help eliminate or minimize employee exposure to blood borne 
pathogens. 

6.3.1 Supervisors are responsible for overseeing the implementation of work practice controls. 
6.3.2 The school district will adopt the following work practice controls as part of the compliance program. 

6.3.2.1 Employees will wash their hands immediately, or as soon as possible after removal of potentially 
contaminated gloves or other personal protective equipment. 

6.3.2.2 Following any contact of body areas with blood or any other infectious materials, employees will wash 
their hands and any other exposed skin with soap and water as soon as possible. They should also 
flush exposed mucous membranes with water. 

6.3.2.3 Eating, drinking, smoking, applying cosmetics or lip balm and handling contact lenses is prohibited in 
work areas where there is a potential for exposure to blood born pathogens. 

6.3.2.4 Equipment which becomes contaminated will be examined prior to servicing or shipping, and 
decontaminated as necessary. 

6.3.2.5 When a new employee is hired or an employee changes jobs within the district, that employee will be 
trained in the tasks/procedures pertaining to the new job classification and any work practice controls 
that the employee is not experienced with. 

6.3.2.6 All equipment and surfaces will be cleaned and decontaminated after contact with blood or other 
potentially infections materials. 

6.3.2.7 Protective coverings (such as plastic trash bags or wrap, aluminum foil or absorbent paper) will be 
removed and replaced as soon as it is feasible when contaminated. 

6.3.2.8 All trash containers, pails, bins and other receptacles intended for sue routinely will be inspected, 
cleaned and decontaminated as soon as possible if visibly contaminated. 

6.3.2.9 Potentially contaminated broken glassware will be picked up using mechanical means (dustpan and 
brush, tongs, forceps, etc.) 

6.3.2.10 Regulated waste (including used bandages, feminine hygiene products and other potentially 
infectious materials) will be discarded or bagged in containers that are: 
6.3.2.10.1 Closable 
6.3.2.10.2 Leak-proof if the potential for fluid spill or leakage exists. 
6.3.2.10.3 Puncture resistant if the discarded materials have the potential to penetrate the 

container. 
6.3.2.10.4 Red in color or labels with the appropriate biohazard warning label. 

6.4 Personal Protective Equipment.  
6.4.1 The first responders will normally be the school nurse, school, the driver on school bus trips and coaches for 

student teams and athletics. Each will be provided with gloves and safety glasses. Secondary responders will be 
other school staff, normally teachers, teacher aides, school secretaries and custodians. Each classroom and, office 
will be equipped with a pair of gloves and safety classes. Personal protective equipment is the last line of defense 
against blood borne pathogens.  
6.4.1.1 This equipment includes, but is not limited to gloves, safety glasses, goggles, face shields/masks and 

respirators.  
6.4.1.2 Supervisors are responsible for ensuring that all work areas have appropriate personal protective 

equipment available to employees. 
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6.4.1.3 All personal protective equipment will be inspected periodically repaired or replaced as needed to 
maintain its effectiveness. 

6.4.1.4 Reusable personal protective equipment will be cleaned and Laundered and decontaminated as 
needed.  

6.4.1.5 Personal protective equipment that cannot, for whatever reason, be decontaminated will be disposed 
of in accordance with biohazard rules and regulations.  

6.4.1.6 Any garments penetrated by blood or other infectious materials will be removed immediately, or as 
soon as possible.  

6.4.1.7 All potentially contaminated personal protective equipment will be removed prior to leaving a work 
area.  

6.4.1.8 Gloves will be worn in the following circumstances:  
6.4.1.8.1 Whenever employees anticipate hand contact and potentially infectious material.  
6.4.1.8.2 When handling or touching contaminated items or surfaces. 

6.5 Communicable Disease Precautions for  Athletics 
6.5.1 While the risk of one athlete infecting another HIV / AIDS during competition is close to nonexistent, there is 

greater risk that other blood borne infectious diseases can be transmitted. For example, Hepatitis B can be present 
in blood as well as in other body fluids. Precautions for reducing the potential for transmission of infectious agents 
should include, but are not limited to, the following:  
6.5.1.1 Routine use of gloves or other precautions to prevent skin and mucous-membrane exposure when 

contact blood or other bloody fluids is anticipated.  
6.5.1.2 Immediately wash hands and other skin surfaces if contaminated (in contact) with blood or other body 

fluids. Wash hands immediately after removing gloves.  
6.5.1.3 The bloodied portion of the uniform must be properly disinfected or the uniform changed before the 

athlete may participate. 
6.5.1.4 Clean all blood contaminated surfaces and equipment with a solution made from a 1-100 dilution of 

household bleach or other disinfectant before competition resumes.  
6.5.1.5 Practice proper disposal procedures to prevent injuries caused by needles, scalpels and other sharp 

instruments or, devices.  
6.5.1.6 Although salvia has not been implicated in HlV transmission, to minimize the need for emergency 

direct mouth-to-mouth resuscitation, mouthpieces, resuscitation bags, other ventilation devices 
should be available for use.  

6.5.1.7 Athletic trainers/coaches with bleeding or an oozing skin condition should refrain from all direct 
athletic care until the condition resolves.  

6.5.1.8 Contaminated towels should be properly disposed of/disinfected.  
6.5.1.9 Follow acceptable guidelines in the immediate control of bleeding and when handling bloody 

dressings, mouth guards and other articles containing bloody fluids. 
6.5.1.10 Rule numbers refer to CIF recommendations for each activity. 

6.5.1.10.1 BASEBALL: Rule 3-1-6: A player or coach who is bleeding or who has blood on his or 
her uniform shall be prohibited from participating further in the game until appropriate 
treatment has been administered. If medical care or treatment can be administered in a 
reasonable amount of time, the individual would not have to leave the game. The length 
of time that is considered reasonable is umpire judgment. The re-entry rule would apply 
to players. 

6.5.1.10.2 BASKETBALL: Rule 3-4-5: The officials shall order any player who is bleeding, or has 
an open wound or has any blood on his or her uniform to leave the game for appropriate 
treatment and may not return prior to the first opportunity for such player to return. 

6.5.1.10.3 FOOTBALL: Rule 3-5-9C: A timeout may occur when a player is discovered who is 
bleeding, or has an open wound, or has any blood on his uniform. Such a player shall be 
considered an injured player as in Article (a) and leave the game for appropriate 
treatment.  

6.5.1.10.4 SOFTBALL: Rule 3-1-9: A player or coach who is bleeding or who has blood on his or 
her uniform shall be prohibited from participating further in the game until appropriate 
treatment has been administered. If medical care or treatment can be administered in a 
reasonable amount of time, the individual would not have to leave the game. The length 
of time that is considered reasonable is umpire judgment. The re-entry rule would apply 
to players.  

6.5.1.10.5 SWIMMING AND DIVING: Rule 3-2-5: Competitors who are bleeding have an open 
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wound or blood on the uniform shall not participate until proper treatment has been 
administered, Competition areas and equipment out of the pool which becomes 
contaminated shall be cleaned before competition is conducted. 

6.5.1.10.6 TRACK AND FIELD: Rule 4-5-11: Contestants who are bleeding, have an open wound 
or blood on the uniform may not participate in any event until appropriate treatment has 
been administered  

6.5.1.10.7 VOLLEYBALL, Rule 11-4-2: When a player is bleeding, has an open wound or has 
blood on his/her uniform, the game shall be stopped at the earliest possible lime. The 
player shall leave the court and shall not return until proper treatment has been 
administered. Competition area and equipment which becomes contaminated shall be 
properly cleaned before play resumes.  

6.5.1.10.8 WRESTLING: RULE 8·2·6: The match will be stopped for any bleeding, open wound or 
blood on the uniform and will not continue until appropriate treatment is given to the 
contestant(s).  

6.6 Training shall be provided at the time of initial assignment. This policy will be reviewed annually and training records shall be 
maintained for 3 years from the date on which the training occurred.  

6.7 First responders will be encouraged to be vaccinated against Hepatitis B at district expense 
6.8 Secondary responders who believe they have been infected and report same to the district office within 24 hours may request to 

be vaccinated against Hepatitis B at district expense.  
6.9 First responders are designated as one school secretary, teacher campus, coaches assigned to 7·12 grade programs and the 

school nurse, First responders will be notified of the availability of the vaccination program by use of the attached form.  

7) COPYRIGHT ACT REQUIREMENTS 

7.1 Copyright is a form of protection provided by the laws of the United Slates (title 17, U.S. Code) to the authors of "original works of 
authorship" including literary, dramatic, musical, artistic, and certain intellectual works. This protection is available to both 
published and unpublished works. Section 106 of the Copyright Ad generally gives the owner copyright the exclusive right to do 
and to authorize others to do the following:  

7.1.1 To reproduce the copyrighted work in copies or photo records;  

7.1.2 To prepare derives works based upon the copyrighted work;  

7.1.3 To distribute copies or photos records of the copyrighted work 10 the public by sale or other transfer of ownership, or by 
The rental, lease, or lending;  

7.1.4 To perform  I.e. copyrighted work publicly, in the case of literary, musical, dramatic, and choreographic works, pantomimes, 
and motion pictures and audiovisual works; and  

7.1.5 To display the copyrighted work publicly, in the case of literary, musical, dramatic, and choreographic works, pantomimes, 
and pictorial, graphic, or sculptural works, including the individual images of a motion picture or other audiovisual work.  

7.2 It is illegal for anyone to violate any of the rights provided by the Act to the owner of copyright. These rights, however, are not unlimited I 
scope. Sections 107 through 118 of the Copyright Act establish imitations on these rights. In some cases, these limitations are specified 
exemptions from copyright liability. One major limitation is the doctrine of “fair use”, which is given a statutory basis by section 107 of the Act. 
In other instances, the limitation takes the form of a “compulsory license” under which certain limited uses of copyrighted works are permitted 
upon payment of specified royalties and compliance with statutory conditions. For further information about the limitations of any of these 
rights, consult the Copyright Act or write to the Copyright Office. 

7.3 How to Find Out Who Owns the Copyright for a Particular Work 

7.3.1 You should consult both the page containing the copyright notice as well as any acknowledgment pages in the work. If 
you have a photocopy or other reproduction that does not contain a notice of copyright or acknowledgments, you 
should consult an original copy of the work to determine if the original has the information you need. 

7.3.2 Most works contain a notice of copyright. However, the information contained in such copyright notice my no always 
reflect accurately the identity of the current copyright owners of the material in question. 

7.3.3 The absence of a copyright notice does not mean that the work in question may be freely copied. 

7.3.4 The best method for determining copyright ownership is by contacting the publisher of the work that you wish to copy. 

7.4 Penalties for Copyright Infringement 

7.4.1 Civil and criminal penalties may be imposed for copyright infringement. Civil remedies Include an award of monetary 
damages (substantial statutory damages, which in cases of willfulness,  may total up to $100,000 per work infringed, or 
actual damages, including-the infringer's profits), an award of attorneys fees, injunctive relief against future infringement 
and the impounding and destruction of infringing copies and the plates or other articles used in making such copies.  
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7.5 How “Fair Use” Doctrine Affects Copyrighted Materials 

7.5.1 The Doctrine of “Fair Use” under the U.S. copyright law in limited situations permits the use of copyrighted work, 
including reproducing portions of that work, without the copyright owner’s permission. Section 107 of the Copyright Act 
established four basic factors to be examined in determining whether a use constitutes a “fair use” under the copyright 
law. These factors are: 

7.5.1.1 The purpose and character of the use, including whether such use is of a commercial nature or is for non-
profit educations purposes; 

7.5.1.2 The nature of the copyrighted work; 

7.5.1.3 The amount and substantiality of the portion of the work used in relations to the copyrighted work as a 
whole; and how much? 

7.5.1.4 The effect of the use in question upon the potential market for a value of the copyrighted work. 

7.5.2 No one factor is determinative of a person’s right to use a copyrighted work without permission. (Educational use alone 
is not sufficient to make a use in question a fair one). 

7.6 Fair Use Doctrine Applied 

7.6.1 One thing is certain…..when in doubt, request permission! The guidelines for making multiple copies without permission 
for use in an academic setting contain the following prohibitions: 

7.6.1.1 Unauthorized copying may not be used to create, replace or substitute for anthologies, compilations or 
collective works, whether or not such unauthorized copies are collected and bound together or are 
provided separately. 

7.6.1.2 Unauthorized copying may not be made of “consumable” works, including workbooks; exercises; 
standardized tests; test booklets; answer sheets and the like. 

7.6.1.3 Unauthorized copying may not substitute for the purchase of books, publisher’s reprints or periodicals. 

7.6.1.4 Unauthorized copying may not be directed by higher authority, such as a dean or head of a department. 

7.6.1.5 The same teacher cannot copy the same item without permission from term to term. 

7.6.1.6 No charge shall be made to the student beyond the actual costs of the photocopying. 

7.6.2 The guidelines further indicate that multiple copying is allowed in the following situations (unless falling within one of the 
above prohibitions): 

7.6.2.1 When an individual teacher is “inspired” to use a work, and the inspiration and decision to use it and the 
moment of its use for maximum teaching effectiveness are so close in time that it would be unreasonable 
to expect a timely rely to a request for permission, and 

7.6.2.2 If the following limitations with regard to the amount of copying of a work are applied. 

7.6.2.2.1 If a complete article, story or essay is copies, and the work copied is less than 
approximately 2,500 words. (There are particular rules for certain “special” works which 
consist of less than 2,500 words). 

7.6.2.2.2 If a prose work is excerpted and copies, and the excerpt copies is no longer than 
approximately 1,000 words or 10% of the work, whichever is shorter. 

7.6.2.2.3 If a chart, graph, diagram, drawing, cartoon or picture is copied, and not more than one 
such illustration is copied per book or per periodical issue. 

7.6.2.2.4 If a short poem is copied, and the poem is less than 250 words and printed on not more 
than two pages; or if an excerpt from a longer poem is copied, and the excerpt is not 
longer than 250 words, and 

7.6.2.2.5 The copying is only for one course in the school in which the copies are made. 

7.6.2.2.6 No more than one short poem, articles, story or essay or two excerpts are copied from 
works by the same author. In addition, no more than three works or excerpts may be 
copied from the same collective work or periodical volume during one class term and no 
more than nine instances of such multiple copying may occur for one course during one 
class term. (These guideline limitations of Paragraph D do not apply to current news 
periodicals, newspapers, and current news sections of other periodicals), and 

7.6.2.2.7 The original copyright notice must appear on all copies of the work. 
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7.7 Making a Copy of an Entire Work or a Substantial Part of Work for Personal Use 

7.7.1 There is no automatic exemption for making even one unauthorized personal copy of a copyrighted work. Nevertheless, the 
fair use guidelines discussed above provide that a teacher may make a single copy for scholarly research or for use in 
teaching or preparing to teach a class, of the following works: 

7.7.1.1 A chapter from a book; 

7.7.1.2 An article from a periodical or newspaper; 

7.7.1.3 A short story, short essay or short poem; 

7.7.1.4 A chart, graph, diagram, drawing, cartoon or picture from a book, periodical or newspaper. 

7.8 Exceptions Other than Fair Use Doctrine 

7.8.1 Works in the public domain may be freely copied; however, collections and edited version of works in the public domain 
may be protected by copyright. Works which are in the public domain include works that have never been the subject of 
copyright protection and works whose term of copyright protection has expired. 

7.8.2 For copies of works distributed prior to March 1, 1989, absence of a notice of copyright does not necessarily indicate that 
the work is in the public domain and therefore freely copyable since a copyright owner may take steps to correct publication 
of his/her work without notice before the absence of notice results in loss of copyright protection for the work. (Other 
grounds may also excuse the omission of notice.) For works distributed on or after March 1, 1989, notice is not required. 
Consequently, the absence of notice cannot be relied upon to indicate that a work is in the public domain. 

7.8.3 Similarly, the fact that the author is deceased or the book is out of print does not mean that the work may be copied. 

7.8.4 When in doubt about the status of a work, it is best to contact the publisher’s copyright permission department to determine 
whether the work is still under copyright or in the public domain. 

7.8.5 Certain works created by U.S. government, including documents prepared by an officer or employee of the federal 
government as part of that person’s official duties, may also be freely copied. The right to copy U.S. government-created 
works without permission, however, does not extend to documents published by others with the support of the U.S. 
government funds, grants or contracts, to portions of government documents which contain copyrighted material from other 
nongovernment sources, or fully to publisher’s edited, annotated or compiled versions of such documents. 

8) HAZARDOUS MATERIALS 
 Education Code § 49341. Legislative finding and declaration of purpose 

8.1 The Legislature hereby finds and declares as follows: 
8.1.1 Because school science laboratories pose a potentially serious threat to the health and 

safety of school pupils and school personnel due to the use and storage of hazardous 
materials in these laboratories, educational efforts are needed to increase the awareness of 
persons dealing with these materials in these settings so that possible losses of life, 
injuries, loss of property, and social disruption which could result from the improper and 
unsafe use of hazardous materials will be minimized. 

8.1.2 Effective safety in school laboratories requires informed judgment, decision making, and 
operating procedures by those responsible for laboratory and related instructions. It is 
desirable that each high school and junior high, middle, or elementary school offering 
laboratory work have a trained member of the professional staff who is designated as the 
building laboratory consultant and who is responsible for the review, updating, and carrying 
out of the school’s adopted procedures for laboratory safety. 

8.1.3 Efforts by state and local agencies to implement training programs designed to provide qualified individuals with 
the necessary information, organizational skills, and materials to assist schools and teachers in the 
development of their laboratory safety policies and procedures are nonexistent or inadequate, and it is 
necessary that this situation be remedied. The state should assume leadership through the policy and guidance 
of the State Department of Education in the development, support, and implementation of, a statewide training 
program. 

8.1.4 The Legislature requests that the Department of Education consider making this program a part of the 
department’s energy and environmental education program which is conducted pursuant to Chapter 4 
(commencing with Section 8700) of Part 6. 

9) TOXIC ART SUPPLIES IN SCHOOLS 
Education Code § 32060. Legislative findings,  declarations and intent 
9.1 The Legislature hereby finds and declares that art supplies which contain toxic substances or which 

are potential human carcinogens pose a significant danger to the health and safety of school 
children. The Legislature also finds and declares that school children are not sufficiently protected 
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by present health laws in so far as materials which may be seriously harmful are not so labeled and 
therefore children are not properly warned as to the dangers inherent in the use of those materials. 

9.2 The Legislature intends by this article to ensure that elementary school children are protected by 
prohibiting the sale of these toxic substances to schools, school districts, and private schools for 
use in kindergarten and grades 1 to 6, inclusive, and that the toxic substance may be purchaws4ed 
by schools, school districts, and private schools for students in grades 7 to 12, inclusive, only if 
materials are properly labeled, as described in Section 32064. 

9.3  § 32061 Art Craft Material:  
9.3.1 “Art or craft material” means any raw or processed material or manufactured product marketed or being 

represented by the manufacturer or repackager as being suitable for use in the demonstration or the creating of 
any work of visual or graphic art of any medium. These media may include, but shall not be limited to, paintings, 
drawings, prints, sculpture, ceramics, enamels, jewelry, stained glass, plastic sculpture, photographs, and leather 
and textile goods. 

9.4 § 32062 Human Carcinogen; Potential Human Carcinogen. 
9.4.1 Human carcinogen means any substance listed as a human carcinogen by the International 

Agency for Research on Cancer. 
9.4.2 Potential human carcinogen means one of the following: 

9.4.2.1 Any substance which does not meet the definition of human carcinogen, but for 
which there exists sufficient evidence of carcinogenicity in animals, as 
determined by the International Agency for Research on Cancer. 

9.4.2.2 Any chemical shown to be changed by the human body to a human carcinogen. 
9.5 § 32063.  Toxic Substance Causing Chronic Illness 

9.5.1 Toxic substance causing chronic illness” means any of the following: 
9.5.1.1 Human carcinogens. 
9.5.1.2 Potential human carcinogens. 
9.5.1.3 Any substance included in the list of hazardous substances prepared by the Director of Industrial 

Relations, pursuant to Section 6382 of the Labor Code, notwithstanding exemptions made for 
substances on the list which are used in particular forms, circumstances, or concentrations, if the 
health hazard presented by the substance is not the subject of label statements required by federal 
law. 

9.6 § 32064.  Order or purchase of art or craft materials containing toxic substance or toxic substances causing chronic illness; 
labeling standards; exemption of products; presumptions 
9.6.1 For the 1987-88 academic year and for each academic year thereafter, no art or craft material which is deemed 

by the Office of Environmental Health Hazard Assessment to contain a toxic substance, as defined by the 
California Hazardous Substance Act, Chapter 13 (commencing with Section 28740) of Division 22 of the Health 
and Safety Code, or a toxic substance causing chronic illness, as defined in this article, shall be ordered or 
purchased by any school, school district, or governing authority of a private school in California for use by 
students in kindergarten and grades 1 to 6, inclusive. 

9.6.2 Commencing June 1, 1987, any substance which is defined in subdivision (a) as a toxic substance causing 
chronic illness shall not be purchased or ordered by a school, school district, or governing authority of a 
private school for use by students in grades 7 to 12, inclusive, unless it meets the labeling standards 
specified in Section 32065. 

9.6.3 If the office finds that, because the chronically toxic, carcinogenic, or radioactive substances contained in 
the art or craft product cannot be ingested, inhaled, or otherwise absorbed into the body during any 
reasonably foreseeable use of the product in a way that could pose a potential health risk, the office may 
exempt the product from these requirements to the extent it determines to be consistent with adequate 
protection of the public health and safety. 

9.6.4 For the purposes of this article, an art or craft material shall be presumed to contain an ingredient which is 
a toxic substance causing chronic illness if the ingredient, whether an intentional ingredient or an impurity, 
is 1% or more by weight of the mixture or product, of if the office determines that the toxic carcinogenic 
properties of the art or craft material are such that labeling is necessary for the adequate protection of the 
public health and safety. 

10) DRESS CODE 
There is not a Board adopted dress code. However, trustees have asked, in return, that we dress in a 
professional manner. The law allows the Board to state what not to wear. Without further direction from the 
Board, we will assume the standard office dress code as follows: 
10.1 Dress Code 
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10.1.1 Employees shall report to work dressed in a manner that is appropriate and consistent with 
their job assignment.  No clothing shall be worn which: 
10.1.1.1 Creates a safety hazard 
10.1.1.2 Is excessively revealing or provocative 
10.1.1.3 Displays any words or slogans which reference the use of alcoholic beverages or 

drugs 
10.1.1.4 Displays any words, pictures, or designs which would be considered, by reasonable 

standards, to be vulgar, profane, or otherwise inappropriate for the workplace. 
10.2 Office Attire 

10.2.1 Employees in an office setting shall not, except with prior approval of management, wear blue 
jeans, shorts, tennis shoes or sweat suits to work.  Excessive perfumes, colognes, or after-
shaves are not appropriate. 
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