
 

 

 

 

AGREEMENT BETWEEN THE 

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION # 7 9 7  

AND THE 

RIPON UNIFIED SCHOOL DISTRICT 

 

 

2 0 1 2 -2 0 1 5  
 

 

Th e followin g con s titu tes  a  b ila tera l agreem en t  between  Ca liforn ia  Sch ool 

Em ployees  As s ocia t ion  (CSEA) a n d  th e Boa rd  of Tru s tees  of th e  Ripon  Un ified  

Sch ool Dis t r ict  com m en cin g J u ly 1 , 20 12  a n d  exp ir in g J u n e 30 , 201 5 , excep t  

th a t  if a  legis la t ive or  ju d icia l decis ion s  b y th e h igh es t  cou rt  in  th e Sta te  or  a  

Federa l Cou r t  s h a ll m a n da te a  ch a n ge in  a  s cope t im e(s ) of th is  Agreem en t , th e 

Agreem en t  m a y be reopen ed  by eith er  pa r ty to n egot ia te th e a ffected  item (s ). If 

s om e item (s ) is  n ega ted  by legis la t ive or  ju d icia l a ct ion , th e rem a in in g item s  

s h a ll rem a in  in  effect .  

 

 

 

              

For  CSEA                Da te  For  Sch ool Dis t r ict         Da te 

 

              

For  CSEA                Da te  For  CSEA          Da te 

 

              

For  CSEA                Da te  For  CSEA         Da te 

 

              

For  CSEA                Da te  For  CSEA   Da te 
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CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION 

RIPON CHAPTER # 7 9 7  

AGREEMENT 

2 0 1 2 -1 5  

 

 
ARTICLE 1  – PREAMBLE 

 

1 .1  Th is  a greem en t  is  m a de a n d  en tered  in to th is  8
th

 day  of May , 2 0 1 2  by a n d  b etween  Ripon  

Un ified  Sch ool Dis t r ict , h erein a fter  refer red  to a s  th e DISTRICT, a n d  Ca liforn ia  Sch ool 

Em ployees  As s ocia t ion  a n d  it s  Rip on  Ch a pt er  # 7 97  or  it s  s u cces s ors , h er ein a fter  refer red  to a s  

CSEA pu rs u a n t  to Govern m en t  Code Sect ion  3 5 4 0 , et . Seq.  

 

ARTICLE 2  – RECOGNITION 

 

2 .1  Th e Dis t r ict  h ereby recogn izes  CSEA a s  th e exclu s ive repres en ta t ive for  a ll b a rga in in g u n it  

m em bers  lis ted  in  Ap pen dix A.   

2 .2  Atta ch m en ts  a re m a d e h ereto a n d  in corp ora ted  by referen ce a s  pa r t  of th is  Agreem en t .  All 

n ewly crea ted  p os it ion s , excep t  th os e th a t  a re la wfu lly oth er  cla s s ified  ba rga in in g u n it  

em ployees , cer t ifica ted , m a n a gem en t , con fid en t ia l, or  s u p ervis ory, s h a ll b e a s s ign ed  to th e 

ba rga in in g u n it .  Th e d eterm in a t ion  of oth er  cla s s ified  em ployees , m a n a gem en t , con fiden t ia l or  

s u pervis or  em ployees  s h a ll b e by m u tu a l a greem en t  between  th e Dis t r ict  a n d  CSEA.  In  th e 

a bs en ce of m u tu a l a greem en t , d is p u ted  ca s es  s h a ll b e s u bm it ted  to th e PERB for  res olu t ion .  

Th e ba rga in in g u n it  des cr ibed  in  Ap pen dix A m a y be expa n ded  to oth er  cla s s ifica t ion  by m u tu a l 

a greem en t  of th e pa r t ies ,  s u b ject  to th e ru les  of PERB.  

 

ARTICLE 3  – DISCRIMINATION 

 

3 .1  Th e Dis t r ict  s h a ll n ot  d is cr im in a te a ga in s t  CSEA ba rga in in g u n it  m em ber s  on  th e ba s is  of ra ce, 

color , creed , a ge, s ex, s exu a l or ien ta t ion , n a t ion a l or igin , polit ica l a ffilia t ion , m a r ita l s ta tu s , 

ph ys ica l h a n dica p , vetera n  s ta tu s , m em bers h ip  a n d / or  p a r t icip a t ion  in  a n  em ployee 

orga n iza t ion  or  a ct ivit ies  a s  it  a pp lies  to th e la n gu a ge of th is  Agreem en t .  

 

ARTICLE 4  – EVALUATIONS 

 

4 .1  Eva lu a t ion s  s h a ll be m a de ba s ed  pr im a r ily u pon  th e d irect  ob s erva t ion  a n d  kn owledge of th e 

eva lu a tor .  An y n ega t ive eva lu a t ion  s h a ll in clu d e s pecific recom m en da t ion s  for  im provem en ts  

a n d  provis ion s  for  a s s is t in g th e em ployee in  im p lem en t in g a n y recom m en da t ion s  m a de.  If th e 
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eva lu a tor  d eterm in es  th a t  th ere is  u n s a t is fa ctory effor t  or  p rogres s  th e eva lu a tor  m u s t  

s pecifica lly lis t : 

4 .1 .1  wh a t  is  u n s a t is fa ctory 

4 .1 .2  wh a t  m u s t  be don e to m a ke a n  u n s a t is fa ctory s itu a t ion  s a t is fa ctory 

4 .1 .3  wh a t  m ea s u rem en ts  or  s ta n da rd s  will be u s ed  to determ in e progres s  

4 .1 .4  wh en  th e s pecified  progres s  m u s t  be dem on s t ra t ed  

4 .2  Ba rga in in g u n it  m em ber s  of perm a n en t  s ta tu s  s h a ll b e eva lu a ted  a t  lea s t  on ce ea ch  yea r  p r ior  

to th e la s t  work in g da y of th e em ployee.  Ea ch  eva lu a t ion  s h a ll con s is t  of a n  overview of th e 

p res cr ibed  per iod  of t im e.  

4 .3  Ba rga in in g u n it  m em ber s  s h a ll b e given  n o les s  th a n  t e n  (1 0 ) da ys  to review a n d  com m en t  in  

a n y eva lu a t ion  before it  is  en tered  in to th e Dis t r ict  pers on n el file.  

4 .4  Ba rga in in g u n it  m em bers  a re requ ired  to s ign  a ll form a l wr it ten  eva lu a t ion s ; h owever , th e 

s ign in g of s u ch  eva lu a t ion  s h a ll on ly a ckn owledge th a t  th e u n it  m em b er  h a s  s een  th e 

docu m en t .  Th e u n it  m em ber  s h a ll receive a  cop y of th e eva lu a t ion . 

4 .5  At a n y m eet in g b etween  a  Dis t r ict  repres en ta t ive a n d  a  ba rga in in g u n it  m em ber  to d is cu s s  a  

n ega t ive eva lu a t ion , u p on  requ es t , th e u n it  m em ber  is  en t it led  to h a ve a  CSEA repres en ta t ive 

p res en t .  

 

ARTICLE 5  – PROBATIONARY PERIOD 

 

5 .1  Th e prob a t ion a ry per iod  s h a ll be for  s ix (6 ) m on th s .  Eva lu a t ion  repor ts  for  a ll p rob a t ion a ry 

em ployees  s h a ll b e s u b m it ted  by th e en d  of th e s econ d  (2
n d

) m on th  of th e em ploym en t .  A 

s econ d  eva lu a t ion  repor t  s h a ll be s u bm it ted  by th e en d  of th e fou r th  (4
th

) m on th  of em ploym en t .   

A s pecia l eva lu a t ion  m a y be s u bm it ted  a t  a n y t im e for  p rob a t ion a ry em p loyees  if des ired  by th e 

em ployee’s  s u pervis or .  

5 .1 .1  Th e proba t ion a ry p er iod  m a y be exten ded  by m u tu a l a greem en t  b etween  CSEA a n d  th e 

Dis t r ict  d u e to circu m s ta n ces  beyon d  th e d is t r ict ’s  or  em ployee’s  con t rol n ot  to exceed  

twelve (1 2) m on th s .  

5 .2  Prom oted  em ployees  s h a ll s erve a  p roba t ion a ry p er iod  of s ix (6 ) m on th s  a n d  b e eva lu a ted  with in  

two (2) m on th s  from  th e s ta r t  of p rom ot ion  a n d  a ga in  a t  th e con clu s ion  of th e fou r th  (4
th

) 

m on th . 

5 .3  Proba t ion a ry em ployees  m a y be relea s ed  with ou t  ca u s e.  Prom oted  proba t ion a ry em ployees  wh o 

do n ot  com plete th e p roba t ion a ry per iod  s h a ll h a ve th e r igh t  to retu rn  to th eir  p reviou s  

cla s s ifica t ion .  
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ARTICLE 6  – PERSONNEL FILE 

 

6 .2  Ba rga in in g u n it  m em ber s  s h a ll be p rovide d  with  cop ies  of a n y wr it ten  m a ter ia ls  a n d  h a ve a n  

op p or tu n ity to com m en t  with in  th ir ty (30) work in g da ys  before it  is  p la ced  in  th e u n it  m em b er’s  

pers on n el file.  Th e u n it  m em ber  s h a ll be given  n o m ore th a n  on e (1) h ou r  relea s e t im e with ou t  

los s  of pa y to review a n d  com m en t  on  a n y n ega t ive m a ter ia l p la ced  in  th e pers on n el file.  

6 .3  No d is cip lin a ry a ct ion  s h a ll be ta k en  for  a n y ca u s e wh ich  a ros e p r ior  to th e u n it  m em ber  

becom in g perm a n en t , n or  for  a n y ca u s e wh ich  a ros e m ore th a n  two (2) yea rs  p reced in g th e d a te  

of th e filin g of th e n ot ice of ca u s e u n les s  s u ch  ca u s e wa s  con cea led  or  n ot  d is clos ed  by s u ch  

ba rga in in g u n it  m em ber  wh en  it  cou ld  be rea s on a bly a s s u m ed th a t  th e u n it  m em ber  s h ou ld  

h a ve d is clos ed  th e fa cts  to th e Dis t r ict .  

6 .4  Th e em ployee or  a u th or ized  (in  wr it in g) CSEA repres en ta t ive m a y a ls o h a ve a cces s  to th e 

m a ter ia l.  

 

ARTICLE 7  – CSEA RIGHTS AND RESPONSIBILITIES  

 

7 .1  CSEA s h a ll h a ve th e r igh t  of a cces s  a t  rea s on a ble t im es  to a rea s  in  wh ich  b a rga in in g u n it  

m em bers ’ work .  Au th or ized  repres en ta t ives  of CSEA s h a ll be p erm it ted  to t ra n s a ct  officia l 

bu s in es s  on  s ch ool s ites  a t  rea s on a ble t im es  a s  a greed  to by th e pa r t ies .  CSEA repres en ta t ive(s ) 

will rep or t  to th e s ch ool office before vis it in g u n it  m em bers  u n les s  th e repres en ta t ive(s ) is  

in form ed by th e em ployee or  p r in cip a l th a t  con d u ct in g b u s in es s  a t  th a t  t im e is  in ter fer in g with  

th e s ch ool p rogra m . 

7 .1 .1  Th e pr im a ry pu rpos e of a ll em ployees  is  to fa cilita te th e effect ive a n d  efficien t  

op era t ion  of th e Dis t r ict . To th a t  en d , u n it  m em b ers  will n ot  lea ve th e s ite for  th e  

pu rpos e of con du ct in g As s ocia t ion  b u s in es s  with ou t  th e perm is s ion  of th e s ite 

a dm in is t ra tor .  

7 .2  CSEA m a y u s e th e va r iou s  s ch ool s ites  a t  rea s on a ble t im es  a s  p rop er ly a pproved  a n d  s ch edu led  

by th e p r in cipa l in  order  to con du ct  officia l bu s in es s  of th e u n it .  CSEA s h a ll h a ve th e r igh t  to 

u s e with ou t  ch a rge, in s t itu t ion a l fa cilit ies , equ ip m en t , em a il a n d  bu ild in gs  a t  rea s on a ble t im es , 

for  b u s in es s  a s  a p proved  by th e s ch ool a d m in is t ra t ion .  An y u s e of equ ip m en t  d oes  n ot  in clu de 

th e u s e of s u p plies  requ ired  to ru n  th e equ ipm en t , wh ich  m u s t  be fu rn is h ed  or  reim bu rs ed , to 

th e Dis t r ict  by CSEA.  

7 .3  In  s ch ool s ites , on e b u llet in  boa rd  s h a ll be des ign a ted  a s  th e officia l bu llet in  boa rd  a va ila b le for  

CSEA to p os t  n ot ices  of a ct ivit ies  a n d  m a t ters  of CSEA con cern .  CSEA m a y u s e th e Dis t r ict  

m a il s ervice a n d  em ployee m a ilboxes  for  com m u n ica t ion s  to em ployees .  A copy of a ll m a ter ia l 

p la ced  on  th e bu llet in  b oa rd  s h a ll be s u b m it ted  to th e p r in cipa l/ s ite a d m in is t ra tor  a n d  s h a ll b e 

d is t r ib u ted  on ly by CSEA repres en ta t ives .  
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7 .4  Th e Dis t r ict  s h a ll p rovid e CSEA with  a  s en ior ity ros ter  a n n u a lly by J u n e 1  of ea ch  s ch ool yea r .  

Th e s en ior ity s h a ll in d ica te a ll ba rga in in g u n it  m em b ers ’ p res en t  cla s s ifica t ion  a n d  cu r ren t  work  

loca t ion . 

7 .5  Th e Dis t r ict  s h a ll p rovid e CSEA with  a  u n it  m em ber  lis t  wh en  requ es ted .  Th e lis t  s h a ll in clu d e 

th e ba rga in in g u n it  m em ber’s  n a m e, s ocia l s ecu r ity n u m b er , a ddres s  a n d  teleph on e n u m ber  

u n les s  th e u n it  m em ber’s  ph on e n u m ber  is  a n  u n lis ted  n u m b er .  

7 .6  CSEA s h a ll h a ve th e r igh t  to review a n d  ob ta in  m a ter ia l in  p os s es s ion  or  p rodu ced  by th e 

Dis t r ict , wh ich  is  releva n t  a n d  n eces s a ry for  CSEA to fu lfill it s  role a s  th e exclu s ive 

repres en ta t ive.  Th e Dis t r ict  a grees  to p rovide CSEA with  cop ies  of a ll s u ch  requ es ted  m a ter ia l.  

7 .7  Th e Dis t r ict  s h a ll p rovid e relea s e t im e with ou t  los s  of com pen s a t ion  for  CSEA ch a pter  delega tes  

to a t ten d  th e CSEA An n u a l Con feren ce.  Th e CSEA delega te s h a ll ta ke on e -h a lf (1 / 2) th e relea s e 

t im e from  th eir  Pers on a l Neces s ity Lea ve a n d  on e -h a lf (1 / 2) th e relea s e t im e from  Va ca t ion .  

7 .8  Repres en ta t ives  of CSEA will be gra n ted  a  rea s on a ble a m ou n t  of relea s e t im e for  p u rp os es  of 

n egot ia t ion s . CSEA a n d  th e Dis t r ict  a gree th a t  th e n egot ia t ion s  p roces s  ca n  h a ve a n  im pa ct  on  

em ployee produ ct ivity a n d  th e efficien t  opera t ion  of th e d is t r ict . Both  grou ps  will s t r ive to 

com plete th e n egot ia t ion s  p roces s  in  a  rea s on a ble a m ou n t  of t im e. If eith er  pa r ty ca n  es ta b lis h  

th a t  th e p roces s  is  ta k in g a n  u n rea s on a ble a m ou n t  of t im e to com plete, it  is  a greed  th a t  a  

defin it ion  of “rea s on a ble” will be th e s u b ject  of n egot ia t ion s .  

7 .9  With in  th ir ty (30) work in g da ys  a fter  ra t ifica t ion  by CSEA, th e Dis t r ict  s h a ll p rovid e a  copy to 

CSEA of th e a greed  u p on  Agreem en t  for  review of er rors .  Upon  Dis t r ict ’s  receip t  of th e execu ted  

s ign a tu re s h eet  from  CSEA, th e Dis t r ict  a grees  to p rovide ea ch  ba rga in in g u n it  m em ber  with  th e 

copy of th e a greem en t  p r in ted  a t  Dis t r ict  expen s e n o la ter  th a n  th ir ty (30) work in g da ys  from  

th e da te th e s ign a tu re p a ge is  received .  

 

ARTICLE 8  – HOURS AND OVERTIME 

 

8 .1  Th e workweek  s h a ll con s is t  of five (5 ) con s ecu t ive da ys , Mon da y th rou gh  Fr ida y, of eigh t  (8 ) 

h ou rs  per  da y a n d  for ty (40) h ou rs  p er  week .  Th is  Ar t icle s h a ll n ot  res t r ict  th e exten s ion  of th e 

regu la r  work  da y or  work  week  on  a n  over t im e ba s is  wh en  s u ch  is  n eces s a ry to ca r ry on  th e 

bu s in es s  of th e Dis t r ict , excep t  a s  p rovided  for  in  th e over t im e s ect ion  of th is  Agreem en t .   

Noth in g con ta in ed  h erein  s h a ll be deem ed to ba r  th e Dis t r ict  from  es ta b lis h in g a  work  da y of 

les s  th a n  eigh t  (8 ) h ou r , or  a  work  week  of les s  th a n  for ty (40) h ou rs .  Wh en  m u tu a lly a greea b le 

between  a ffected  em ployees , CSEA a n d  th e Dis t r ict , s om e em ployees ’ n orm a l workweek  m a y 

con s is t  of fou r  (4 ) con s ecu t ive d a ys , ten  (10) h ou r s  per  da y, a n d  for ty (40) h ou r  week .   

8 .2  Th e len gth  of th e work d a y s h a ll b e d es ign a ted  b y th e Dis t r ict  for  ea ch  cla s s ified  a s s ign m en t  in  

a ccorda n ce with  th e p rovis ion s  s et  for th  in  th is  a greem en t .  Ea ch  b a rga in in g u n it  m em ber  s h a ll 

be a s s ign ed  a  fixed , regu la r  a n d  a s cer ta in a b le m in im u m  n u m ber  of h ou rs .  
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8 .3  An y ba rga in in g u n it  m em ber  wh o works  th ir ty (30) m in u tes  or  m ore p er  da y in  exc es s  of h is / h er  

regu la r  p a r t  t im e a s s ign m en t  in  th e s a m e cla s s ifica t ion , rega rd les s  of loca t ion , for  a  per iod  of 

twen ty (20) con s ecu t ive da ys  or  m ore s h a ll h a ve h is / h er  regu la r  a s s ign m en t  a d ju s ted  u pwa rd  to 

reflect  th e lon ger  h ou rs , effect ive with  th e n ext  p a y per iod  in  ord er  to a cqu ire fr in ge ben efit s  on  

a  p roper ly p rora ted  b a s is .  

8 .4  Wh en  a d dit ion a l h ou rs  a re a s s ign ed  to a  p a r t  t im e p os it ion  on  a  regu la r  ba s is , th e a s s ign m en t  

s h a ll b e offered  to a  qu a lified  b a rga in in g u n it  m em ber  in  th e a p propr ia te cla s s ifica t ion  with  th e 

grea tes t  Dis t r ict  s en ior ity.  If th e s en ior  ba rga in in g u n it  m em ber  declin es  th e a s s ign m en t , it  

s h a ll be offered  to th e rem a in in g b a rga in in g u n it  m em bers  in  th e cla s s ifica t ion  in  des cen din g 

order  of Dis t r ict  s en ior ity u n t il th e a s s ign m en t  is  m a d e. 

8 .5  All ba rga in in g u n it  m em bers  covered  by th is  Agreem en t  s h a ll be en t it led  to a n  u n in ter ru p ted , 

n on -com pen s a ted  lu n ch  per iod  a fter  th e ba rga in in g u n it  m em b er  h a s  been  on  d u ty for  fou r  (4 ) 

h ou rs .  Th e len gth  of t im e for  s u ch  lu n ch  per iod  s h a ll b e for  a  pe r iod  of n o lon ger  th a n  on e (1) 

h ou r  or  les s  th a n  on e-h a lf (1 / 2) h ou r  a n d  s h a ll be s ch ed u led  for  fu ll t im e ba rga in in g u n it  

m em bers  a t  or  a b ou t  th e m id p oin t  of ea ch  work  s h ift . Ea ch  n on -cler ica l em ployee s h a ll clock  in  

a n d  clock  ou t  on  a  da ily ba s is , record in g th e begin n in g a n d  en d  of th e work  da y a n d  b egin n in g 

a n d  en d  of th e lu n ch  brea k  on  h is  or  h er  work  da y.  Ea ch  n on -cler ica l em ployee s h a ll record  th e 

t im e a n d  rea s on  for  a n y work  don e in  a  d ifferen t  cla s s ifica t ion  a ccord in g to p rocedu res  join t ly 

developed  by th e d is t r ict  a n d  CSEA. (Cler ica l em ployees  will p rovid e m on th ly t im es h eets  

s h owin g th eir  work  h ou r s ).  

8 .6  All ba rga in in g u n it  m em bers  s h a ll b e gra n ted  res t  per iod  of fifteen  (1 5) m in u tes  p er  fou r  (4 ) 

h ou rs  worked .  Res t  per iod s  a re pa r t  of th e regu la r  work da y a n d  s h a ll be com p en s a ted  a t  th e 

regu la r  ra te of pa y for  th e ba rga in in g u n it  m em b er .  

8 .7  OVERTIME – Except  a s  oth erwis e p rovid ed  h erein , a ll over t im e h ou rs  a s  defin ed  in  th is  s ect ion  

s h a ll b e com pen s a ted  a t  a  ra te of p a y equ a l to t im e a n d  on e -h a lf (1 -1 / 2) th e regu la r  ra te of pa y 

of th e em ployee.  

8 .7 .1  Over t im e is  defin ed  to in clu de a n y work  wh ich  is  s u ffered  or  perm it ted  in  exces s  of 

eigh t  (8 ) h ou rs  in  a n y on e d a y or  a n y on e s h ift ; or  in  exces s  of for ty (40) h ou rs  in  

a n y ca len d a r  week , wh eth er  s u ch  h ou rs  a re work e d  pr ior  to th e com m en cem en t  of 

th e regu la r ly a s s ign ed  s t a r t in g t im e or  s u bs equ en t  to th e a s s ign ed  qu it t in g t im e.  

8 .7 .2  All h ou rs  worked  on  h olida ys  d es ign a ted  by th is  Agreem en t  s h a ll b e com pen s a ted  

a t  t im e a n d  on e-h a lf (1 -1 / 2) in  a d d it ion  to th e pa y for  th e h olida y. 

8 .7 .3  All h ou rs  worked  on  th e s ixth  a n d  s even th  con s ecu t ive da ys  of work  s h a ll be 

com pen s a ted  a t  on e a n d  on e-h a lf (1 -1 / 2) t im es  th e regu la r  ra te of pa y.  

8 .7 .4  Dou ble t im e s h a ll be pa id  u n der  th e followin g con dit ion s :  (a ) th e em ployee work s  

in  exces s  of twelve (1 2) h ou rs  in  on e work  da ys ; (b ) th e em ployee work s  in  exces s  

of twelve (1 2) h ou rs  on  a  s ixth  work  d a y in  th e s a m e work  week; (c) th e em ployee 

works  in  exces s  of eigh t  (8 ) h ou rs  on  a  s even th  da y in  th e s a m e work  week .  
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8 .7 .5  All op p or tu n ity for  over t im e s h a ll b e s h a red  equ a lly a m on g s u ch  b a rga in in g u n it  

m em bers .  Th e d is t r ict  a dm in is t ra t ion  will work  to th e goa l of equ a lizin g over t im e 

a m on g u n it  m em b ers  b y s ite.  Th e goa l will be to keep  th e n u m ber  of over t im e 

h ou rs  a s s ign ed  to ea ch  m em b er  wis h in g to h a ve over t im e w ith in  1 5 % of th e 

a vera ge n u m ber  of h ou rs  a s s ign ed  to th e m em ber s  for  th e yea r .  

8 .7 .6  An y ba rga in in g u n it  m em ber  s h a ll h a ve th e r igh t  to refu s e a n y offer  or  requ es t  for  

over t im e or  ca ll b a ck  t im e excep t  in  em ergen cy s itu a t ion s .  If a ll em ployees  refu s e 

over t im e r equ es ts , th e lea s t  s en ior  em ployee s h a ll be a s s ign ed  th e over t im e.  

8 .7 .7  For  th e p u rp os es  of com pu t in g th e n u m ber  of h ou rs  worked , t im e du r in g wh ich  a  

ba rga in in g u n it  m em ber  is  excu s ed  from  work  beca u s e of h olida ys , s ick  lea ve, 

va ca t ion , com p en s a ted  t im e off, or  oth er  pa id  lea ve of a bs en ce s h a ll be con s idered  

a s  t im e work ed  by th e b a rga in in g u n it  m em ber .  

8 .8  PAY DIFFERENTIALS:  A ba rga in in g u n it  m em b er  wh o receives  a n y s h ift  d ifferen t ia l p rem iu m  

on  th e b a s is  of h is / h er  s h ift  s h a ll s u ffer  n o r ed u ct ion  in  pa y, in clu d in g d ifferen t ia l, wh en  

a s s ign ed  tem pora r ily to a  n on -d ifferen t ia ted  s h ift  for  les s  th a n  twen ty (20) work in g da ys .  

8 .8 .1  SPLIT-SHIFT DIFFERENTIAL: A b a rga in in g u n it  m em ber  wh o works  a  s p lit -s h ift  

will h a ve th e s p lit -s h ift  d ifferen t ia l pa y ca lcu la ted  a s  pa r t  of th eir  a n n u a l wa ges .  

8 .9  CALL BACK TIME – Ba rga in in g u n it  m em b ers  ca lled  ba ck  for  em ergen cy work  ou ts ide of th e 

regu la r ly s ch edu le h ou r s  or  reca lled  to work  a ft er  com plet in g th eir  regu la r  s h ift  a n d  h a ve left  

th e Dis t r ict  p rem is es , s h a ll be pa id  for  h ou rs  a ctu a lly w orked  a t  th e ra te of t im e a n d  on e-h a lf 

(1 -1 / 2).  

8 .9 .1  Ba rga in in g u n it  m em ber s  s ch ed u led  or  ca lled  b a ck  for  work  ou ts ide of regu la r ly 

s ch edu led  h ou rs , defin ed  a s  work  d on e by th e em ployee a fter  com plet in g th e 

regu la r  s h ift  a n d  lea vin g th e p rem is es , s h a ll be pa id  for  th e h ou r s  a ctu a lly 

worked . Th e ra te of pa y will be t im e a n d  on e -h a lf (1 .5 ). Th ere will b e a  m in im u m  

com pen s a t ion  of two h ou rs  pa id  a t  t im e a n d  on e -h a lf (1 .5 ). Ba rga in in g u n it  

m em bers  m u s t  clock  in  a n d  clock  ou t  or  s u bm it  a  com pleted  t im e s h eet  s ign ed  b y 

th e s u p ervis or  to ver ify th e h ou rs  worked .  

8 .9 .2  If th e ca ll ba ck  a s s ign m en t  is  a  s ch ed u led  a s s ign m en t  th a t  in volves  a  s p lit  

a s s ign m en t  (i.e. open in g a n d  clos in g a  fa cility), th e m in im u m  pa y ra te will be 

a p p lied  to th e tota l h ou r s  s pen t  on  th e a s s ign m en t . Ea ch  t r ip  to th e s ite will n ot  

be con s idered  a  s epa ra t e ca ll ba ck . If u n s ch ed u led  ca ll ba cks  occu r , wh eth er  a s  

pa r t  of s ch ed u led  du t ies  or  n ot , a ll u n s ch ed u led  ca ll b a cks  will be s u b ject  to th e 

two-h ou r  m in im u m . Ba rga in in g u n it  m em bers  m u s t  clock  in  a n d  clock  ou t  or  

s u bm it  a  com pleted  t im e s h eet  s ign ed  by th e s u p ervis or  to ver ify th e h ou rs  

worked .  
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8 .1 0  SUMMER SCHOOL ASSIGNMENTS – An  em ployee a s s ign ed  to work  du r in g s u m m er  s ch ool in  

h is / h er  n orm a l cla s s ifica t ion  s h a ll receive, on  a  p ro -ra ta  b a s is ,  n o les s  th a n  th e com p en s a t ion  

a n d  b en efit s  a p p lica b le to th a t  cla s s ifica t ion  d u r in g th e a ca dem ic s ch ool yea r .   

8 .1 0 .1  An  em ployee a s s ign ed  to work  d u r in g s u m m er  s ch ool per iod  in  a  cla s s ifica t ion  

oth er  th a n  h is / h er  n orm a l cla s s ifica t ion  s h a ll r eceive th e em ployee’s  cu r ren t  ra te 

of pa y or  a t  S tep  A of th e a p propr ia te s a la ry ra n ge of th e cla s s ifica t ion , wh ich ever  

is  grea ter , in  wh ich  th e su m m er  s ch ool work  is  a s s ign ed .  

8 .1 0 .2  Wh en  it  is  n eces s a ry to a s s ign  em ployees  n ot  regu la r ly a s s ign ed  du r in g s u m m er  

s ch ool, th e m os t  s en ior  em ployee in  th e cla s s ifica t ion  s h a ll b e a s s ign ed , a s s u m in g 

th e em ployee receives  a  s a t is fa ctory eva lu a t ion  for  p reviou s  s u m m er  work , with  a  

rota t ion  of s en ior ity occu r r in g every two yea rs .  

8 .1 1  COMPENSATION FOR REQUIRED TRAINING – An  em ployee wh o is  requ ired  to a t ten d  t ra in in g 

s es s ion s  or  oth erwis e en ga ge in  t ra in in g of a n y k in d  in  order  to con t in u e em ploym en t  in  a  

pos it ion  s h a ll receive com pen s a t ion  a s  follows :  

8 .1 1 .1  Wh en  th e t ra in in g occu r s  du r in g th e em ployee’s  regu la r ly a s s ign ed  work in g h ou rs , 

th e em ployee s h a ll be p a id  a t  h is / h er  regu la r  r a te of pa y a n d  s h a ll receive a ll 

ben efit s  to wh ich  h e/ s h e is  en t it led .  

8 .1 1 .2  Wh en  th e t ra in in g occu rs  a t  a  t im e oth er  th a n  du r in g th e em ployee’s  regu la r ly 

a s s ign ed  work in g h ou rs , th e em ployee s h a ll be p a id  in  a ccorda n ce with  th e 

p rovis ion s  of th is  Ar t icle. 

8 .1 2  LEAP YEAR:  Twelve-m on th  em ployees  will be p a id  for  a n  a d d it ion a l d a y of work  a t  th e 

em ployee’s  regu la r  ra te of pa y for  ea ch  lea p  yea r . Th e pa ym en t  for  th e a d d it ion a l da y will be 

in clu ded  in  th e em ployees  a n n u a l wa ge ca lcu la t ion .  

 

ARTICLE 9  – PAY AND ALLOWANCES 

 

9 .0   Th e  dis t ric t  agre e s  t o  inc re as e  CSEA s alary  s c h e dule  by  6 %. Th e  dis t ric t  als o  agre e  t o       

inc orporate  t he  1 .3 8 % pe r th e  “m e  t o o” c laus e  re t roac t ive  to  J uly  1 ,  2 0 1 4 .  

9 .1  Th e ba s ic ra te of p a y for  ea ch  p os it ion  in  th e ba rga in in g u n it  s h a ll be in  a ccord a n ce with  

Ap pen dix B a t ta ch ed  h ereto a n d  by referen ce in corp ora ted  a s  a  pa r t  of th is  Agreem en t .  Th e 

regu la r  ra te of pa y s h a ll in clu de a n y s h ift  d ifferen t ia l a n d / or  lon gevity in crem en t  requ ired  to b e 

pa id  u n der  th is  Agreem en t .  

9 .2  STEP INCREASES - Em ployees  m u s t  b e in  pa id  s ta tu s  n o les s  th a n  s even ty-five (7 5%) of th e 

p reviou s ly s ch edu led  (1 1 / 1 2  m on th s ) Dis t r ict  work  yea r  to be eligib le for  a n y J u ly 1
s t
 s tep  

a dva n ce, ea rn ed  va ca t ion , a n d / or  lon gevity bon u s  cred it .  

9 .3  Th e d is t r ict  will gra n t  cred it  for  exper ien ce to cer ta in  n ew em ployees . If a n  em ployee h a s  a t  

lea s t  th ree (3 ) yea rs  of fu ll t im e exp er ien ce in  th e p os it ion  of em ploym en t , th e n ew em ployee 

will be p la ced  a t  colu m n  B for  th e p rob a t ion a ry per iod . If th e em ployee b ecom es  p erm a n en t , 
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pla cem en t  will b e a d va n ced  to colu m n  C. For  th e fis ca l yea r  th a t  follows  th e em ployee’s  

perm a n en t  em ploym en t , th e em ployee will b e m oved  to colu m n  D.  

9 .4  All ba rga in in g u n it  m em bers  s h a ll be pa id  on ce per  m on th  pa ya ble on  th e la s t  work in g da y of 

th e m on th .  If th e n orm a l pa y da te fa lls  on  a  h olida y, th e pa ych eck  s h a ll b e is s u ed  th e 

p reced in g workd a y.  Th e pa ych eck  s h a ll in clu d e a  record  of a ll cu s tom a ry dedu ct ion s .  

9 .5  An y ba rga in in g u n it  m em ber  requ ir ed  a n d  a u th or ized  to u s e h is  or  h er  veh icle on  Dis t r ict  

bu s in es s  s h a ll b e reim bu rs ed  a t  th e ra te per  m ile a llowa ble p u rs u a n t  to In tern a l Reven u e 

Service regu la t ion s .  Th e m ilea ge com pu ta t ion  s h a ll in clu d e m ilea ge n eces s a ry to retu rn  to th e 

ba rga in in g u n it  m em b er’s  n orm a l job  s ite a fter  th e com plet ion  of Dis t r ict  bu s in es s  is  requ ired .  

9 .6  Ba rga in in g u n it  m em ber s  a s s ign ed  tem p ora r ily for  five (5 ) work  da ys  or  m ore ou t  of fifteen  (1 5) 

ca len da r  da ys  to a  p os it ion  with  a  h igh er  cla s s ifica t ion  s h a ll receive th e n ext  h igh er  a m ou n t  on  

th e n ew s a la ry ra n ge wh ich  reflects  a t  lea s t  a  five percen t  (5% ) in crea s e over  th eir  regu la r  ra te 

of pa y for  wh a tever  t im e h e/ s h e fills  th is  p os it ion ; excep t  th a t  a n  em ployee s h a ll b e p la ced  on  

th e la s t  s tep  of th e n ew ra n ge if th a t  is  th e m a xim u m  a llowa ble for  th a t  cla s s ifica t ion .  

9 .6 .1  Th is  s ect ion  s h a ll n ot  a p p ly to a  ch a n ge of work  h ou rs  for  n igh t  cu s tod ia n s  du r in g 

Ch r is tm a s  a n d  Spr in g b rea k  a n d  th e s u m m er  m on th s  a s  lon g a s  th os e em ployees  

a re work in g with in  th eir  job  des cr ip t ion .  Th e d is t r ict  a ckn owledges  th a t  a t  th es e 

t im es  Bu ild in g Cu s tod ia n s  will s erve a s  gen era l la b or  s u pp or t  for  Ma in ten a n ce 

a n d  Bu ild in g Cu s tod ia n s  a n d  Ma in ten a n ce p os it ion s  a n d  n ot  per form  s k illed  work  

n orm a lly a s s ign ed  to th es e p os it ion s .  

9 .7  Wh en  it  is  determ in ed  b y th e Dis t r ict  th a t  a  pa yroll er ror  res u lt in g in  in s u fficien t  pa ym en t  for  a  

ba rga in in g u n it  m em ber  exis ts , it  s h a ll be cor r ected , a n d  a  s u p plem en ta l ch eck  is s u ed  n ot  

la ter  th a n  five (5 ) work in g da ys  a fter  th e determ in a t ion  is  m a d e or  th e n ext  pa yroll p roces s  if 

m u tu a lly a greed  to by th e em ployee a n d  th e d is t r ict . If a  pa yroll er ror  res u lt s  in  a n  

overpa ym en t  to th e em ployee th e em ployee a n d  th e d is t r ict  will com e to a  m u tu a l a greem en t  of 

h ow a n d  wh en  th os e fu n ds  will be reim b u rs ed .  

9 .8  A perm a n en t  b a rga in in g u n it  m em ber  wh o is  p rom oted  s h a ll be p la ced  on  th e n ext  h igh er  

s a la ry a m ou n t  in  th e n ew cla s s ifica t ion  excep t  th a t  a n  em ployee s h a ll be p la ced  on  th e la s t  

s tep  of th e n ew ra n ge if th a t  is  th e m a xim u m  a llowa ble for  th a t  cla s s ifica t ion .  

 

ARTICLE 1 0  – EMPLOYEE EXPENSES AND MATERIALS  

 

10 .1  If th e Dis t r ict  requ ires  a n  em ployee to u s e s pecific s a fety equ ip m en t , th e Dis t r ict  will fu rn is h  

th e equ ipm en t  a t  Dis t r ict  expen s e.  

10 .2  If th e Dis t r ict  requ ires  a  s pecific job  a s s ign m en t  wh ich  in  th e Dis t r ict ’s  exper ien ce or  op in ion  of 

th e s u p ervis or  a n d / or  a dm in is t ra t ion  ren ders  cloth in g u n s ervicea b le or  u n u s a b le, th e Dis t r ict  

will p rovide a t  Dis t r ict  exp en s e s u ita b le cloth in g wh ich  m a y in clu de covera lls , ra in coa t , 

ga los h es  or  ru bb er  boots  des ign ed  to cover  a n d  p rotect  th e em ployee’s  p ers on a l cloth in g.  
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10 .3  Sa fety equ ip m en t  a n d  p rotect ive cloth in g s h a ll rem a in  th e p roper ty of th e  Dis t r ict  a n d  kep t  a t  

th e Dis t r ict  s ite.  

10 .4  Th e d is t r ict  s h a ll m a in ta in  s a fe a n d  h ea lth fu l work in g con dit ion s .  

10 .5  It  is  expected  th a t  TMC a n d  Nu tr it ion  Services  u n it  m em bers  will wea r  s h ir t s  with  Dis t r ict  

pa tch es  a t  a ll t im es  wh ile on  d u ty.   

10 .5 .1  Th e Dis t r ict  will p rovide s ix (6 ) s h ir t s  in it ia lly for  a ll m em b ers  a n d  s ix (6 ) for  ea ch  

s u bs equ en t  yea r .  It  will be th e res p on s ib ility of th e m em ber  to la u n der  th e 

s h ir t s . Sh ir t s  s h a ll n ot  be m odified  excep t  a s  a pproved  by th e d is t r ict . 

Modifica t ion s  will be a p p lied  a cros s  a n  en t ire cla s s  or  u n it  in  a  u n iform  m a n n er .  

10 .5 .2  An  em ployee m a y elect  to s u bs t itu te a  d is t r ict  p rovid ed  ja ck et  for  th e s ix  (6 ) 

s h ir t s  for  a  yea r . Th e em ployee will h a ve to h a ve worked  for  th e d is t r ict  a t  lea s t  

th ree (3 ) yea rs  a n d  dem on s t ra te th a t  h e/ s h e p os s es s es  s u fficien t  s h ir t s  to m eet  

m in im u m  profes s ion a l a pp ea ra n ce wh ile work in g.  

10 .6  It  is  expected  th a t  a n  em ployee wh o is  requ ired  to h a ve a  Fir s t  Aid / CPR ca rd  for  h is / h er  d r iver  

cer t ifica te will ob ta in  th e Fir s t  Aid / CPR ca rd  th rou gh  CHP. Th e em ployee will h a ve  to a t tem pt  to 

ob ta in  th e Fir s t  Aid / CPR ca rd  twice (2 ) with  CHP. If th e em ployee ca n n ot  ob ta in  th e ca rd  

th orou gh  CHP th a n  th e d is t r ict  will reim b u rs e th e em ployee th e cos t  of ob ta in in g th e Fir s t  

Aid / CPR ca rd  th rou gh  a n oth er  a p proved  ven d or .  

  

ARTICLE 1 1  – FRINGE BENEFITS 

 

11 .1  Th e Dis t r ict  will offer  m edica l, vis ion  a n d  den ta l in s u ra n ce.  

11 .2  Th e ba s ic m edica l p la n (s ) will b e th e p la n (s ) n egot ia ted  by th e Dis t r ict  a n d  CSEA. Th e Dis t r ict  

will m a ke a ll s p on s ored  HMO’s  a n d  in dem n ity p la n s  a va ila b le to th e em ployees .  

11 .3  Th e Dis t r ict  will pa y th e followin g m on th ly com p os ite ra tes  towa rd  th e s p ecified  covera ge.  

Medica l Tiered  Sin gle Ra te $6 ,32 7 .0 0        $527 .25 / m on th  

Me dic al Tie re d Single  +1  $ 8 ,8 9 5 .0 0  $ 7 4 1 .2 5 / m o nt h  

Me dic al Tie re d Fam ily  $ 1 0 ,5 7 8 .0 0     $ 8 8 1 .5 0 / m o nt h  

Den ta l Com p os ite Ra te $  1 0 8 .0 0  

Vis ion  Com p os ite Ra te  $  1 7 .8 0  

11 .4  Th e Dis t r ict  con t r ib u t ion  m a y be s u fficien t  to pa y th e requ ired  prem iu m  for  th e covera ge 

s elected  by th e em ployee.  If th e em ployee s elects  covera ge or  if th e  n egot ia ted  progra m s  h a ve a  

p rem iu m  h igh er  th a n  th e Dis t r ict  con t r ib u t ion , t h e em ployee s h a ll h a ve a  p a yroll dedu ct ion  on  

a  twelve (1 2) m on th  ba s is  or  eleven  (1 1 ) m on th  ba s is  for  em ployees  wh o work  les s  th a n  12  

m on th s  for  th e d ifferen ce between  th e in s u ra n ce prem iu m  a n d  th e Dis t r ict  con t r ibu t ion .  

11 .4 .1  PRO-RATION OF PART-TIME HEALTH BENEFITS: A p a r t -t im e b a rga in in g u n it  

m em ber  wh o work s  les s  th a n  8  h ou rs  per  d a y bu t  m ore th a n  4  h ou rs  per  da y in  a  

perm a n en t  a s s ign m en t  m a y ch oos e to h a ve pro-ra ted  h ea lth  in s u ra n ce ben efit s . 
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Th e pro-ra t ion  is  ba s ed  on  8  h ou rs  per  d a y a n d  is  a p p lied  to th e d is t r ict  ca p . (i.e. 

4  h ou rs  per  da y /  8  h ou rs  per  da y = 5 0% x d is t r ict  ca p). Th e u n it  m em b er  wou ld  

be res pon s ib le for  th e d ifferen ce b etween  th e p ro-ra ted  d is t r ict  ca p  a n d  th e 

p rem iu m s  for  th e p la n  ch os en .  

11 .5  RETIREE HEALTH BENEFITS AGE 55 -6 0  

11 .5 .1  Du rin g th e term  of th is  Agreem en t  th e Dis t r ict  will p a y th e s ta ted  Dis t r ict  

con t r ib u t ion  for  ea ch  fis ca l yea r  towa rd  th e p rem iu m s  for  h ea lth  covera ge for  ea ch  

ret iree a n d  fa m ily wh ich  th e ret iree s elects  from  th e Dis t r ict  s p on s ored  progra m .  

A ret iree u n d er  th is  s ect ion  is  eligib le for  th e em ployee m edica l on ly provis ion  

des cr ibed  in  Sect ion  1 1 .4 .  Th e em ployee m u s t  h a ve twelve (1 2) con t in u ou s  fu ll-

t im e yea rs  of s ervice with  th e Dis t r ict  to be eligib le for  th is  p rovis ion . Pa r t -t im e 

em ployees  wh o ret ire will qu a lify for  th is  b en efit  on ly if th e em ployee h a s  

pa r t icip a ted  in  th e d is t r ict  p rovid ed  ben efit  p rogra m  con t in u ou s ly for  th e 12  yea rs  

p r ior  to ret irem en t .  

11 .5 .2  PRO-RATION OF PART-TIME HEALTH BENEFITS:  A pa r t -t im e b a rga in in g u n it  

m em ber  wh o work s  les s  th a n  8  h ou rs  per  d a y bu t  m ore th a n  4  h ou rs  per  da y in  a  

perm a n en t  a s s ign m en t  m a y ch oos e to h a ve pro-ra ted  h ea lth  in s u ra n ce ben efit s . 

Th e pro-ra t ion  is  ba s ed  on  8  h ou rs  per  d a y a n d  is  a p p lied  to th e d is t r ict  ca p . (i.e. 

4  h ou rs  per  da y /  8  h ou rs  per  da y = 5 0% x d is t r ict  ca p). Th e u n it  m em b er  wou ld  

be res pon s ib le for  th e d ifferen ce b etween  th e p ro-ra ted  d is t r ict  ca p  a n d  th e 

p rem iu m s  for  th e p la n  ch os en .  

11 .6  RETIREE MEDICAL ONLY AGE 61  TO 65   

11 .6 .1  Du rin g th e term  of th is  a greem en t , RUSD will pa y ½  th e s ta ted  d is t r ic t  

con t r ib u t ion  for  ea ch  fis ca l yea r  towa rd  em ployee prem iu m  (s in gle ra t e if on  a  

t iered  ra te s t ru ctu re a n d  com p os ite ra te if on  a  com pos ite ra te s t ru ctu re) for  a  

ret iree-s elected  progra m  from  th e n egot ia ted  m edica l in s u ra n ce for  a n y cu r ren t  

em ployee a ge 61  - 6 5  wh o op ts  to pa y th e rem a in in g on e-h a lf of th e p rem iu m  a n d  

wh o ret ires  du r in g th e life of th e con t ra ct . Ret iree m a y ch oos e to con t in u e den ta l 

a n d  vis ion  covera ge a t  th eir  exp en s e.  

11 .6 .2  PRO-RATION OF PART-TIME HEALTH BENEFITS:  A pa r t -t im e b a rga in in g u n it  

m em ber  wh o work s  les s  th a n  8  h ou rs  per  d a y bu t  m ore th a n  4  h ou rs  per  da y in  a  

perm a n en t  a s s ign m en t  m a y ch oos e to h a ve pro-ra ted  h ea lth  in s u ra n ce ben efit s . 

Th e pro-ra t ion  is  ba s ed  on  8  h ou rs  per  da y a n d  is  a pp lied  to th e ½  th e s ta ted  

d is t r ict  m edica l ca p  (i.e.  4  h ou rs  p er  d a y /  8  h ou rs  p er  d a y = 50% x ½  d is t r ict  

m edica l ca p). Th e u n it  m em ber  wou ld  b e res p on s ib le for  th e d ifferen ce between  

th e p ro-ra ted  d is t r ict  ca p  a n d  th e p rem iu m s  for  th e p la n  ch os en .  Ret iree m a y 

ch oos e to con t in u e den ta l a n d  vis ion  covera ge  a t  th eir  exp en s e.  
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11 .6 .3  Cla s s ified  em ployees  h ir ed  for  th e 2 00 1 -2 00 2  s ch ool yea r  a n d  s u bs equ en t  yea rs  

m u s t  b e em ployed  fu ll-t im e in  a  cla s s ified  p os it ion  for  twelve (1 2) con s ecu t ive 

yea rs  p r ior  to ret irem en t  to qu a lify for  th is  b en efit . Pa r t -t im e em ployees  wh o ret ire 

will qu a lify for  th is  b en efit  on ly if th e em ployee h a s  pa r t icipa ted  in  th e d is t r ict  

p rovided  ben efit  p rogra m  con t in u ou s ly for  th e twelve (1 2) yea rs  p r ior  to 

ret irem en t .  

11 .7  GOLDEN HANDSHAKE  

11 .7 .1  Th e Dis t r ict  s h a ll con s ider  gra n t in g ret irem en t  to em ployees  u n d er  th e “Golden  

Ha n ds h a ke” progra m  ea ch  fis ca l yea r . It  is  u n ders tood  th a t  s u ch  ret irem en t  s h a ll 

n ot  be gra n ted  u n les s  it  r es u lt s  in  a  s a vin gs  to th e Dis t r ict . Th e Golden  

Ha n ds h a ke ea r ly ret irem en t  will b e offered  u n der  th e ru les  a n d  regu la t ion s  

es ta b lis h ed  by th e Pu blic Em ployees  Ret irem en t  Sys tem  (PERS).  

 

ARTICLE 1 2  – HOLIDAYS 

12 .1  Th e Dis t r ict  a grees  to p rovid e a ll b a rga in in g u n it  m em bers  with  twelve (12) p a id  h olida ys  a s  

follows : 

12 .1 .1  New Yea r ’s  Da y 

12 .1 .2  Ma rt in  Lu th er  Kin g Da y 

12 .1 .3  Lin coln ’s  Da y 

12 .1 .4  Pres iden ts ’ Da y 

12 .1 .5  Mem or ia l Da y 

12 .1 .6  In depen den ce Da y 

12 .1 .7  La b or  Da y 

12 .1 .8  Vetera n s ’ Da y 

12 .1 .9  Th a n ks givin g Da y 

12 .1 .1 0  Da y After  Th a n ks givin g – In  Lieu  of Adm is s ion ’s  Da y 

12 .1 .1 1  Ch r is tm a s  Da y 

12 .1 .1 2  On e d a y before Ch r is tm a s  or  New Yea r ’s  – th e en t ire u n it  will s elect  on e da y or  

th e oth er  a n d  n ot ify th e d is t r ict  on  or  before Sep tem b er  30  of ea ch  yea r .  

12 .2  An y da y th a t  is  a p p oin ted  by th e Pres iden t  or  Govern or  of th e s ta te p u rs u a n t  to Ed u ca t ion  

Code Sect ion  3 72 2 0  or  a  s u cces s or  s ta tu te, or  a n y da y decla red  a  h olida y by th e Govern in g 

Boa rd  s h a ll be a  p a id  h olida y for  a ll ba rga in in g u n it  m em bers .  

12 .3  Wh en  a  h olida y fa lls  on  a  Sa tu rda y, th e p reced in g work  d a y n ot  a  h olid a y s h a ll b e deem ed to 

be th a t  h olida y.  Wh en  a  h olida y fa lls  on  a  Su n d a y, th e followin g work  d a y n ot  a  h olida y s h a ll 

be d eem ed to be th a t  h olida y.  

12 .4  Except  a s  oth erwis e p rovided  in  th is  Ar t icle, a  b a rga in in g u n it  m em ber  m u s t  b e in  pa id  s ta tu s  

on  th e work in g d a y im m edia tely p reced in g or  s u cceed in g th e h olid a y to be pa id  for  th e h olida y.  
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12 .4 .1  Ba rga in in g u n it  m em bers  wh o a re n ot  n orm a lly a s s ign ed  to d u ty d u r in g th e 

s ch ool h olid a ys  of Decem ber  25  or  J a n u a ry 1  s h a ll b e p a id  for  th os e h olid a ys  

p rovided  th a t  th ey were in  a  pa id  s ta tu s  d u r in g th e work in g d a y of th eir  n orm a l 

a s s ign m en t  im m edia tely p reced in g or  s u cceed in g th e h olida y per iod .  

 

ARTICLE 1 3  – VACATION 

 

13 .1  Ba rga in in g u n it  m em b ers  s h a ll ea rn  pa id  va ca t ion  t im e u n der  th is  Ar t icle.  Va ca t ion  ben efit s  a re 

ea rn ed  on  a  fis ca l yea r  ba s is  – J u ly 1  to J u n e 30  wh en  com plet in g fifty percen t  (50%) of th e 

m on th  work ed .  

13 .2  Except  a s  oth erwis e p rovided  in  th is  Ar t icle, pa id  va ca t ion  s h a ll b e gra n ted  n o la ter  th a n  th e 

fis ca l yea r  im m edia tely followin g th e fis ca l yea r  in  wh ich  it  is  ea rn ed .  Wh ere d es ired  by th e 

em ployee, th e pa id  va ca t ion  s h a ll b e gra n ted  in  th e fis ca l yea r  in  wh ich  it  is  ea rn ed .  

13 .2 .1  Ba rga in in g u n it  m em bers  wh o a re les s  th a n  twelve (12) m on th  em ployees  s h a ll 

h a ve th eir  a n n u a l va ca t ion  a ccru a l in clu ded  in  th eir  a n n u a l s a la ry ca lcu la t ion  

effect ive J u ly 1
s t
.   

13 .2 .2  Ba rga in in g u n it  m em ber s  wh o a re les s  th a n  twelve (12) m on th  em ployees  will be 

pa id  for  ea rn ed  va ca t ion  a s  p a r t  of th eir  wa ges .  Em ployees  m a y u s e va ca t ion  d a ys  

du r in g th e s ch ool yea r  with  p r ior  a dm in is t ra t ive a pprova l. Us e of a  va ca t ion  da y 

will res u lt  in  a  ded u ct ion  from  th e em ployee’s  m on th ly ch eck .  

13 .3  Va ca t ion  t im e s h a ll be ea rn ed  a n d  a ccu m u la ted  on  a  m on th ly ba s is  in  a ccorda n ce with  th e 

followin g s ch ed u les : 

13 .3 .1  From  th e fir s t  m on th  of s ervice th rou gh  th e fifth  yea r  of s ervice, va ca t ion  s h a ll b e 

ea rn ed  a n d  a ccu m u la ted  a t  th e ra te of on e (1) da y of va ca t ion  for  ea ch  m on th  of 

s ervice, n ot  to exceed  twelve (1 2) d a ys  p er  fis ca l yea r .  

13 .3 .2  Com m en cin g with  th e s ixth  (6
th

) yea r  th rou gh  twelfth  (12
th

) yea rs  of s ervice, 

va ca t ion  s h a ll be ea rn ed  a t  th e ra te of 1 .25  da ys  of va ca t ion  per  m on th  of s ervice, 

n ot  to exceed  fifteen  (15) da ys  per  fis ca l yea r .  

13 .3 .3  Com m en cin g with  th e th ir teen th  (13
th

) yea r  th rou gh  twen t ieth  (20
th

) yea r  of s ervice, 

va ca t ion  s h a ll be ea rn ed  a t  th e ra te of 1 .67  da ys  of va ca t ion  per  m on th  of s ervice, 

n ot  to exceed  twen ty (20) da ys  p er  fis ca l yea r .  

13 .3 .4  Com m en cin g with  th e twen ty-fir s t  (21
s t
) yea r  of s ervice a n d  a d dit ion a l yea rs , 

va ca t ion  s h a ll be ea rn ed  a t  th e ra te of 2 .0  da ys  of va ca t ion  per  m on th  of s ervice, 

n ot  to exceed  twen ty-fou r  (24) da ys  per  fis ca l yea r .  

13 .4  Pa y for  va ca t ion  da ys  for  a ll ba rga in in g u n it  m em bers  s h a ll be th e s a m e a s  th a t  wh ich  th e 

ba rga in in g u n it  m em b er  wou ld  h a ve received  h a d  h e/ s h e been  in  a  work in g s ta tu s .  

13 .5  Wh en  a  b a rga in in g u n it  m em ber  is  term in a ted  for  a n y rea s on , h e/ s h e s h a ll be en t it led  to a ll 

va ca t ion  p a y ea rn ed  a n d  a ccu m u la ted  u p  to a n d  in clu d in g th e effect ive da te of term in a t ion .  If a  
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ba rga in in g u n it  m em b er  h a s  u t ilized  va ca t ion  to cover  win ter  a n d / or  s p r in g reces s  or  for  a n y 

oth er  rea s on  a n d  s u ch  u t iliza t ion  res u lt s  in  a  deficit  va ca t ion  b a la n ce, th e ba rga in in g u n it  

m em ber’s  fin a l pa y wa r ra n t  will be red u ced  by a  s u fficien t  a m ou n t  a s  to reim b u rs e th e Dis t r ict  

for  a dva n ced  va ca t ion  p a y.  

13 .6  If a  ba rga in in g u n it  m em ber’s  va ca t ion  becom es  d u e du r in g a  per iod  wh en  h e/ s h e is  on  lea ve 

du e to illn es s  or  in ju ry or  berea vem en t , h e/ s h e s h a ll h a ve s u ch  va ca t ion  da te ch a n ged .  A 

ba rga in in g u n it  m em ber  s h a ll b e perm it ted  to in ter ru p t  or  term in a te va ca t ion  lea ve in  ord er  to 

begin  berea vem en t  lea ve, or  s ick  lea ve requ ir in g m edica l con fin em en t , with ou t  a  retu rn  to a ct ive 

s ervice, p rovided  th e ba rga in in g u n it  m em ber  s u p plies  n ot ice to h is / h er  s u pervis or  of s u ch  

in ter ru p t ion  or  term in a t ion  a s  s oon  a s  th e in ter ru p t ion  is  kn own  to th e em ployee.  Va ca t ion  

s h a ll be res ch ed u led  a t  t im es  requ es ted  by ba rga in in g u n it  m em bers  s o fa r  a s  p ra ct ica b le 

with in  th e Dis t r ict ’s  work  requ irem en ts .  Ver ifica t ion  of m edica l con fin em en t  s h a ll b e p rovided  

u p on  requ es t .  

13 .7  Va ca t ion  t im e ea rn ed  by ba rga in in g u n it  m em bers  work in g twelve (1 2) m on th s  s h a ll b e ta k en  

before J u n e 3 0  of th e followin g fis ca l yea r . Em p loyees  s h a ll be a llowed  to ca r ry over  n o m ore 

th a n  five (5 ) a d d it ion a l va ca t ion  da ys  in  a n y yea r .  An y a d dit ion a l ca r ryover  da ys  m u s t  b e 

a p proved  in  wr it in g by th e Su p er in ten d en t  or  d es ign ee . If th e requ es ted  ca r ry over  is  den ied , 

ea rn ed  u n u s ed  va ca t ion  t im e s h a ll be com pen s a ted  a t  th e em ployee’s  regu la r  h ou r ly ra te of pa y 

n o la ter  th a n  Au gu s t  3 1 .  

13 .8  Ba rga in in g u n it  em ployees  s h a ll requ es t  va ca t ion  a t  lea s t  ten  (10) da ys  in  a dva n ce.  Va ca t ion  

s h a ll be a p proved  or  den ied  with in  five (5 ) da ys  of receip t  of th e va ca t ion  requ es t .  

 

ARTICLE 1 4  – TRANSFER/ PROMOTION 

 

14 .1  DEFINITIONS  

14 .1 .1  For  p u rp os es  of th is  Ar t icle, a  “la tera l t ra n s fer” s h a ll con s is t  of a  ch a n ge in  work  

loca t ion  of a  ba rga in in g u n it  m em b er  from  on e work  s ite to a n oth er  work  s ite 

with in  th e s a m e cla s s ifica t ion , s a m e h ou rs , a n d  s a m e p a y, with in  th e Dis t r ict .  A 

t ra n s fer  m a y be in it ia ted  by a  b a rga in in g u n it  m em b er  (“volu n ta ry”) or  by th e 

Dis t r ict  (“in volu n ta ry”).  

14 .1 .2  For  p u rp os es  of th is  Ar t icle, a  “prom ot ion a l opp or tu n ity” s h a ll con s is t  of th e 

u pgra d in g of a  ba rga in in g u n it  m em ber  from  on e cla s s ifica t ion  to a  p os it ion  in  a  

cla s s ifica t ion  with  a  h igh er  s a la ry ra n ge.  

14 .1 .3  For  p u rp os es  of th is  Ar t icle, a n  “in crea s e in  h ou rs  or  da ys ” s h a ll con s is t  of a n  

in crea s e in  th e em ployee’s  h ou rs  p er  da y or  da ys  per  yea r  with in  th e s a m e 

cla s s ifica t ion  with in  th e Dis t r ict .  

14 .2  VACANCY 
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14 .2 .1  For  p u rp os es  of th is  Ar t icle, a  “va ca n cy” is  a  n ew pos it ion , a n  open in g a r is in g from  

a  res ign a t ion , ret irem en t , or  term in a t ion , or  a s  a  res u lt  of a  volu n ta ry t ra n s fer , or  

a n y p os it ion  wh ich  is  n ot  com m it ted  for  p u rp os es  of lea ves , u n res olved  

in volu n ta ry t ra n s fers , or  la yoffs .  

14 .2 .1 .1  Th e Dis t r ict  m a y fill a n y va ca n cy on  a n  in ter im  ba s is  for  a  p er iod  of 

n ot  lon ger  th a n  s ixty (6 0) ca len da r  da ys .  Up on  requ es t  from  CSEA, 

th e Dis t r ict  will p rovid e a  lis t  of a ll pos it ion s  filled  by s u bs t itu t e 

em ployees .  Th e lis t  will iden t ify th e s u b s t itu te, s ta r t in g da te of th e 

s u bs t itu te, th e pos it ion  a n d  th e h ou rs  per  d a y of th e pos it ion .  

14 .2 .1 .2  A ba rga in in g u n it  m em b er  m a y n ot  a pp ly for  a  t ra n s fer  or  p rom ot ion  

u n d er  th is  Agreem en t  u n t il perm a n en cy in  h is / h er  in it ia l 

cla s s ifica t ion  h a s  been  a ch ieved .  

14 .2 .2  At th e t im e a  va ca n cy occu rs , n ot ice of th e va ca n cy will be pos ted  a t  lea s t  five (5 ) 

work in g d a ys  on  th e bu llet in  boa rd  of th e Dis t r ict ’s  a d m in is t ra t ive offices  a n d  a t  

ea ch  work  s ite d u r in g th e regu la r  s ch ool yea r .  Su ch  n ot ices  s h a ll be pos ted  a s  

s oon  a s  th e Dis t r ict  d eterm in es  th a t  a  va ca n cy exis ts  a n d  s h a ll in clu d e th e 

pos it ion  des cr ip t ion , loca t ion , a n d  oth er  s pecia l requ irem en ts .  A cop y of th e 

va ca n cy n ot ice s h a ll be forwa rded  to th e CSEA Pres id en t .  

14 .2 .3  Fillin g of va ca n cies  m a y res u lt  in  th e crea t ion  of oth er  va ca n cies  with in  th e 

Dis t r ict .  To a void  repea ted  p os t in gs , th e in it ia l n ot ice of va ca n cy s h a ll in d ica te 

th a t  fillin g th e pos it ion  m a y crea te oth er  open in gs  with in  th e u n it .  Em p loyees  will 

be in form ed th a t  if th ey wis h  to be con s idered  for  a n y va ca n cies  th a t  m igh t  res u lt  

from  th e fillin g of th e n ot iced  pos it ion s  th ey m u s t  n ot ify th e Dis t r ict  office, in  

wr it in g, of th eir  wis h es  by th e dea d lin e for  filin g a n  a p p lica t ion  for  th e n ot iced 

pos it ion .  If th e em ployee wis h es  to b e con s idered  for  m u lt ip le pos it ion s , th e 

em ployee m u s t  lis t  th e pos it ion s  in  p r ior ity order .  To be con s idered  for  a n y 

pos it ion s , th e em ployee m u s t  h a ve th e requ ired  qu a lifica t ion s .  

14 .2 .4  An y requ es t  for  a  va ca n cy s h a ll b e s en t  to th e Pers on n el Depa r tm en t . Th e 

ba rga in in g u n it  m em b er  m a y a t ta ch  a n y a ddit ion a l in form a t ion  th a t  h e/ s h e 

des ires . 

14 .2 .5  Th e Dis t r ict  s h a ll fill a ll va ca n cies  by com plet in g proced u res  in  th e followin g 

pr ior ity order : 

14 .2 .5 .1  Th e Dis t r ict  s h a ll reca ll b a rga in in g u n it  m em b ers  on  th e 

reem ploym en t  lis t  a s  requ ired  by th e p rovis ion s  of Ar t icle 15 .  

14 .2 .5 .2  Ba rga in in g u n it  m em b ers  wh o m eet  th e qu a lifica t ion s  for  a  n ew 

pos it ion  of th e s a m e s a la ry ra n ge a n d  wh o h a ve received  a  pos it ive 

eva lu a t ion  s h a ll be given  fir s t  con s idera t ion  in  fillin g job  va ca n cies . 

Fir s t  con s idera t ion  a s  u s ed  in  th is  s ect ion  m ea n s  b a rga in in g u n it  
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em ployees  wh o m eet  job  d es cr ip t ion  requ irem en ts , a n d  wh o h a ve 

received  a  p os it ive eva lu a t ion , s h a ll be s elected  over  ou ts ide  

ca n dida tes  in  th os e in s ta n ces  wh ere th e qu a lifica t ion s  of th e in tern a l 

ca n dida te a re s u per ior  or  equ a l to th e extern a l ca n did a te.  

14 .2 .5 .3  Th e Dis t r ict  s h a ll com plete n eces s a ry in volu n ta ry t ra n s fers .  

14 .2 .5 .4  Th e Dis t r ict  s h a ll offer  th e p os it ion  to th os e ba rga in in g u n it  m em bers  

with  th e s a m e cla s s ifica t ion  a n d  a  les s er  n u m ber  of regu la r ly a s s ign ed  

h ou rs .  Th e a p p lica n t  with  th e grea tes t  Dis t r ict  s en ior ity with in  th e 

cla s s ifica t ion  s h a ll be given  th e va ca n t  pos it ion  provided  th e m os t  

recen t  eva lu a t ion  on  file h a s  a n  overa ll m eet  or  exceeds  s ta n da rd s .  

14 .2 .5 .5  Th e Dis t r ict  s h a ll offer  th e p os it ion  to th os e ba rga in in g u n it  m em bers  

with  th e s a m e cla s s ifica t ion  a n d  a  les s er  n u m ber  of regu la r ly a s s ign ed  

da ys  per  yea r .  Th e a pp lica n t  with  th e grea tes t  Dis t r ict  s en ior ity 

with in  th e cla s s ifica t ion  s h a ll be given  th e va ca n t  pos it ion  provided  

th e m os t  recen t  eva lu a t ion  on  file h a s  a n  overa ll m eet  or  exceeds  

s ta n da rds .  

14 .2 .5 .6  Th e Dis t r ict  s h a ll offer  th e p os it ion  to th os e ba rga in in g u n it  m em bers  

with  th e s a m e cla s s ifica t ion  a n d  s a m e n u m ber  of a s s ign ed  h ou rs  per  

da y a n d  d a ys  per  yea r .  Th e a p p lica n t  with  th e grea tes t  Dis t r ict  

s en ior ity with in  th e cla s s ifica t ion  s h a ll be given  th e va ca n t  pos it ion  

provided  th e m os t  recen t  eva lu a t ion  on  file h a s  a n  overa ll m eet  or  

exceeds  s ta n da rd s .  

14 .2 .5 .7  Prom ot ion a l Op p or tu n ity - Th e Dis t r ict  s h a ll offer  th e p os it ion  to th os e 

ba rga in in g u n it  m em b ers  wh o m eet  th e m in im u m  qu a lifica t ion  for  th e 

va ca n cy, wh o h a ve received  a  p os it ive eva lu a t ion , a n d  wh o h a ve 

s u bm it ted  a n  a pp lica t ion  to th e Pers on n el Depa r tm en t . Th e Pers on n el 

Depa r tm en t  s h a ll d eterm in e wh eth er  or  n ot  a  b a rga in in g u n it  m em ber  

m eets  th e m in im u m  qu a lifica t ion s  ba s ed  u p on  th e a p propr ia te job  

des cr ip t ion  for  th e p os it ion . In  th e ca s e of m u lt ip le in -h ou s e 

a p p lica n ts , th e Dis t r ict  s h a ll offer  th e p os it ion  to  th e ba rga in in g u n it  

m em bers  wh o bes t  m eet  th e n eeds  of th e p os it ion . Th e d is t r ict  

res erves  th e r igh t  to m a k e th e fin a l decis ion . In  th e ca s e of two 

ca n dida tes  of equ a l qu a lifica t ion s  th e d is t r ict  will offer  th e job  to th e 

em ployee with  th e grea tes t  Dis t r ict  s en ior ity p rovided  th e  m os t  recen t  

eva lu a t ion  on  file h a s  a n  overa ll m eets  or  exceeds  s ta n da rd s .  

14 .3  INVOLUNTARY TRANSFER 

14 .3 .1  An  in volu n ta ry t ra n s fer  m a y b e in it ia ted  by th e Dis t r ict  a n d  s h a ll b e ba s ed 

exclu s ively on  th e work -rela ted  n eeds  of th e Dis t r ict  a n d  will n ot  be for  
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dis cip lin a ry or  ca pr iciou s  rea s on s .  A ba rga in in g u n it  m em b er  s h a ll n ot  h a ve 

h is / h er  a s s ign ed  h ou rs  redu ced , or  s h ift  ch a n ged , a s  a  res u lt  of th e Dis t r ict -

in it ia ted  t ra n s fer , bu t  s h a ll be con s t itu ted  on ly by m u tu a l a greem en t  a n d  

con cu r ren ce of th e ba rga in in g u n it  m em b er  a n d  CSEA.  

14 .3 .2  In  th e even t  th a t  circu m s ta n ces  requ ire th a t  a  ba rga in in g u n it  m em ber  b e 

t ra n s fer red  on  a n  in volu n ta ry ba s is , th e ba rga in in g u n it  m em ber  a n d  CSEA s h a ll 

be in form ed of th e rea s on (s ) in  wr it in g pr ior  to s u ch  a ct ion  a n d  s h a ll be given  a t  

lea s t  five (5 ) work in g da ys  n ot ice p r ior  to th e in volu n ta ry t ra n s fer  effect ive da te.  

14 .3 .3  An  in volu n ta ry t ra n s fer  m a y b e in it ia ted  by th e Dis t r ict  a n d  CSEA by m u tu a l 

a greem en t  in  th e even t  of a n  ir recon cila b le p ers on a lity con flict . Th e em ployee 

s h a ll be given  a t  lea s t  5  work in g d a ys  n ot ice.  

 

ARTICLE 1 5  – LAYOFF AND REEMPLOYMENT 

 

15 .1  If it  becom es  n eces s a ry for  th e Dis t r ict  to la yoff a n y ba rga in in g u n it  m em ber  be ca u s e of a  la ck 

of work  or  la ck  of fu n ds  or  exp ira t ion  of s p ecia lly fu n d ed  progra m s , or  red u ce th e h ou rs  of a  

ba rga in in g u n it  m em ber , recom m en da t ion s  for  la yoffs  s h a ll be given  to th e Boa rd  of Tru s tees , 

CSEA Rip on  Ch a pter  # 79 7  a n d  a ffected  em ployees  a t  lea s t  ten  (1 0) work  da ys  p r ior  to th e 

a n t icipa ted  Boa rd  a ct ion .  Th e Boa rd  of Tru s tees  will ta k e a ct ion  in  p u blic s es s ion  in  th e form  

of a  res olu t ion  or  Boa rd  Act ion .  After  Boa rd  a ct ion , th e effect ive la yoff da te s h a ll be a t  lea s t  

for ty-five (45) ca len da r  d a ys  followin g th e Boa rd  a ct ion .  

15 .2  A lis t  of pos it ion s  recom m en d ed  for  elim in a t ion  a n d  a n y a ddit ion a l n on -con fiden t ia l d ocu m en ts  

a n d  in form a t ion  s u p p or t in g th e n eed  for  la yoff will be fu rn is h ed  to CSEA a t  th e t im e s u ch  

in form a t ion  is  given  to th e Govern in g Boa rd , u n les s  s u ch  in form a t ion  h a s  been  previou s ly 

fu rn is h ed . 

15 .3  Wh en  a s  a  res u lt  of th e exp ira t ion  of a  s p ecia lly-fu n ded  progra m , cla s s ified  pos it ion s  m u s t  be 

elim in a ted  a t  th e en d  of a n y s ch ool yea r  a n d  ba rga in in g u n it  m em bers  will be s u b ject  to la yoff  

du e to la ck  of fu n ds , th e ba rga in in g u n it  m em bers  to be la id  off a t  th e en d  of s u ch  s ch ool yea r  

s h a ll b e given  wr it ten  n ot ice on  or  before Ma y 29  in form in g th em  of th eir  la yoff effect ive a t  th e 

en d  of s u ch  s ch ool yea r  a n d  of th e d is p la cem en t  r igh ts  a n d  reem ploym e n t  r igh ts , if a n y. 

However , if th e term in a t ion  d a te of a n y s pecia lly-fu n d ed  progra m  is  oth er  th a n  J u n e 30 , s u ch  

n ot ice s h a ll be given  n o les s  th a n  for ty-five (45) ca len d a r  da ys  p r ior  to th e effect ive da te of th eir  

la yoff.  

15 .4  Th e effect ive d a te of a  la yoff s h a ll be th e la s t  a ctu a l work in g da y of th e ba rga in in g u n it  

m em ber . 

15 .5  La yoff m ea n s  a  s ep a ra t ion  from  th e s ervice of th e Dis t r ict  beca u s e of a  la ck  of work  or  la ck  of 

fu n ds .  
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15 .6  Th e Dis t r ict  s h a ll fu rn is h  CSEA n o la ter  th a n  10  da ys  p r ior  to a  recom m en da t ion  to th e b oa rd  

of p os s ib le la yoff n ot ice, a  s en ior ity ros ter  by h ire da te a s  it  exis ted  on  J u n e 30  of th a t  yea r . 

CSEA or  a  b a rga in in g u n it  m em b er  m a y ch a llen ge h is / h er  p la cem en t  on  th e s en ior ity ros ter  by 

m a kin g ob ject ion s  to th e Su per in ten d en t  or  h is / h er  des ign ee wh o s h a ll review th e ob ject ion s  

a n d  con d u ct  a n  a u d it  if requ es ted  a n d  m a ke th e res u lt s  of s u ch  a u d it  kn own  to CSEA a n d  th e 

ba rga in in g u n it  m em b er .  

15 .7  No b a rga in in g u n it  m em ber  s h a ll b e la id  off from  a n y p os it ion  wh ile a  s u bs t itu te or  s h or t  term  

em ployee n ot  in  cla s s ified  s ervice is  reta in ed  to ren der  s ervice u n der  th e s a m e cla s s ifica t ion . A 

s u bs t itu te or  s h or t -term  em ployee a s  defin ed  in  Edu ca t ion  Code 4 5 10 3  m a y b e con t in u ed  

beyon d  th e effect ive da te of la yoff, if th e expected  du ra t ion  of s u ch  em ployee’s  u s e i s  for ty-five 

(45) ca len da r  da ys  or  les s .  

15 .8  Th e order  of la yoffs  s h a ll be in  revers e ord er  of h ire da te s en ior ity in  th e job  cla s s ifica t ion  in  

wh ich  th e la yoff occu rs . Th e b a rga in in g u n it  m em ber  wh o h a s  been  em p loyed  th e s h or tes t  t im e  

in  th e cla s s ifica t ion  s h a ll b e la id  off fir s t . For  a ll b a rga in in g u n it  m em bers  s en ior ity is  

es ta b lis h ed  by th e m os t  recen t  da te of h ire in  th e job  cla s s ifica t ion  in  wh ich  th e la yoff occu rs , 

p lu s  h igh er  cla s s ifica t ion s . 

15 .9  If two (2) or  m ore ba rga in in g u n it  m em bers  s u b ject  t o la yoff h a ve equ a l s en ior ity, th e 

determ in a t ion  of la yoff s h a ll be m a de by lot .  

15 .10  Wh en ever , beca u s e of la ck  of work  or  la ck  of fu n ds , it  becom es  n eces s a ry to la yoff perm a n en t 

or  p roba t ion a ry b a rga in in g u n it  m em bers , s u ch  la yoff s h a ll be con d u cted  in  a ccorda n ce with  

p roced u res  s et  for th  in  Edu ca t ion  Cod e 4 5 29 8  a n d  45 3 08 .  Th e n a m es  of ba rga in in g u n it  

m em bers  la id  off s h a ll be p la ced  on  reem ploym en t  lis t s  in  th e revers e order  of la yoff a n d  s u ch  

eligib ility s h a ll con t in u e for  th ir ty-n in e (39) m on th s  from  th e da te of la yoff. 

15 .11  Perm a n en t  a n d  prob a t ion a ry ba rga in in g u n it  m em bers  s h a ll be n ot ified  in  wr it in g a t  lea s t  ten  

(10) ca len da r  da ys  p r ior  to th e p rop os ed  da te of Boa rd  a ct ion  of th e la yoff a n d  pr ior  to th e da te 

of th e la yoff a n d  th e n ot ices  s h a ll con ta in  th e rea s on (s ) fo r  th e la yoff.  

15 .12  In  lieu  of la yoff, a  ba rga in in g u n it  m em ber  a n d  CSEA m a y volu n ta r ily con s en t  to a  red u ct ion  in  

h ou rs  of em ploym en t , or  to a s s ign m en t  to a  cla s s ifica t ion  lower  th a n  th a t  in  wh ich  th e 

em ployee h a s  a ch ieved  p erm a n en ce, in  order  to a void  in ter ru p t ion  of em ploym en t  by la yoff.  

15 .12 .1  An y ba rga in in g u n it  m em ber  rep la ced  by s u ch  dem ot ion  h a s  th e s a m e op t ion  of 

dem ot ion  a fforded  by th is  ru le a s  if a  pos it ion  h a d  been  a b olis h ed  or  d is con t in u ed .  

15 .12 .2  An y b a rga in in g u n it  m em b er  dem oted  pu rs u a n t  to th is  ru le s h a ll rec eive th e 

m a xim u m  of th e s a la ry r a n ge in  th e cla s s ifica t ion  to wh ich  dem oted  provided  th a t  

s u ch  s a la ry is  n ot  grea ter  th a n  th e s a la ry h e/ s h e received  in  th e h igh er  

cla s s ifica t ion  a t  th e t im e of dem ot ion .  

15 .12 .3  In  a ll ca s es  wh ere b a rga in in g u n it  m em b er  a ccep t  d em ot ion  in  lieu  of la yoff, th eir  

n a m es  s h a ll be p la ced  on  reem ploym en t  lis t s  for  th e cla s s ifica t ion s  from  wh ich  

th ey were dem oted .  
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15 .13  Pers on s  la id  off beca u s e of a  la ck  of work  or  la ck  of fu n ds  a re eligib le to reem ploym en t  for  a  

per iod  of th ir ty-n in e (39) m on th s  a n d  s h a ll be reem ployed  in  p referen ce to n ew a p plica n ts .  In  

a d d it ion , s u ch  pers on s  la id  off h a ve th e r igh t  to pa r t icip a te in  p rom ot ion a l exa m in a t ion s  with in  

th e d is t r ict  du r in g th e per iod  of 3 9  m on th s .  

15 .14  Ba rga in in g u n it  m em ber s  wh o ta k e volu n ta ry dem ot ion  or  volu n ta ry red u ct ion  in  a s s ign ed  t im e 

in  lieu  of la yoff or  to rem a in  in  th eir  p res en t  pos it ion s  ra th er  th a n  be recla s s ified  or  rea s s ign ed , 

s h a ll be gra n ted  th e s a m e r igh ts  a s  pers on s  la id  off a n d  s h a ll reta in  eligib ility to be con s idered  

for  reem ploym en t  for  a n  a dd it ion a l p er iod  of u p  to twen ty-fou r  (2 4) m on th s  p rovided  th a t  th e 

s a m e tes ts  of fitn es s  u n der  wh ich  th ey qu a lified  for  a p poin tm en t  to th e cla s s ifica t ion  s h a ll s t ill 

a p p ly. 

15 .15  Ba rga in in g u n it  m em ber s  wh o ta ke volu n ta ry dem ot ion s  or  volu n ta ry redu ct ion s  in  a s s ign ed  

t im e in  lieu  of la yoff s h a ll be, a t  th e op t ion  of th e ba rga in in g u n it  m em b er , retu rn ed  to a  

pos it ion  in  th eir  form er  cla s s ifica t ion  or  to pos it ion s  with  in crea s ed  a s s ign ed  t im e a s  va ca n cies  

becom e a va ila b le in  a ccorda n ce with  Sect ion  8  of t h is  Ar t icle. 

15 .16  Ba rga in in g u n it  m em bers  on  re -em ploym en t  lis t  will receive n ot ifica t ion  from  th e d is t r ict  for  

offers  of re-em ploym en t . Em ployees  will h a ve 7  bu s in es s  d a ys  to res p on d  to th e offer . It  is  th e 

u n it  m em b ers ’ res p on s ib ility to keep  u p da ted  con ta ct  in form a t ion  on  file a t  th e d is t r ict  office. 

Non  res p on s e in  7  d a ys  will be deem ed to be a  refu s a l of offer  of em ploym en t . Em ployee will 

con t in u e to s ta y on  re-em ploym en t  lis t  for  th e rem a in d er  of th e 39  m on th s .  

15 .17  Refu s a l of a n  offer  of s u bs t itu te em ploym en t ,  s h a ll n ot  a ffect  th e s ta n d in g of a n y ba rga in in g 

u n it  m em ber  on  a  la yoff lis t .  

15 .18  An y b a rga in in g u n it  m em ber  wh o is  s u b ject  to la yoff for  la ck  of work  or  la ck  of fu n ds  a n d  wh o 

elects  s ervice ret irem en t  from  th e Pu blic Em ployees  Ret irem en t  Sys tem  s h a ll b e p la c ed  on  a n  

a p propr ia te reem ploym en t  lis t .  Th e d is t r ict  s h a ll n ot ify th e Boa rd  of Ad m in is t ra t ion  of th e 

Pu blic Em ployees  Ret irem en t  Sys tem  of th e fa ct  th a t  th e ret irem en t  wa s  in  lieu  of la yoff for  

la ck  of work  or  fu n d s .  If th e b a rga in in g u n it  m em ber  is  s u bs equ en t ly s u b ject  t o reem ploym en t 

a n d  a ccep ts  in  wr it in g, with in  five (5 ) da ys , th e a p propr ia te va ca n t  pos it ion , th e d is t r ict  s h a ll 

m a in ta in  th e va ca n cy u n t il th e Boa rd  of Adm in is t ra t ion  of th e Pu blic Em ployees  Ret irem en t  

Sys tem  h a s  p rop er ly p roces s ed  th e r equ es t  for  rein s ta tem en t  from  ret irem en t .  

15 .19  Da te of h ire with in  th e cla s s ifica t ion , p lu s  h igh er  cla s s ifica t ion  s h a ll cou n t  a s  s en ior ity with in  

th e cla s s ifica t ion .  

15 .20  A b a rga in in g u n it  m em b er  wh o is  la id  off from  a  cla s s ifica t ion  a n d  wh o h a s  p reviou s  s ervice a s  

a  p roba t ion a ry or  p erm a n en t  ba rga in in g u n it  m em ber  in  a n  equ a l or  lower  cla s s ifica t ion  s h a ll 

h a ve th e r igh t  to bu m p  th e lea s t  s en ior  ba rga in in g u n it  m em ber  in  th a t  cla s s ifica t ion  if th e 

em ployee m eets  th e cu r ren t  m in im u m  qu a lifica t ion  for  th e equ a l or  lowe r  cla s s ifica t ion . Wh ere 

th e ba rga in in g u n it  m em ber  is  eligib le to bu m p in to m ore th a n  on e cla s s ifica t ion , h e/ s h e s h a ll 

bu m p in to th e equ a l cla s s ifica t ion .  
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15 .20 .1  If th ere a re two cla s s ifica t ion s  wh ich  h e/ s h e is  eligib le to b u m p in to, it  s h a ll be 

th e on e in  wh ich  th e b a rga in in g u n it  m em b er  h a s  th e m ore pr ior  s ervice. Th e 

ba rga in in g u n it  m em b er  m a y con t in u e to bu m p in  s u ch  equ a l or  lower  

cla s s ifica t ion s  to a void  la yoff.  

15 .20 .2  If th ere h a s  b een  a  job  recla s s ifica t ion  s in ce th e em ployee wa s  la s t  em ployed  in  

th e equ a l or  lower  cla s s ifica t ion , a n d  th a t  recla s s ifica t ion  h a s  res u lted  in  a  ch a n ge 

in  th e job  des cr ip t ion , th e em ployee will n o lon ger  h a ve bu m pin g r igh t s  to th a t  

cla s s ifica t ion  if th ey do n ot  m eet  th e m in im u m  qu a lifica t ion s .  

15 .20 .3  Sen ior ity, for  th e pu rpos e of determ in in g b u m pin g r igh ts , s h a ll be determ in ed  by 

Dis t r ict  da te of h ire in  th e cla s s ifica t ion .  

15 .21  A b a rga in in g u n it  m em ber  wh o elects  la yoff in  lieu  of bu m pin g m a in ta in s  h is / h er  

reem ploym en t  r igh ts  u n der  th is  Agreem en t .  

15 .22  A b a rga in in g u n it  m em b er  la id  off a n d  wh o wa s  s u b s e qu en t ly reem ployed  by th e Dis t r ict  with in  

th ir ty-n in e (3 9) m on th s  followin g th e effect ive da te of la yoff s h a ll be rein ves ted  with  cred it  for  

p r ior  s ervice on  record  a t  th e poin t  of s epa ra t ion  for  p u rp os es  of s en ior ity cred it , va ca t ion , 

lon gevity, a n d  s a la r y s tep  p la cem en t .  

15 .23  A b a rga in in g u n it  m em b er  la id  off a n d  s u bs equ en t ly reem ployed  by th e Dis t r ict  with in  th ir ty -

n in e (3 9) m on th s  followin g th e effect ive da te of la yoff s h a ll be cred ited  with  h is / h er  s ick  lea ve 

ba la n ce a t  th e t im e of s epa ra t ion .  

 

ARTICLE 1 6  – LEAVES 

 

16 .1  BEREAVEMENT LEAVE  

16 .1 .2  Th ree (3 ) da ys  or  five (5 ) da ys  if over  th ree h u n d red  (30 0) on e wa y t ra vel m iles  is  

requ ired , of lea ve with  pa y s h a ll b e gra n ted  a n  em ployee u p on  th e dea th  of a n y 

m em ber  of h is / h er  im m edia te fa m ily.  “Mem b ers  of th e im m edia t e fa m ily” a s  u s ed 

h erein  m ea n s  th e m oth er , fa th er , s tepm oth er , s tepfa th er ,  gra n dm oth er , 

gra n dfa th er , or  gra n dch ild  of th e em ployee or  of th e s p ou s e of th e em ployee, a n d  

th e s p ou s e, s on , s on -in -la w, da u gh ter , d a u gh ter -in -la w, b roth er  or  s is t er  of th e 

em ployee, or  a n y rela t ive livin g in  th e im m edia te h ou s eh old  of th e em ployee.  

16 .1 .2 .1  NOTE:  Th e followin g la n gu a ge a n d  u s e of a dd it ion a l pers on a l 

n eces s ity da ys  for  exten s ion  of berea vem en t  lea ve is  con t in gen t  

u p on  a n  em ployee h a vin g pers on a l n eces s ity da ys  rem a in in g for  th e 

yea r .  An  em ployee m a y u s e n o m ore th a n  s even  (7) pers on a l 

n eces s ity da ys  in  a n y on e s ch ool yea r .  

16 .1 .3  If th e a bs en ce will exten d  beyon d  t h e defin ed  lim its  s et  for th  in  16 .1  a b ove, u p  to 

a n  a d d it ion a l s even  (7) da ys  s h a ll be ch a rged  to p ers on a l n eces s ity  lea ve.  If th e 
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a bs en ce exten ds  beyon d  th e lim its  of pers on a l n eces s ity lea ve, th e em ployee’s  

s a la ry will be d ed u cted  a t  th e em ployee’s  da ily ra te.   

16 .1 .4  If th e em ployee wis h es  to a t ten d  th e fu n era l of a  pers on  wh o is  n ot  a  m em ber  of 

th e im m edia te fa m ily, a s  d efin ed  in  Sect ion  1 6 .1  a b ove, th e em ployee s h a ll u s e th e 

pers on a l/ con fid en t ia l d a y or , if th e pers on a l/ con fiden t ia l d a y h a s  a lrea dy been  

u s ed , on e pers on a l n eces s ity da y to a t ten d  th e fu n era l, if th e em ployee h a s  

pers on a l n eces s ity d a ys  a va ila b le.  If th e fu n era l is  m ore th a n  3 00  m iles  from  th e 

em ployee’s  h om e, u p  to a n  a d d it ion a l two (2) per s on a l n eces s ity da ys  m a y be u s ed  

to a t ten d  th e fu n era l.   If th e len gth  of a bs en ce d u e to th e fu n era l exceeds  th e 

da ys  in d ica ted  a b ove, th e em ployee m a y u s e a n y oth er  a va ila b le pers on a l 

n eces s ity da ys  with  a  dedu ct ion  of th e s u bs t itu te cos ts . Su b s t itu te cos ts  a re 

defin ed  a s  Step  A of th e cu r ren t  cla s s ifica t ion  of th e em ployee.   If a b s en ce to 

a t ten d  a  fu n era l b egin s  with  a va ila b le pers on a l n eces s ity da ys , a n y da ys  of 

a bs en ce to a t ten d  th e fu n era l in  exces s  of th os e a va ila b le da ys  will res u lt  in  th e 

u s e of a va ila b le va ca t ion  da ys .  If th e em ployee h a s  n o pers on a l n eces s ity or  

va ca t ion  d a ys  a va ila b le a n d  ch oos es  to a t ten d  th e fu n era l, th e em ployee’s  da ily 

ra te will be dedu ct ed  for  a ll da ys  of a bs en ce.  

16 .1 .5  Us e of p ers on a l n eces s ity lea ve to a t ten d  th e fu n era l of a  pers on  n ot  a  m em b er  of 

th e im m edia te fa m ily ca n  occu r  on ly on ce d u r in g th e s ch ool yea r .  Su bs equ en t 

fu n era l a t ten da n ce for  th is  rea s on  will b e h a n dled  u n der  th e term s  of th is  Ar t icle 

Sect ion  1 6 .7 . 

16 .2  MILITARY LEAVE  

16 .2 .1  A b a rga in in g u n it  m em b er  s h a ll be en t it led  to a n y m ilita ry lea ve by la w a n d  s h a ll 

reta in  a ll r igh ts  a n d  pr ivileges  gra n ted  by la w a r is in g ou t  of th e exercis e of m ilita ry 

lea ve.  

16 .3  SICK LEAVE  

16 .3 .1  Ba rga in in g u n it  m em ber s  s h a ll be gra n ted  on e (1 ) da y of s ick  lea ve cred it  for  ea ch  

ca len da r  m on th  in  wh ich  th ey per form  a s s ign ed  du t ies  for  m ore th a n  fifty percen t  

(50%) of th e regu la r  workd a ys  in  th e m on th .  

16 .3 .1 .1  Th e tota l n u m b er  of s ick  lea ve da ys  a ccru in g to ea ch  s ch ool yea r  

s h a ll be cred ited  from  th e fir s t  da y of pa id  s ervice in  th a t  s ch ool 

yea r .  Un u s ed  s ick  lea ve cred it  m a y b e a ccu m u la ted  with ou t  lim it  

a n d  m a y be t ra n s fer red  to a n y oth er  Ca liforn ia  s ch ool d is t r ict  with  

th e t ra n s fer r in g em ployee p u rs u a n t  to la w.  Th e u n u s ed  c red it  a t  

ret irem en t  a ge will cou n t  a s  s ervice cred it  for  ret irem en t  p u rp os es .  

16 .3 .1 .2  Pa y for  a n y d a y of s u ch  a b s en ce s h a ll be th e s a m e a s  th e p a y, 

wh ich  wou ld  h a ve been  received , h a d  th e em ployee s erved  d u r in g 

th e da y of illn es s .  
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16 .3 .1 .3  At th e begin n in g of ea ch  fis ca l yea r , th e fu ll a m ou n t  of s ick  lea ve 

gra n ted  u n d er  th is  s ect ion  s h a ll b e cred ited  to ea ch  ba rga in in g u n it  

m em ber .  Cred it  for  s ick  lea ve n eed  n ot  b e a ccru ed  pr ior  to ta k in g 

s u ch  lea ve a n d  s u ch  lea ve m a y be ta ken  a t  a n y t im e d u r in g th e 

yea r .  However , a  n ew b a rga in in g u n it  m em ber  of th e Dis t r ict  s h a ll 

n ot  b e eligib le to ta k e m ore th a n  s ix (6 ) da ys  u n t il th e fir s t  da y of 

th e ca len da r  m on th  a fter  com plet ion  of s ix (6 ) m on th s  of a ct ive 

s ervice with  th e Dis t r ict .  

16 .3 .1 .4  An  em ployee m a y b e requ ired  to ob ta in  p roof of illn es s  in  th e even t  

of a n  a bs en ce in  exces s  of th ree (3 ) da ys  or  if th ere is  eviden ce of a n  

a p pa ren t  a b u s e of s ick  lea ve.  

16 .3 .2  PREGNANCY LEAVE  

16 .3 .2 .1  Em ployee s h a ll be en t it led  to u t ilize s ick  lea ve for  th e per iod  of t im e 

th a t  th ey a re tem pora r ily d is a b led  res u lt in g from  th e em ployee’s  

p regn a n cy, m is ca r r ia ge, ch ild b ir th  a n d  recovery th erefrom .  

16 .3 .2 .2  Lea ve s h a ll com m en ce on  th e da te th e em ployee’s  ph ys icia n  

cer t ifies  th a t  th e em ployee is  m edica lly u n a b le to work . Th e Dis t r ict  

s h a ll be given  n ot ice a s  s oon  a s  p ra ct ica b le.  

16 .3 .2 .3  Th e lea ve s h a ll term in a te wh en  th e em ployee’s  ph ys icia n  cer t ifies  

th a t  th e em ployee is  m edica lly a b le to retu rn  to work . Not ice of 

retu rn  to work  s h ou ld  be given  a s  s oon  a s  pos s ib le.  

16 .3 .2 .4  Wh en  th e a bs en ce exten ds  b eyon d  a ccu m u la ted  s ick  lea ve, th e 

em ployee s h a ll receive s a la ry p u rs u a n t  to Sect ion  1 6 .4  – Exten d ed  

Illn es s  Lea ve.  

16 .3 .2 .5  An  em ployee in  th e u n it  n ot  in ten d in g to retu rn  to em ploym en t  in  

th e Dis t r ict  a fter  ch ildb ir th  s h a ll s u b m it  a  res ign a t ion  or  requ es t  for  

exten ded  lea ve.  

16 .3 .3  MATERNAL/ CHILD REARING LEAVE  

16 .3 .3 .1  Upon  wr it ten  requ es t  by a  u n it  m em ber  wh o is  a  n a tu ra l or  

a d opt in g p a ren t , th e Boa rd  of Tru s tees  s h a ll gra n t  a n  u n pa id  lea ve 

im m edia tely followin g th e a d opt ion  of a  ch ild  or  a t  th e en d  of a  

p regn a n cy lea ve for  th e p u rp os e of th e em ployee to rea r  h is / h er  

ch ild  p rovid in g th a t  th e n u m ber  of d a ys  of th e m a tern a l lea ve wh en  

in  com bin a t ion  with  a  p regn a n cy lea ve s h a ll n ot  exceed  7 5% or  

m ore of th e s ch ool yea r .  

16 .3 .3 .2  Th e lea ve s h a ll be lim ited  to a  m a xim u m  of fou r  m on th s .  

16 .3 .3 .3  Th e em ployee m a y m a in ta in  fr in ge ben efit s  b y reim b u rs in g th e 

d is t r ict  for  th e d is t r ict 's  s h a re of th e p rem iu m s .  
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16 .3 .3 .4  Sect ion s  16 .3 .4 .3  a n d  16 .3 .4 .4  s h a ll be s u b ject  to a n y requ irem en ts  

of th e Fa m ily Medica l Lea ve Act .  

16 .3 .3 .5  Th e em ployee s h a ll n ot ify th e d is t r ict  a t  lea s t  4  week s  in  a d va n ce of 

th e requ es ted  d a te for  th e lea ve  to com m en ce. 

16 .3 .3 .6  Un der  s pecia l circu m s ta n ces  a greed  to by th e em ployee a n d  

a p proved  by th e Boa rd  of Tru s tees , th e lea ve m a y be m odified  a fter  

it  h a s  been  a pproved .  

16 .3 .3 .7  An  em ployee m u s t  ob ta in  a  ph ys icia n ’s  n ote con cern in g th e 

em ployee’s  a b ility to work  or  to ver ify a n y a bs en ce if d irected  by th e 

Su p er in ten den t  or  h is  d es ign ee.  

16 .4  EXTENDED ILLNESS LEAVE  

16 .4 .1  Wh en  a  ba rga in in g u n it  m em b er  h a s  exh a u s ted  a ll a ccru ed  s ick  lea ve a n d  is  

a bs en t  from  h is / h er  du t ies  on  a ccou n t  of illn es s  or  a cciden t , for  a  per iod  of 10 0  

work in g da ys  or  les s , s u ch  b a rga in in g u n it  m em ber  s h a ll be com pen s a ted  a t  n ot  

les s  th a n  fifty percen t  (5 0%) of h is / h er  regu la r  s a la ry.  En t it lem en t  to s ick  lea ve 

provis ion s  u n d er  th is  s ect ion  s h a ll be con s id ered  “en t it lem en t  for  oth er  s ick  

lea ve” for  th e p u rp os es  of com pu t in g ben efit s  if th e a bs en ce is  for  in du s t r ia l 

a cciden t  or  illn es s  lea ve a n d  s h a ll be u s ed  a fter  en t it lem en t  to a ll regu la r  s ick  

lea ve, a ccu m u la ted  com pen s a t in g t im e; va ca t ion  or  oth er  a va ila b le pa id  lea ve h a s  

been  exh a u s ted .  Th e 1 0 0  work in g da ys  s h a ll n ot  a ccru e from  on e s ch ool yea r  to 

a n oth er .  

16 .4 .2  An  em ployee m u s t  ob ta in  a  ph ys icia n ’s  n ote s ta t in g th a t  th e em ployee is  a b le to 

retu rn  to work  with ou t  m odifica t ion s . If m odifica t ion s  a re n eeded , th ey m u s t  b e 

clea r ly s ta ted  on  th e ph ys icia n ’s  n ote. Th is  n ot e m u s t  be p rovid ed  to th e 

Pers on n el Office before th e em ployee will be a llowed  to retu rn  to work .  

16 .5  INDUSTRIAL ACCIDENT AND ILLNESS LEAVE  

16 .5 .1  A b a rga in in g u n it  m em ber  s u ffer in g a n  in ju ry or  illn es s  a r is in g ou t  of 

em ploym en t  s h a ll b e en t it led  to a  lea ve u p  to s ixty (60) work in g da ys  in  a n y on e 

fis ca l yea r  for  a n y on e a ccid en t  or  illn es s . Su ch  ben efit s  s h a ll begin  a fter  two (2) 

yea rs  of em ploym en t . Th is  lea ve s h a ll n ot  b e a ccu m u la ted  from  yea r  to yea r .  Th e 

lea ve s h a ll com m en ce with  th e fir s t  da y of a bs en ce a n d  m u s t  b e rep or ted  to th e 

im m edia te s u p ervis or  with in  twen ty-fou r  (24) h ou rs  of th e in ju ry or  illn es s .  

16 .5 .1 .1  Wh en  a n  in du s t r ia l a cciden t  or  illn es s  occu rs  a t  a  t im e wh en  th e 

fu ll s ixty (6 0) d a ys  will over la p  in to th e n ext  fis ca l yea r , th e 

ba rga in in g u n it  m em ber  s h a ll be en t it led  to on ly th a t  a m ou n t  

rem a in in g a t  th e en d  of th e fis ca l yea r , in  wh ich  th e in ju ry or  illn es s  

occu r red , for  th e s a m e illn es s  or  in ju ry.  
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16 .5 .1 .2  Pa ym en t  for  wa ges  los t  on  a n y d a y s h a ll n ot , wh en  a d ded  to a n  

a wa rd  gra n ted  th e em ployee u n der  th e Worker ’s  Com p en s a t ion  la ws  

of th e s ta te, a n d  exceed  th e n orm a l s a la ry.  

16 .5 .1 .3  Th e in d u s t r ia l a cciden t  or  illn es s  lea ve is  t o be u s ed  in  lieu  of 

n orm a l s ick  lea ve ben efit s .  Wh en  en t it lem en t  to in du s t r ia l a cciden t  

or  illn es s  lea ve u n der  th is  Sect ion  h a s  been  exh a u s ted , en t it lem en t  

to oth er  s ick  lea ve, va ca t ion  or  oth er  pa id  lea ve m a y th en  be u s ed .  

If, h owever , a  b a rga in in g u n it  m em ber  is  s t ill r eceivin g tem p ora ry 

d is a b ility pa ym en ts  u n d er  th e Worker ’s  Com pen s a t ion  la ws  of th is  

s ta te a t  th e t im e of exh a u s t ion  of b en efit s  u n der  th is  Sect ion , 

h e/ s h e s h a ll be en t it led  to u s e on ly s o m u ch  of h is / h er  

a ccu m u la ted  a n d  a va ila b le s ick  lea ve, wh ich , wh en  a d ded  to th e 

Worker ’s  Com pen s a t ion  a wa rd , p rovid es  th e em ployee’s  regu la r  

s a la ry. 

16 .5 .1 .4  Du rin g a ll fu lly pa id  lea ve of in d u s t r ia l a cciden t  or  illn es s , th e 

ba rga in in g u n it  m em b er’s  pa y wa r ra n t  s h a ll b e deb ited  with  a n y 

wa ge los s  ben efit  ch eck s  th a t  th e u n it  m em ber  h a s  received .  

16 .5 .1 .5  An y t im e a  ba rga in in g u n it  m em ber  on  in du s t r ia l a ccid en t  or  illn es s  

lea ve is  a b le to retu rn  to work , h e/ s h e s h a ll be  rein s ta ted  in  

h is / h er  pos it ion  with ou t  los s  of p a y or  ben efit s .  

16 .5 .2  An  em ployee m u s t  ob ta in  a  ph ys icia n ’s  n ote s ta t in g th a t  th e em ployee is  a b le to 

retu rn  to work  fu ll-t im e with ou t  m odifica t ion s . If m odifica t ion s  a re n eeded , th ey 

m u s t  be clea r ly s ta ted  on  th e  ph ys icia n ’s  n ote. Th is  n ote m u s t  be p rovided  to th e 

Pers on n el Office before th e em ployee will be a llowed  to retu rn  to work .  

16 .5 .3  Th e in it ia l t rea tm en t  or  vis it  for  worker ’s  com pen s a t ion  in ju ry will n ot  b e ch a rged  

a ga in s t  a n  em ployee’s  s ick  or  va ca t ion  t im e. Ab s en ces  d u es  to a n  in du s t r ia l 

a cciden t  res u lt in g in  in ju ry or  illn es s  to a n  em ployee will con t in u e to follow 

In d u s t r ia l Com p en s a t ion  Policy. Wh en  a n  em ployee retu rn s  to work  a n d  n eed s  

a d d it ion a l follow u p  vis it s  or  th era py, s ick  lea ve or  va ca t ion  lea ve will  b e u s ed , 

on ly if th e em ployee h a s  exh a u s ted  th eir  60  da ys  of in du s t r ia l a cciden t  lea ve.  

16 .6  CATASTROPHIC LEAVE  

16 .6 .1  PURPOSE:  

16 .6 .1 .1  Th e Dis t r ict  h a s  d eterm in ed  th a t  a  Ca ta s t rop h ic Lea ve Progra m  

s h a ll b e d eveloped  for  th e ben efit  of perm a n en t  u n it  m em b ers  of th e 

Ripon  Un ified  Sch ool Dis t r ict .  

16 .6 .1 .2  Perm a n en t  u n it  m em b er  is  a n  em ployee wh o h a s  been  a  p erm a n en t  

em ployee of th e Dis t r ict  for  on e fu ll yea r .  
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16 .6 .1 .3  Perm a n en t  cla s s ified  u n it  m em bers  will be p erm it ted  to d on a te 

eligib le lea ve to oth er  perm a n en t  u n it  m em bers  of th e Dis t r ict  wh o 

h a ve exh a u s ted  a ll lea ve en t it lem en ts . If a  u n it  m em b er  or  a  

m em ber  of th e u n it  m em ber 's  fa m ily s u ffers  from  a  ca ta s t roph ic 

illn es s  or  in ju ry, th e u n it  m em ber  m a y requ es t  eligib le lea ve from  

th e progra m . 

16 .6 .1 .4  Th e Ca ta s t roph ic Lea ve Progra m  s h a ll be a d m in is ter ed  by th e 

Ca ta s t roph ic Lea ve Com m it tee. Th e com m it tee s h a ll be com p os ed  of 

two (2) repres en ta t ives  of CSEA a n d  two (2) repres en ta t ives  of 

Dis t r ict  a dm in is t ra t ion .  

16 .6 .2  INDEMNIFICATION OF DISTRICT: 

16 .6 .2 .1  Eligib le u n it  m em b ers  wh o don a te or  receive eligib le lea ve u n der  th e 

Ca ta s t roph ic Lea ve Progra m  s h a ll s p ecifica lly h old  th e Dis t r ict , it s  

Boa rd  of Edu ca t ion  m em bers , officers , t ru s tees , em ployees , a n d  th e 

p rogra m 's  com m it tee m em bers  h a rm les s  with  res p ect  to th e 

Ca ta s t roph ic Lea ve Progra m .  

16 .6 .2 .2  Th e Dis t r ict 's  Boa rd  of Edu ca t ion  m em bers , officers , t ru s tees , 

em ployees , a n d  th e p rogra m 's  com m it tee m em bers  s h a ll n ot  b e 

res p on s ib le in  a n y wa y n or  h eld  lia b le for  th e followin g a ct ion s , 

in clu d in g b u t  n ot  lim ited  to th e developm en t  a n d  a d m in is t ra t ion  of 

th e Ca ta s t roph ic Lea ve Progra m . 

16 .6 .2 .3  Th e Ca ta s t roph ic Lea ve Com m it tee s h a ll a d m in is ter  th e 

Ca ta s t roph ic Lea ve Progra m . Th e com m it tee will be com p os ed  of 

repres en ta t ives  from  th e As s ocia t ion  a n d  Dis t r ict  a d m in is t ra t ion . 

As s ocia t ion  repres en ta t ives  will s erve two (2) yea r  term s  a n d  m a y be 

rea p poin ted  by th e orga n iza t ion .  

16 .6 .2 .4  Th e Ca ta s t roph ic Lea ve Progra m  s h a ll be in  a ccorda n ce with  

Edu ca t ion  Code Sect ion  44 0 43 .5 .  

16 .6 .3  DEFINITIONS: 

16 .6 .3 .1  For  pu rpos es  of a dm in is ter in g th e Ca ta s t roph ic Lea ve Progra m , 

th e followin g defin it ion s  s h a ll a p p ly:  

16 .6 .3 .2  Perm a n en t  Un it  Mem b er : A p erm a n en t  u n it  m em ber  is  a  cla s s ified  

u n it  m em ber  wh o h a s  a ch ieved  perm a n en t  s ta tu s  a n d  h a s  b een  a n  

em ployee for  on e yea r .  

16 .6 .3 .3  Eligib le Lea ve Cred its : E ligib le lea ve cred it s  is  ea rn ed  s ick  lea ve 

a ccru ed  to th e d on a t in g u n it  m em bers .  

16 .6 .3 .4  Ca ta s t roph ic Illn es s  or  In ju ry: (As  defin ed  by Edu ca t ion  Code 

Sect ion  4 40 4 3 .5) m ea n s  a n  illn es s  or  in ju ry th a t  is  exp ected  to 
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in ca p a cita te th e u n it  m em b er  for  a n  exten ded  per iod  of t im e, or  

th a t  in ca p a cita tes  a  m em ber  of th e u n it  m em b er 's  fa m ily wh ich  

in ca p a city requ ires  th e u n it  m em ber  to ta k e t im e off from  work  for  

a n  exten ded  p er iod  of t im e for  th a t  fa m ily m em ber , a n d  ta k in g 

exten ded  t im e off work  crea tes  a  fin a n cia l h a rd s h ip  for  th e u n it  

m em ber  b eca u s e h e or  s h e h a s  exh a u s ted  a ll of h is  or  h er  s ick  

lea ve a n d  oth er  t im e off.  

16 .6 .3 .4 .1  In ca pa cita tes : m ea n s  u n a ble to ca re or  p rovid e 

for  th em s elves  requ ir in g th e im m edia te a t ten t ion  

of th e em ployee.  

16 .6 .3 .4 .2  Exten d ed  Per iod : m ea n s  a t  lea s t  th ir ty (30 ) 

ca len da r  da ys  bu t  n ot  m ore th a n  twelve (12 ) 

ca len da r  m on th s .  

16 .6 .3 .4 .3  Sick  Lea ve Hou rs : s h a ll be of equ a l va lu e 

rega rd les s  of job  cla s s ifica t ion , p a y ra n ge or  

pos it ion  of th e d on a t in g em ployee.  

16 .6 .3 .5  Fa m ily Mem ber : For  p u rpos es  of th is  p olicy, a  fa m ily m em ber  is  

defin ed  a s  a  s pou s e, ch ild , lega lly a dopted  ch ild , m oth er  or  fa th er , 

s tep -m oth er  or  s tep -fa th er , or  a n y rela t ive livin g in  th e h om e of th e 

u n it  m em ber  for  wh om  th e u n it  m em ber  h a s  s ole res pon s ib ility.  

Th e com m it tee will give con s idera t ion  to s pecia l circu m s ta n ces .  

16 .6 .3 .6  Ma xim u m  Don a t ion : A m a xim u m  d on a t ion  s h a ll be n o m ore th a n  

five (5 ) d a ys . S ick  lea ve m a y n ot  be t r a n s fer red  by a n y u n it  

m em ber  wh o, followin g t ra n s fer  of th e des ign a ted  s ick  lea ve will 

h a ve les s  th a n  fifteen  (15) d a ys  of a ccu m u la ted  s ick  lea ve. 

Don a t ion s  m a y be m a de by perm a n en t  u n it  m em bers  a s  defin ed  in  

s ect ion  16 .6 .2 .  

16 .6 .3 .7  Min im u m  Don a t ion : Th e in it ia l m in im u m  don a t ion  is  th e 

equ iva len t  of on e da y of ea rn ed  s ick  lea ve for  a  fu ll-t im e u n it  

m em ber . A m in im u m  d on a t ion  is  requ ired  in  ord er  to be eligib le to 

d ra w from  th e Progra m , a n d  th e d on a t ion  m u s t  be m a de pr ior  to 

th e on s et  of th e ca ta s t roph ic illn es s  or  in ju ry.  Don a t ion s  m a y be 

m a d e by p erm a n en t  u n it  m em b ers  a s  d efin ed  in  s ect ion  1 6 .6 .2 .  

16 .6 .3 .8  Exh a u s t ion  of Lea ve En t it lem en t : Th e u n it  m em b er  h a s  exh a u s ted  

a ll pa id  lea ve en t it lem en t  wh en  a ll a ccru ed  p a id  lea ve, in clu d in g 

s ick  lea ve d ifferen t ia l, h a s  been  u s ed .  

16 .6 .3 .9  Hea lth  Ben efit s : Th e u n it  m em ber  m a y m a in ta in  h ea lth  ben efit s  b y 

reim b u rs in g th e Dis t r ict  for  th e d is t r ict ’s  s h a re of th e p rem iu m s .  
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16 .6 .3 .1 0  Ma xim u m  Us e of Lea ve: Ca ta s t roph ic lea ve s h a ll be a va ila b le on  a  

on e t im e b a s is  for  ea ch  em ployee n ot  to exceed  twelve ca len d a r  

m on th s .  

 

 

16 .6 .4  PROCEDURE: 

16 .6 .4 .1  Th e perm a n en t  u n it  m em ber  wh o is , or  wh os e fa m ily m em b er  is ,  

s u ffer in g from  a  ca ta s t roph ic illn es s  or  in ju ry s h a ll s u bm it  a  wr it ten  

requ es t  for  lea ve d on a t ion  to th e Ca ta s t roph ic Lea ve Com m it tee on  

a  form  provided  by th e Com m it tee.  Th e u n it  m em ber  m u s t  h a ve 

exh a u s ted  a ll en t it lem en t  to pa id  lea ve in  order  to be eligib le for  

lea ve don a t ion s .  

16 .6 .4 .2  Ver ifica t ion  of th e n a tu re of th e illn es s / d is a b ility, a n t icipa ted  len gth  

of a bs en ce, a n d  progn os is  for  recovery m u s t  be p rovided  by a  

m edica l d octor  on  a  form  develop ed  a n d  provided  by th e Com m it tee. 

Rea s on s  requ ir in g th e p res en ce of th e u n it  m em ber  to ca re for  a  

fa m ily m em ber  m a y b e requ ired . Fu r th er  in form a t ion  s u ch  a s  

in form a t ion  of fin a n cia l h a rds h ip  m a y be requ es ted  by th e 

Com m it tee.  

16 .6 .4 .3  Fin a l d eterm in a t ion  of wh eth er  to gra n t  th e ca t a s t roph ic lea ve will 

be m a de by a  m a jor ity vote of th e Ca ta s t roph ic Lea ve Com m it tee. 

Con s id era t ion  will b e given  to wh eth er  th e in ca p a cita ted  u n it  

m em ber  h a s  a  p erm a n en t  d is a b ility.  

16 .6 .4 .4  Lea ve requ es ts  will be eva lu a ted  m on th ly. Pa y will n ot  be gra n ted  

for  a n y da y th e u n it  m em ber  is  n ot  form a lly s ch ed u led  to work . A 

u n it  m em ber  wh o received  p a id  lea ve pu rs u a n t  to th is  policy s h a ll 

u s e a n y lea ve th a t  h e or  s h e con t in u es  to a ccru e on  a  m on th ly b a s is  

p r ior  to receivin g pa id  lea ve d on a ted  by oth er  u n it  m em bers .  

16 .6 .4 .5  A s ta tem en t  rega rd in g th e a va ila b ility of th e Ca ta s t roph ic Lea ve 

Progra m  will b e a d ded  to th e a n n u a l s ta tem en t  of lea ve b a la n ces  

p rovided  to a ll u n it  m em bers  a s  well a s  in form a t ion  on  th e 

m in im u m  don a t ion  requ ired  to pa r t icipa te in  th e Progra m . A 

m em ber  m a y on ly don a te to th e p rogra m  a t  th e begin n in g of ea ch  

s ch ool yea r  on  a  form  provided  by th e Pers on n el office.  

16 .6 .4 .6  Con tr ib u t ion s  u n der  th is  s ect ion  s h a ll n ot  ca u s e a  u n it  m em ber 's  

d ifferen t ia l lea ve provis ion  to begin  a ga in .  

16 .6 .4 .7  Ca ta s t roph ic lea ve s h a ll n ot  be a va ila b le to a n y in ju ry or  illn es s  

th a t  is  a  res u lt  of work  rela ted  illn es s  or  in ju ry.  
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16 .7  PERSONAL NECESSITY LEAVE  

16 .6 .1  Seven  (7) da ys  of a bs en ce ea rn ed  for  s ick  lea ve u n d er  Sect ion  1 6 .3  of th is  Ar t icle 

m a y b e u s ed  by th e em p loyee, in  ca s es  of pers on a l n eces s ity on  th e followin g 

ba s is : 

16 .7 .1 .1  Th e dea th  of th e ba rga in in g u n it  m em ber’s  im m edia te fa m ily wh en  

a d dit ion a l lea ve is  requ ir ed  beyon d  th a t  p rovided  in  Sect ion  16 .1  of 

th is  Ar t icle.  

16 .7 .1 .2  As  a  res u lt  of a n  a ccid en t  or  illn es s  in volvin g a  b a rga in in g u n it  

m em ber’s  pers on  or  p roper ty or  th e pers on  or  p roper ty of h is / h er  

im m edia te fa m ily.  

16 .7 .1 .3  Se ve n  (7 ) con fid en t ia l da ys  in  ea ch  s ch ool yea r , wh ich  is  t o be 

in clu ded  a s  a  p a r t  of th e s even  (7) da ys  s h own  a bove, m a y b e u s ed  

for  a n y pers on a l b u s in es s  rea s on  excep t  recr ea t ion , or  ga in fu l 

em ploym en t .  A b a rga in in g u n it  m em ber  m u s t  requ es t  th e u s e of 

th is  d is cret ion a ry s ick  lea ve da y in  a dva n ce in  wr it in g from  th e s ite 

a dm in is t ra tor .  

16 .7 .1 .4  Ap pea ra n ce in  a n y cou r t  or  b efore a n y a dm in is t r a t ive t r ib u n a l a s  a  

lit iga n t  or  pa r ty.  Su ch  oth er  rea s on s  a pproved  b y th e Dis t r ict .  

16 .7 .1 .5  With  res pect  to Pers on a l Neces s ity Lea ve, a p prova l will b e for  

in ciden ts  th a t  a re clea r ly defin ed  in  th e la w. Is s u es  th a t  m igh t  be 

a n  exten s ion  of th e la w a re, bu t  n ot  lim ited  to: 1 . Dea th  or  s e r iou s  

illn es s  of a  m em b er  of th e em ployee’s  im m edia te fa m ily. 2 . Acciden t  

in volvin g th e p ers on  or  p roper ty of th e em ployee or  th e pers on  or  

p roper ty of a  m em ber  of th e em ployee’s  im m edia te fa m ily. 3 . 

Ap pea ra n ce in  cou r t  or  before a n  a dm in is t ra t ive t r ibu n a l a s  a  

lit iga n t , pa r ty, or  witn es s  u n der  s u b poen a  or  a n y oth er  m a d e with  

ju r is d ict ion  m a y be a pproved  (a ) with  th e u s e of Pers on a l Neces s ity 

Lea ve in  th e ca s e of in ciden ts  th a t  a re beyon d  th e con t rol of th e 

em ployee or  (b ) u s e of th e Pers on a l/ Con fiden t ia l D a y or  a  s u b s t itu te 

dedu ct ion  in  ca s es  wh ere th e in ciden t  is  with in  th e con t rol of th e 

em ployee. In ciden ts  th a t  a re n ot  defin ed  by th e la w or  s u b ject  t o a n  

exten s ion  of th e la w will res u lt  in  a  s u bs t itu te d ed u ct ion  a n d  m a y 

be d en ied . 

16 .7 .1 .6  Un it  m em b ers  m a y u s e a n y Pers on a l Neces s ity Lea ve a va ila b le to 

a d dres s  pers on a l n eeds  a s s ocia ted  with  th e a dop t ion  of a  ch ild .  

16 .7 .1 .7  Pers on a l Neces s ity Lea ve is  n ot  a ccu m u la ted  from  yea r  to yea r .  

16 .8  GENERAL LEAVE  
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16 .8 .1   An  u n pa id  lea ve of a bs en ce m a y be gra n ted  to a  p erm a n en t  b a rga in in g u n it  

m em ber  a t  a n y t im e u p on  term s  a ccep ta b le to th e Dis t r ict .  Lea ve u n d er  th is  

s ect ion , s h a ll n ot  be gr a n ted  for  p u rp os es  of s tu dy, ret ra in in g, or  t o t ry oth er  

em ploym en t .  Da y to da y lea ve gra n ted  u n der  th is  s ect ion  requ ires  p r ior  a pprova l 

of th e s ite/ d ep a r t m en t  a dm in is t ra tor .  Lea ve of ten  (10) da ys  or  m ore gra n ted  

u n d er  th is  s ect ion  requ ires  a p prova l of th e s ite/ depa r tm en t  a dm in is t ra tor  a n d  

th e Su per in ten den t .  

16 .9  J URY DUTY 

16 .9 .1  Th e ba rga in in g u n it  m em ber  s h a ll be en t it led  to lea ve with ou t  los s  of pa y for  a n y 

t im e th e ba rga in in g u n it  m em ber  is  requ ired  to p er form  ju ry d u ty.  Th e 

ba rga in in g u n it  m em ber  s h a ll b e pa id  h is / h er  regu la r  s a la ry les s  th e a m ou n t  

received  for  ju ry d u ty or  witn es s  fees .  An y m ilea ge a llowa n ce provided  th e 

em ployee for  ju ry d u ty s h a ll n ot  b e in c lu ded  in  th e a m ou n t  received  for  ju ry d u ty. 

Th e em ployee m u s t  p rovide th e d is t r ict  with  p roof of s ervice from  th e ju ry 

com m is s ion er .  

16 .10  FAMILY CARE AND MEDICAL LEAVE  

16 .10 .1  Th e Dis t r ict  a grees  to a b ide by th e Sta te a n d  Federa l la ws  rega rd in g Fa m ily 

Medica l Lea ve Act . 

 

ARTICLE 1 7  – DISCIPLINARY PROCEDURES 

 

17 .1  “Dis cip lin a ry a ct ion ” in clu d es  a n y a ct ion  wh ereby a n  em ployee is  d epr ived  of a n y cla s s ifica t ion  

or  a n y in cid en t  of a n y cla s s ifica t ion  in  wh ich  h e/ s h e h a s  perm a n en ce, in clu d in g d is m is s a l, 

s u s pen s ion , dem ot ion , t ra n s fer  to a  lower  cla s s ifica t ion  with ou t  h is / h er  volu n ta ry con s en t , 

excep t  a  la yoff for  la ck  of work  or  la ck  of fu n ds  or  rea s s ign m en t  of a  perm a n en t  ba rga in in g u n it  

m em ber  for  per form a n ce-rela ted  rea s on s .  

17 .1 .1  Th e b a rga in in g u n it  m em ber  m a y requ es t  th e p res en ce of a  CSEA repres en ta t ive 

a t  a n y m eet in g s ch ed u led  by a n  a d m in is t ra tor  wh ere d is cip lin e is  th e rea s on  for  

th e m eet in g. 

17 .2  “Su s pen s ion ” m ea n s  tem pora ry rem ova l of a n y em ployee from  h is / h er  p os it ion  with  los s  of p a y 

a s  a  d is cip lin a ry m ea s u re.  

17 .3  “Adm in is t ra t ive Lea ve” m ea n s  th a t  a n  em ployee is  p la ced  on  lea ve with  pa y pen din g a n  

in ves t iga t ion  of d is cip lin a ry ch a rges  

17 .4  Recom m en da t ion s  for  d is cip lin e s h a ll be for  rea s on a ble ca u s e in clu d in g bu t  n ot  lim ited  to 

u n s a t is fa ctory per form a n ce.  Pr ior  to th e im pos it ion  of d is c ip lin e of five (5 ) d a ys  or  m ore 

s u s pen s ion  with ou t  p a y or  grea ter  pen a lty, th e em ployee will be p rovided  a n  op p or tu n ity for  a  

“Skelly h ea r in g” wh ere th e em ployee given  th e op p or tu n ity to res p on d  ora lly or  in  wr it in g.  

Prelim in a ry ch a rges  will be p rovided  in  wr it in g in  a dva n ce of th e “Skelly h ea r in g”.  
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17 .4 .1  Th e con ten ts  of th e wr it ten  n ot ice s h a ll in clu d e, b u t  a re n ot  lim it ed  to th e 

followin g: 

17 .3 .1 .1  A s ta tem en t  of th e s pecific a ct  a n d  om is s ion s  u pon  wh ich  th e 

s u s pen s ion  or  term in a t ion  is  ba s ed .  

17 .3 .1 .2  A s ta tem en t  of th e ca u s e, or  ca u s es , for  th e a ct ion  ta ken .  

17 .3 .1 .3  A s ta tem en t  of th e ru le or  regu la t ion  of th e Dis t r ict  th a t  h a s  been  

viola ted , if a pp lica b le.  

17 .3 .1 .4  A Sta tem en t  of th e s u s p en s ion  propos ed , in clu d in g begin n in g a n d  

en din g d a te(s ).  

17 .3 .1 .5  A s ta tem en t  th a t  th e ba rga in in g u n it  m em ber  h a s  th e r igh t  to 

pa r t icip a te in  a  p re-s u s pen s ion / term in a t ion  con feren ce (Skelly 

h ea r in g) a n d  a  p rop os ed  da te, t im e, a n d  p la ce for  s u ch  Skelly 

h ea r in g. 

17 .3 .1 .6  A s ta tem en t  th a t  if th e ba rga in in g u n it  m em b er  does  n ot  res p on d  

pu rs u a n t  to Sect ion  1 7 .13 .3 .5  a bove, th e Dis t r ict  will im pos e th e 

s u s pen s ion  or  term in a t ion  a s  n ot iced .  

17 .3 .1 .7  Th e Skelly h ea r in g s h a ll ta ke p la ce n o les s  th a n  five (5 ) work in g 

da ys  n or  m ore th a n  ten  (10) work in g da ys  from  th e da te of th e 

n ot ice, u n les s  m u tu a lly a greed  u p on  by both  p a r t ies .  

17 .3 .2  Th e Skelly h ea r in g s h a ll be in form a l a n d  con d u cted  by th e Su per in ten den t  or  

des ign ee. Th e ba rga in in g u n it  m em ber  s h a ll be given  th e op por tu n ity to p res en t  

fa cts  a n d  a rgu m en ts  rega rd in g th e p ropos ed  s u s pen s ion  or  term in a t ion .  

17 .3 .3  Th e Su p er in ten den t  or  des ign ee s h a ll in form  th e ba rga in in g u n it  m em b er  of th e 

decis ion  to s u s p en d , n ot  to s u s pen d , or  term in a te with in  th ree (3 ) work in g d a ys  

from  th e da te of th e Skelly h ea r in g.  

17 .3 .4  Su s pen s ion  p u rs u a n t  to th is  Ar t icle s h a ll n ot  red u ce or  depr ive th e ba rga in in g 

u n it  m em ber  of s en ior ity or  h ea lth  ben efit s  

17 .3 .5  Th e ba rga in in g u n it  m em ber  s h a ll b e given  wr it ten  n ot ifica t ion  of h is / h er  r igh t  to 

a  h ea r in g, if requ es ted , with in  five (5 ) work in g da ys  by filin g with  th e 

Su p er in ten den t  or  d es ign ee a  form  en clos ed  with  th e n ot ice.  

17 .4  Pr ior  to a  form a l evid en t ia ry h ea r in g, th e em ployee s h a ll be in form ed of th e s pecific ch a rges  

a ga in s t  h im  or  h er  a n d  provided  with  a ll s u p p or t in g docu m en ts .  Th e em ployee s h a ll a ls o be 

given  a  s ta tem en t  of h is  or  h er  r igh t  to a  form a l h ea r in g on  s u ch  ch a rges .  Th e em ployee m a y 

requ es t  a  h ea r in g with in  five (5 ) da ys  a fter  s ervice of th e n ot ice to th e em ployee.  Fa ilu re to 

requ es t  th e h ea r in g with in  five (5 ) d a ys  m ea n s  th e em ployee h a s  wa ived  th e r igh t  to a  h ea r in g.  

Th e h ea r in g m a y n ot  b e s ch edu led  s oon er  th a n  ten  (10) da ys  from  th e t im e th e ch a rges  were 

or igin a lly s erved .  Th e n ot ice s h a ll in clu de a  ca rd  or  p a p er  wh ich  wh en  s ign ed  con s t itu tes  a  

dem a n d for  h ea r in g a n d  a  den ia l of a ll ch a rges .  Th e bu rden  of p roof s h a ll be th e Dis t r ict ’s , 



 

  
Dra ft  CSEA 201 2 -15  Con tra ct  .d oc  30  

 

provided  h owever , th a t  th e Boa rd’s  d ete rm in a t ion  of th e s u fficien cy of th e ca u s e for  d is cip lin a ry 

a ct ion  s h a ll be con clu s ive.  

17 .5  Th e Dis t r ict  m a y a t  it s  d is cret ion  u s e a  h ea r in g officer  ra th er  th a n  th e Boa rd  of Ed u ca t ion  to 

h ea r  d is cip lin a ry a ct ion s .  If th e Boa rd  elects  to u s e a  h ea r in g officer , it  m a y a d opt  th e h ea r in g 

officer ’s  decis ion , fin d in gs  of fa ct  a n d  con clu s ion s  of la w a s  it s  own .  If th e Boa rd  elects  n ot  t o 

follow th e recom m en da t ion  of th e h ea r in g officer , th e Boa rd  m u s t  in depen den t ly review th e 

evid en ce offered  a t  th e h ea r in g a n d  ren der  it s  decis ion  with  fin d in gs  of fa ct  a n d  con clu s ion s  of 

la w. 

17 .6  Grou n d s  for  d is cip lin e of a n y em ployee in clu de b u t  a re n ot  lim ited  to th e followin g:  

17 .6 .1  In com p eten ce or  in efficien cy in  th e per form a n ce of du t ies  of h is / h er  p os it ion .  

17 .6 .2  In s u b ord in a t ion  in clu d in g bu t  n ot  lim ited  to; refu s a l to d o a s s ign ed  work .  

17 .6 .3  Ca reles s n es s  or  n egligen ce in  th e p er form a n ce of d u ty or  in  th e ca re or  u s e of 

Dis t r ict  p roper ty.  

17 .6 .4  Dis cou r teou s , offen s ive, or  a bu s ive con d u ct  or  la n gu a ge towa rd  oth er  em ployees , 

pu p ils , th e p u blic, or  a n y willfu l fa ilu re of good  con du ct  ten d in g to in ju re th e 

pu blic s ervice.  

17 .6 .5  Dis h on es ty.  

17 .6 .6  Pos s es s ion  of a n  open  con ta in er  or  con s u m pt ion  of a lcoh olic bevera ges  on  th e job , 

or  repor t in g for  work , wh ile s m ellin g or  b ein g u n d er  th e in flu en ce of a lcoh ol.  

17 .6 .7  Pos s es s ion  of, a bu s e of, bein g u n der  th e in flu en ce of, or  a d d ict ion  to, a  con t rolled  

s u bs ta n ce. 

17 .6 .8  En ga gin g in  polit ica l a ct ivity du r in g a s s ign ed  h ou rs  of em ploym en t .  

17 .6 .9  Arres t  for  a n d / or  con vict ion  of a  s ex offen s e.  

17 .6 .1 0  Con vict ion  of a n y cr im e in volvin g m ora l tu rp itu d e.  

17 .6 .1 1  Repea ted  or  u n excu s ed  ta rd in es s  or  ch ron ic a bs en teeis m  or  a b u s e of lea ves  

p r ivileges .  

17 .6 .1 2  Fa ls ifyin g a n y in form a t ion  s u p plied  to th e Dis t r ict  in clu d in g b u t  n ot  lim ited  to 

in form a t ion  s u p plied  on  a p p lica t ion  form s , em ploym en t  records , or  a n y oth er  

Dis t r ict  record s .  

17 .6 .1 3  Pers is ten t  viola t ion  or  refu s a l to ob ey s a fety ru les  or  oth er  regu la t ion s  m a d e 

a p plica b le to p u blic s ch ools  by th e Dis t r ict  or  b y a n y a p propr ia te Sta te or  loca l 

govern m en ta l a gen cy.  

17 .6 .1 4  Offer in g of a n yth in g of va lu e or  offer in g a n y s ervice in  exch a n ge for  s pecia l 

t rea tm en t  in  con n ect ion  with  th e em ployee’s  job  or  em ploym en t , or  th e a ccep t in g 

of a n yth in g of va lu e or  a n y s ervice in  exch a n ge for  gra n t in g a n y s p ecia l t rea tm en t  

to a n oth er  em ployee or  to a n y m em b er  of th e p u blic.  (Th is  is  in ten ded  to p reven t  

m on ey or  fa vor  given  or  p rom is ed  to a  pers on  in  a  p os it ion  of t ru s t  to in flu en ce h is  

or  h er  ju dgm en t  or  con d u ct .) 



 

  
Dra ft  CSEA 201 2 -15  Con tra ct  .d oc  31  

 

17 .6 .1 5  Willfu l or  pers is ten t  viola t ion  of ru les  a n d  regu la t ion s  of th e Dis t r ict .  

17 .6 .1 6  Ab a n d on m en t  of pos it ion  (a bs en ce with ou t  lea ve for  m ore th a n  five da ys ).  

17 .6 .1 7  Ad voca cy of over th row of Federa l, S ta te, or  loca l govern m en t  by force, violen ce, or  

oth er  u n la wfu l m ea n s .  

17 .6 .1 8  In a b ility to p er form  th e es s en t ia l fu n ct ion s  of th e pos it ion  with  rea s on a ble 

a ccom m oda t ion .  

17 .6 .1 9  Pos s es s ion  of a  wea pon , th rea ten in g oth er  em ployees  or  s tu den ts , en ga gin g in  a n y 

beh a vior  wh ich  s u gges ts  th a t  th e em ployee cou ld  b e a  h a rm  to h im s elf/ h ers elf or  

oth ers . 

17 .6 .2 0  Da t in g or  in a p propr ia te s ocia lizin g with  a  s tu den t  of a n y a ge in clu d in g th os e 

s tu d en ts  wh o a re eigh teen  or  older .  

17 .7  Progres s ive d is cip lin e will be u s ed  to a d d res s  a n y s itu a t ion  requ ir in g d is cip lin a ry a ct ion . 

Progres s ive d is cip lin e s t eps  m a y in clu de by n ot  be lim ited  to verba l cou n s elin g, verba l/ wr it ten  

wa rn in g, verba l/ wr it ten  repr im a n d , s u s pen s ion s  with / with ou t  pa y, a n d  term in a t ion . Steps  in  

th e p rogres s ive d is cip lin e p roces s  m a y be s k ip ped  if it  is  determ in ed  by th e Su p er in ten den t  or  

des ign ee th a t  th e m is con du ct  ju s t ifies  th e s k ip p in g of s teps .  

 

ARTICLE 1 8  – GRIEVANCE PROCEDURE 

 

18 .1  DEFINITIONS: 

18 .1 .1  A “gr ieva n ce” is  a n  a lleged  viola t ion , m is in terpreta t ion , or  m is a pplica t ion  of 

th e term s  of th is  Agreem en t . Act ion s  to ch a llen ge or  ch a n ge th e term s  of 

th is  Agreem en t  s h a ll n ot  be con s id ered  a  gr ieva n ce.  

18 .1 .2  A “gr ieva n t” is  th e pers on  or  pers on , in clu d in g CSEA or  repres en ta t ives  th ereof, 

m a kin g th e cla im . 

18 .1 .3  A “p a r ty in  in teres t” is  a n y pers on  wh o m igh t  be requ ired  to ta k e a ct ion , or  

a ga in s t  wh om  a ct ion  m igh t  be ta ken , in  order  to res olve th e cla im .  

18 .1 .4  A “d a y” u n les s  oth erwis e defin ed  is  a  ca len da r  da y.  

18 .1 .5  Tim e Lim its : Ea ch  p a r ty in volved  in  a  gr ieva n ce s h a ll a ct  qu ick ly s o th a t  th e 

gr ieva n ce m a y b e res olved  prom pt ly. Every effor t  s h ou ld  be m a de to com plete 

a ct ion  with in  th e t im e lim its  con ta in ed  in  th e gr ieva n ce proced u re, bu t  with  th e 

wr it ten  con s en t  of both  p a r t ies  th e t im e lim ita t ion  for  a n y s tep  m a y be exten ded .  

18 .1 .6  Atten da n ce a t  Hea r in g: Th e Dis t r ict  a grees  th a t  ba rga in in g u n it  m em b ers  s h a ll 

n ot  s u ffer  los s  of com p en s a t ion  for  t im e s p en t  a s  a  gr ieva n t , repres en ta t ive, or  

witn es s  a t  a  h ea r in g h eld  p u rs u a n t  to th is  p roced u re, s u b ject  to th e p rovis ion  of 

Sect ion  1 8 .1 .7  below.  

18 .1 .7  Em ployee t im e ta ken  for  th e p repa r in g a n d  proces s in g gr ieva n ces  s h a ll be 

reviewed  a n d  d is cu s s ed  a s  pa r t  of th e con t ra ct  ren ewa l p roces s .  
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18 .1 .8  A gr ieva n t  s h a ll n ot ify th e CSEA ch a pter  p res iden t  a n d / or  d es ign ee wh en  a  

gr ieva n ce is  goin g to be filed .  

 

18 .2  PURPOSE: 

18 .2 .1  Th e pu rpos e of th is  p roced u re is  to s ecu re a t  t h e lowes t  pos s ib le a dm in is t ra t ive 

level a  res olu t ion  to th e gr ieva n ce ca u s ed  from  th e in terpreta t ion  a n d  a p plica t ion  

of th is  Agreem en t  wh ich  m a y a ffect  wa ges , h ou rs , a n d  term s  a n d  con dit ion s  of 

em ploym en t .  Th e proceed in gs  will be kep t  con fiden t ia l a n d  a s  in form a l a s  m a y be 

a p propr ia te a t  a n y level of th e p roced u re.  

18 .2 .2  Beca u s e CSEA a n d  th e Dis t r ict  wa n t  to res olve gr ieva n ces  wh ile th e fa cts  a re 

fres h , th e t im e lim its  s p ecified  s h ou ld  b e con s id ered  firm  b u t  m a y be e xten ded  by 

m u tu a l a greem en t  in  wr it in g.  

18 .2 .3  LEVEL 1  – INFORMAL: 

18 .2 .3 .1  With in  ten  (10) da ys  a fter  th e ba rga in in g u n it  m em ber  kn ew or  

rea s on a bly s h ou ld  h a ve kn own  of th e even t  or  circu m s ta n ces  

occa s ion in g th e gr ieva n ce, th e gr ieva n t  s h a ll in it ia lly m eet  with  

h is / h er  im m edia te s u pervis or  in  a n  a t tem p t  to res olve th e 

gr ieva n ce in form a lly. 

18 .2 .4  LEVEL 2  – FORMAL: 

18 .2 .4 .1  If th e Level 1  d is cu s s ion  fa ils  to res olve th e gr ieva n ce to th e 

s a t is fa ct ion  of th e gr ieva n t , a  form a l gr ieva n ce m a y be in it ia ted  in  

wr it in g n ot  la ter  th a n  fifteen  (1 5 ) da ys  a fter  th e Level 1  m eet in g. 

Th e form a l docu m en t  s h a ll b e clea r , con cis e s ta tem en t  of th e 

gr ieva n ce, cit in g s p ecific s ect ion s  of th e Agreem en t  a lleged ly 

viola ted , m is in terpreted  or  m is a p plied , th e circu m s ta n ces  

in volved , a n d  th e s pecific rem edy s ou gh t . With in  fifteen  (15) da ys  

a fter  th e filin g of th e form a l gr ieva n ce, th e im m edia te s u pervis or  

s h a ll in ves t iga te th e gr ieva n ce a n d  give h is / h er  decis ion  in  wr it in g 

to th e gr ieva n t .  

18 .2 .5  LEVEL 3  – SUPERINTENDENT: 

18 .2 .5 .1  If th e gr ieva n t  is  n ot  s a t is fied  with  th e decis ion  ren dered  a t  Level 

2 , h e/ s h e m a y a p pea l t h e d ecis ion  with in  fifteen  (1 5) da ys  to th e 

Su p er in ten den t  or  h is / h er  des ign ee. Th e a p pea l s h a ll in clu de a  

copy of th e or igin a l gr ieva n ce, th e decis ion  ren dered  a t  Level 2 , 

a n d  a  clea r , con cis e s ta tem en t  of th e rea s on s  for  th e a pp ea l.  

With in  twen ty (20) da ys  a fter  th e a p pea l is  filed , th e 

Su p er in ten den t  or  h is / h er  des ign ee s h a ll in ves t iga te th e gr ieva n ce 

a n d  give h is / h er  decis ion  in  wr it in g to th e gr ieva n t .  



 

  
Dra ft  CSEA 201 2 -15  Con tra ct  .d oc  33  

 

 

18 .2 .6  LEVEL 4  – CONCILIATION: 

18 .2 .6 .1  If th e gr ieva n t  is  n ot  s a t is fied  with  th e Level 3  decis ion , h e/ s h e 

m a y requ es t  th e As s ocia t ion  to s eek  con cilia t ion  pu rs u a n t  to th e 

s ect ion .  

18 .2 .6 .2  Th e As s ocia t ion , if con cu r r in g with  th e gr ieva n t  requ es t  to s eek  

con cilia t ion , s h a ll, with in  ten  (10) work in g d a ys , requ es t  th e Sta te 

of Ca liforn ia  Con cilia t ion / Media t ion  Service (Dept . of In d u s t r ia l 

Rela t ion s ) to p rovide a  con cilia tor  to a s s is t  th e As s ocia t ion  a n d  th e 

Dis t r ict  to res olve th e gr ieva n ce. Copies  of th e wr it ten  requ es t  to 

th e Con cilia t ion  Service will be s en t  to th e Su per in ten den t  a n d  th e  

gr ieva n t  wh en  th e requ es t  is  m a de.  

18 .2 .6 .3  Th e con cilia tor  s h a ll n ot  m a ke a n y wr it ten  or  pu blic 

recom m en da t ion s , rela t ive to th e gr ieva n ce. If th e gr ieva n t  a n d / or  

th e Su p er in ten den t  do n ot  a gree to th e con cilia tor ’s  p rop os ed  

s olu t ion , or  ca n n ot  res olve th e m a t ter  in  s om e oth er  wa y by 

m u tu a l a greem en t , th e gr ieva n t  m a y a pp ea l to th e Boa rd  of 

Tru s tees  with in  ten  (1 0 ) work in g da ys  of th e con clu s ion  of th e 

con cilia tor ’s  m eet in g.  

18 .2 .7  If th e gr ieva n ce is  n ot  res olved  in  th e m eet in g with  th e Su p er in ten den t  or  th e 

wr it ten  decis ion  ren dered  does  n ot  res olve th e m a t ter , CSEA m a y with in  fifteen  

(15) da ys  of th e wr it ten  decis ion  s pecified  in  Sect ion  18  a b ove, requ es t  in  wr it in g 

th a t  th e gr ieva n ce b e s u b m it ted  to th e Boa rd  of Tru s tees  for  a rb it ra t ion  of th e 

m a t ter . 

18 .3 .1  LEVEL 5  – BOARD HEARING/ ARBITRATION: 

18 .3 .1 .1  After  a  gr ieva n ce h a s  been  s u bm it ted  to th e Boa rd  of Tru s tees  a  

da te s h a ll b e m u tu a lly s ch edu led  with  th e pa r t ies  for  h ea r in g of 

th e gr ieva n ce.  

18 .3 .1 .2  Pr ior  to th e h ea r in g, CSEA a n d  th e Dis t r ict  s h a ll a t tem pt  to 

develop  a  wr it ten  d es cr ip t ion  of th e gr ieva n ce a n d  s teps  th rou gh  

wh ich  it  h a s  m oved , in clu d in g th e qu es t ion  or  is s u e wh ich  m u s t  

be a n s wered  or  s olved .  Th e d ocu m en t , if a n d  wh en  a greed  to a n d  

s ign ed  by b oth  p a r t ies , will becom e th e ch a rge for  th e Boa rd  of 

Tru s tees .  

18 .3 .1 .3  Eith er  pa r ty m a y ca ll witn es s es  a n d  pres en t  eviden ce releva n t  to 

th e gr ieva n ce is s u es .  

18 .3 .1 .4  Th e Boa rd  of Tru s tee’s  d ecis ion  will be in  wr it in g a n d  will s et  for th  

to a ll pa r t ies  th eir  fin d in gs  of fa ct , rea s on in g a n d  con clu s ion s  of 
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la w on  th e is s u es  s u b m it ted .  Th e Boa rd  of Tru s tees  will be 

with ou t  p ower  or  a u th or ity to m a ke a n y decis ion  wh ich  requ ires  

th e com m is s ion  of a n  a ct  p roh ib ited  by la w or  wh ich  is  in  viola t ion  

of th e term s  of th is  Agreem en t .  Th e Boa rd  of Tru s tees  will h a ve n o 

power  to a d d  to, s u b t ra ct  from  or  m odify th e term s  of th is  

Agreem en t , or  th e wr it ten  policies , ru les , regu la t ion s , a n d  

proced u res  of th e Dis t r ict .  Sh ou ld  it  becom e n eces s a ry to decid e 

a n  is s u e, th e Boa rd  of Tru s tees  is  requ ired  to review is s u es  of 

“extern a l la w”.  Th e decis ion  of th e Boa rd  of Tr u s tees  s h a ll b e 

fin a l. 

18 .3 .1 .5  Cos ts  will be born e by th e pa r ty in cu r r in g th em .  Cos ts  of a  

t ra n s cr ip t , if u s ed  by a  pa r ty, s h a ll b e b orn e by th e p a r ty 

requ es t in g th e t ra n s cr ip t .  

18 .4  MISCELLANEOUS  

18 .4 .1  No repr is a ls  of a n y k in d  will be ta ken  by a n y pers on  a ga in s t  a n y a ggr ieved  pers on , 

a n y pa r ty in  in teres t , a n y m em ber  of CSEA, or  a n y oth er  pa r t icipa n t  in  th e 

gr ieva n ce proced u res  by rea s on s  of s u ch  pa r t icip a t ion .  

18 .4 .2  An  em ployee m a y b e rep res en ted  a s  pa r t  of th e gr ieva n ce proced u re by h im s elf or  

h ers elf or , a t  th eir  op t ion , by a  repres en ta t ive of CSEA begin n in g a t  Level 2 .   An  

em ployee m a y a t  a n y t im e pres en t  gr ieva n ces  to th e Dis t r ict  a n d  h a ve s u ch  

gr ieva n ces  a d ju s ted  with ou t  th e in terven t ion  of CSEA a s  lon g a s  th e a d ju s tm en t  is  

rea ch ed  pr ior  to th e  Boa rd  Hea r in g/ Arbit ra t ion  level a n d  th e a d ju s tm en t  is  

con s is ten t  with  th e term s  of th is  wr it ten  Agreem en t .  Th e Dis t r ict  s h a ll n ot  a gree 

to a  res olu t ion  of th e gr ieva n ce u n t il CSEA h a s  received  a  copy of th e gr ieva n ce 

a n d  th e p rop os ed  res olu t ion  a n d  h a s  been  given  th e op p or tu n ity to file a  res p on s e.  

18 .4 .3  CSEA s h a ll (on  it s  own  beh a lf or  on  th e beh a lf of th e a ffected  em ployees ) in it ia te 

with  th e Su per in ten den t  if a  m em ber  of th e  b a rga in in g u n it  is  in volved  in  a  

gr ieva n ce wh ich  a ffects  m ore th a n  on e em ployee a t  m ore th a n  on e loca t ion .  

18 .4 .4  Decis ion s  ren dered  will be in  wr it in g s pecifyin g th e decis ion  a n d  th e rea s on s  a n d 

will be t ra n s m it ted  prom pt ly to th e gr ieva n t .  Tim e lim its  for  a p pea l s h a ll begin  th e 

da y followin g receip t  by th e gr ieva n t  of th e wr it ten  decis ion .  Th e Dis t r ict  s h a ll 

m a in ta in  a  log of th e da tes  th a t  decis ion s  a re t ra n s m it ted .  

18 .4 .5  Wh en  it  is  n eces s a ry for  a  gr ieva n t  a n d  h is / h er  repres en ta t ive or  a n  em ployee 

requ es ted  to a pp ea r  to a t ten d  a  gr ieva n ce m eet in g or  h ea r in g du r in g th e work in g 

da y, s u ch  pa r t ies  s h a ll be relea s ed  with ou t  los s  of p a y.  To a s s u re u n in ter ru p ted  

s ervice to s tu den ts , a n  effor t  will be m a d e to h old  gr ieva n ce h ea r in gs  ou ts ide th e 

gr ievin g em ployee’s  work da y if fea s ib le.  
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18 .4 .6  All d ocu m en ts , com m u n ica t ion s , a n d  record s  res u lt in g from  th e proces s in g of a  

gr ieva n ce s h a ll be filed  s epa ra tely from  th e p ers on n el file of a n y pa r t icipa n t .  

18 .4 .7  Ap propr ia te form s  for  th e filin g a n d  proces s in g of gr ieva n ces  will b e d evelop ed  

join t ly by th e Dis t r ict  a n d  CSEA a n d  provided  by th e Dis t r ict  or  CSEA, a s  

n eces s a ry, a t  th e cos t  of th e Dis t r ict .  

18 .4 .8  If th e Dis t r ict  does  n ot  res p on d  in  a  t im ely fa s h ion , th e gr ieva n ce a u tom a t ica lly 

p roceeds  to th e n ext  level of th e gr ieva n ce proced u re.  

 

ARTICLE 1 9  – CONTRACTING AND BARGAINING UNIT WORK 

 

19 .1  Du rin g th e life of th is  Agreem en t , th e Dis t r ict  a grees  th a t  it  will n ot  con t ra ct  ou t  work , wh ich  

h a s  b een  cu s tom a r ily a n d  rou t in ely p er form ed or  is  per form a ble, by ba rga in in g u n it  m em b ers  

with ou t  p r ior  d is cu s s ion s  a n d  a greem en t  rea ch ed  with  CSEA. 

 

ARTICLE 2 0  – SAVINGS  

 

20 .1  If a n y provis ion  of th is  Agreem en t  is  h eld  con t ra ry to la w by a  cou r t  or  govern m en ta l a u th or ity 

h a vin g fin a l ju r is d ict ion , s u ch  provis ion  s h a ll be deem ed in va lid  to th e exten t  requ ired  by s u ch  

decis ion . All oth er  p rovis ion  of th is  Agreem en t  s h a ll con t in u e in  fu ll force a n d  effect .  

20 .2  Su s pen s ion  or  In va lid a t ion  

20 .2 .1  In  th e even t  of s u s pen s ion  or  in va lida t ion  of a n y a r t icle or  s ect ion  of th is  

Agreem en t , th e p a r t ies  u pon  requ es t , a gree to m eet  a n d  n egot ia te with in  s ixty (6 0) 

da ys  a fter  s u ch  requ es t  for  th e pu rpos e of a r r ivin g a t  a  m u tu a lly s a t is fa ctory 

rep la cem en t  for  s u ch  a r t icle or  s ect ion .  

 

ARTICLE 2 1  – DISTRICT RIGHTS  

 

21 .1  It  is  u n ders tood  a n d  a greed  th a t  th e Dis t r ict  reta in  a ll of it s  p owers  a n d  a u th or ity to d irect , 

m a n a ge, a n d  con t rol to th e fu ll exten t  of th e la w.  In clu ded  in , bu t  n ot  lim ited  to, th os e d u t ies  

a n d  powers  a re th e exclu s ive r igh t  to:  d eterm in e it s  orga n iza t ion ; d irect  th e work  of it s  

ba rga in in g u n it  m em b ers ; determ in e th e t im es  a n d  h ou rs  of op era t ion ; d eterm in e th e type a n d  

level of s ervices  to be p rovid ed  a n d  th e m eth od  a n d  m ea n s  of p rovid in g th em ; e s ta b lis h  it s  

ed u ca t ion a l p olicies , goa ls  a n d  ob ject ives ; in s u re th e r igh ts  a n d  edu ca t ion a l op p or tu n it ies  of 

s tu d en ts ; determ in e s ta ffin g pa t tern s ; determ in e th e n u m ber  a n d  type of pers on n el requ ired ; 

m a in ta in  th e efficien cy of Dis t r ict  op era t ion s ; determ in e th e cu r r icu lu m ; bu ild , m ove or  m odify 

fa cilit ies ; es ta b lis h  b u dget  p roced u res  a n d  d eterm in e b u dgeta ry a lloca t ion s ; a n d  d eterm in e th e 

m eth ods  of ra is in g reven u e.  In  a dd it ion a l th e d is t r ict  reta in s  th e r igh t  to h ire, a s s ign , cla s s ify, 

eva lu a te, p rom ote, la yoff, term in a te a n d  d is cip lin e em ployees .  
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21 .2  Th e exercis e of th e for egoin g p owers , r igh ts , a u th or ity, d u t ies  a n d  r es p on s ib ilit ies  by th e 

Dis t r ict , th e a dopt ion  of policies , ru les , regu la t ion s  a n d  pra ct ices  in  fu r th era n ce th ereof, a n d  

th e u s e of ju dgm en t  a n d  d is cret ion  in  con n ect ion  th erewith , s h a ll be lim ited  on ly by th e 

s pecific a n d  expres s  term s  of th is  a greem en t , a n d  th en  on ly to th e exten t  s u ch  s pecific a n d  

expres s  term s  a re in  con form a n ce with  th e la w.  

21 .3  In  th e even t  of a n  em ergen cy, th e Dis t r ict  h a s  th e r igh t  to a m en d  or  res cin d  a n y pa r t (s ) of th is  

Agreem en t  a s  it  a pp lies  to th e em ergen cy a n d  for  th e len gth  of th e em ergen cy.  

 

ARTICLE 2 2  – ORGANIZATIONAL SECURITY 

 

22 .1  MEMBERSHIP a n d  DUES DEDUCTION 

22 .1 .1  Th e pa r t ies  to th is  Agreem en t  a ckn owledge th a t  CSEA h a s  n ot ified  th e em ployer  to 

im plem en t  th e p rovis ion s  of Govern m en t  Code Sect ion  3 5 46  (a ), requ ir in g a s  a  

con dit ion  of em ploym en t , th e ded u ct ion  of CSEA du es  or  fa ir  s h a re fee from  th e 

wa ges  or  s a la ry of every ba rga in in g u n it  m em ber . Th is  a greem en t  requ ires  a n  

em ployee a s  a  con dit ion  of con t in u ed  em ploym en t  to eith er  join  th e As s ocia t ion  or  

pa y th e As s ocia t ion  a  s ervice fee in  a n  a m ou n t  n ot  to exceed  th e s ta n da rd  

in it ia t ion  fee, per iod ic d u es , a n d  gen era l a s s es s m en ts  of th e orga n iza t ion .  

22 .1 .2  Th e As s ocia t ion  s h a ll h a ve th e s ole a n d  exclu s ive r igh t  to pa yroll ded u ct ion  of 

regu la r  m em bers h ip  d u es  a n d  a gen cy s h op  s ervice fee pa yers .  

22 .1 .3  Th e Dis t r ict  s h a ll n ot  be ob liga ted  to p u t  in to effect  a n y n ew or  ch a n ged  

dedu ct ion s  u n t il th e pa y per iod  com m en cin g th ir ty (30) da ys  or  m ore a fter  s u ch  

s u bm is s ion .  

22 .1 .4  An y n ew u n it  m em b ers  s h a ll with in  th ir ty (3 0) da ys  from  th e da te of 

com m en cem en t  of a s s ign ed  du t ies  with in  th e ba rga in in g u n it , s h a ll b ecom e a  

m em ber  of th e As s ocia t ion , or  pa y to th e As s ocia t ion  a  s ervice fee. Th ere s h a ll be 

n o ch a rge to th e As s ocia t ion  for  s u ch  m a n da tory a gen cy fee d ed u ct ion s .  

22 .1 .5  Th e As s ocia t ion  h a s  th e s ole r igh t  to ver ify th a t  a  worker  qu a lifies  for  a  religiou s  

exem pt ion  from  th e ob liga t ion  to pa y fees . An y u n it  m em ber  wh o is  a  m em ber  of a  

religiou s  b ody wh os e t ra d it ion a l ten ets  or  tea ch in gs  in clu de ob ject ion  to join in g or  

fin a n cia lly s u p p or t in g em ployee orga n iza t ion s  s h a ll n ot  b e requ ired  to join  or  

fin a n cia lly s u p p or t  th e Ca liforn ia  Sch ool Em ployees  As s ocia t ion  (CSEA) excep t  

th a t  s u ch  Un it  Mem b er  s h a ll pa y, in  lieu  of a  s ervice fee, s u m s  equ a l to s u ch  

s ervice fee to on e of th e followin g n on -religiou s , n on -la b or  orga n iza t ion s , 

ch a r ita b le fu n ds  exem pt  from  ta xa t ion  u n der  Sect ion  5 0(c)(3) of Tit le 2 6  of th e 

In tern a l Reven u e Code: 

22 .1 .5 .1  In ter fa ith  Min is t r ies  

22 .1 .5 .2  RUSD Mem or ia l Fu n d  
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22 .1 .5 .3  Ripon  CSEA #7 9 7  Sch ola rs h ip  Fu n d  

22 .1 .6  An y u n it  m em b er  m a kin g pa ym en ts  a s  s et  for th  in  Sect ion  5 , a n d  wh o requ es ts  

th a t  th e gr ieva n ce a rb it r a t ion  provis ion s  of th is  a greem en t  s h a ll b e res p on s ib le for  

pa yin g th e rea s on a ble cos t  of u s in g s a id  gr ieva n ce or  a rb it ra t ion  procedu res .  

22 .1 .7  With  res pect  to a ll s u m s  ded u cted  by th e Dis t r ict , wh eth er  for  m em b ers h ip  du es  

or  a gen cy fee, th e Dis t r ict  a grees  p rom pt ly to rem it  s u ch  m on ies  to th e 

As s ocia t ion , a ccom pa n ied  by a n  a lph a bet ica l lis t  of u n it  m em bers  for  wh om  s u ch  

dedu ct ion s  h a ve been  m a d e, ca tegor izin g th em  a s  to m em b ers h ip  or  s ervice fee 

s ta tu s  in  th e As s ocia t ion , a n d  in d ica t in g a n y ch a n ges  in  pers on n el from  th e lis t  

p reviou s ly fu rn is h ed . Als o, Govern m en t  Cod e s ect ion  3 5 46(f) requ ires  em ployers  

to p rovide th e exclu s ive rep res en ta t ive with  em ployees ' h om e a d dres s es  s o th a t  

th e u n ion  ca n  s en d  ou t  requ ired  lega l n ot ices .  

22 .1 .8  Th e As s ocia t ion  a grees  to fu rn is h  a n y in form a t ion  n eeded  by th e Dis t r ict  to fu lfill 

th e p rovis ion s  of th is  Ar t icle.  

22 .1 .9  As s ocia t ion  a grees  to reim b u rs e th e em ployer , it s  officers  a n d  a gen ts  for  

rea s on a ble At torn ey's  fees  a n d  lega l cos ts  in cu r red  a fter  n ot ice to As s ocia t ion  in  

defen din g a ga in s t  a n y cou r t  or  a dm in is t ra t ive a ct ion  ch a llen gin g th e lega lity of th e 

orga n iza t ion a l s ecu r ity p rovis ion  of th is  Agreem en t  or  t h e im plem en ta t ion  th ereof.  

22 .1 .1 0  Th e As s ocia t ion  a grees  to reim b u rs e th e em ployer , it s  officers  or  a gen t  for  a n y 

a wa rd  or  Com prom is e of da m a ges  or  lia b ility a r is in g ou t  of a n y cou r t  or  

a dm in is t ra t ive a ct ion  ch a llen gin g th e lega lity of th e orga n iza t ion  s ecu r ity 

p rovis ion s  of th e Agreem en t  or  th e im plem en ta t ion  th ereof p rovided  th e em ployer  

h a s  com plied  with  th e term s  of th is  Ar t icle a n d  h a s  p rom pt ly n ot ified  As s ocia t ion  

of it s  a wa ren es s  of s u ch  a ct ion .  

22 .1 .1 1  Th e As s ocia t ion  s h a ll h a ve th e exclu s ive r igh t  to decide a n d  d eterm in e wh eth er  

a n y s u ch  Act ion  s h a ll be com prom is ed , res is ted , defen ded , t r ied  or  a p pea led .  

 

ARTICLE 2 3  – TRANSPORTATION 

 

23 .1  Pos s es s ion  of a  va lid  b u s  d r iver ’s  licen s e is  a  requ irem en t  for  a ll TMC. 

 pos it ion s .  

23 .1 .1  A s ix (6 ) m on th  proba t ion a ry per iod  will b e es ta b lis h ed  for  a ll fu tu re n ew 

em ployees . If a  p roba t ion a ry em ployee s ecu res  a  b u s  d r iver ’s  licen s e with in  th e 

p roba t ion a ry per iod , th e em ployee will b e given  b u s  d r ivin g a s s ign m en ts . 

However , th e em ployee will rem a in  on  prob a t ion a ry s ta tu s  for  th e fu ll s ix m on th s . 

At  th e en d  of th e s ix m on th  p er iod , th e d is t r ict  will m a k e a  fin a l determ in a t ion  

rega rd in g perm a n en t  s ta tu s .  
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23 .1 .2  If a  p roba t ion a ry em ployee h a s  n ot  s h o wn c o nt inuous  ade quate  progre s s  in  t he  

pro c e dure s  (s e e  Appe ndix F) to s ecu re a  bu s  d r iver ’s  licen s e with in  th e 

p roba t ion a ry per iod , perm a n en t  s ta tu s  will be d en ied  a n d  th e em ployee will be 

term in a ted . If th e p rob a t ion a ry em ployee h a s  m a de a  rea s on a ble effor t  to s ecu re 

th e licen s e a n d  com plet ion  of th e p roces s  is  exten ded  d u e to s itu a t ion s  b eyon d  th e 

con t rol of th e em ployee, th e t im e per iod  to s ecu re a  licen s e m a y be exten ded  by 

th e d is t r ict . Prob a t ion a ry em ployees  will n ot  b e covered  by th e term s  of Ar t icle 

14 .2  of th e con t ra ct . Th es e a r t icles  will on ly a p p ly to em ployees  with  p erm a n en t  

s ta tu s .  

23 .1 .2 .1  Th e d is t r ict  will en dea vor  to in it ia te n eces s a ry t ra in in g a n d  tes t in g 

for  n ew em ployees  with in  30  d a ys  of in it ia l em ploym en t . Th e 

t ra in in g a n d  tes t in g will be s ch ed u led  to a ccom plis h  com plet ion  

with in  90  da ys  of in it ia l em ploym en t .  

23 .1 .3  If a n  em ployee d oes  n ot  pos s es s  a  va lid  licen s e a t  th e t im e of in it ia l em ploym en t , 

a ll t ra in in g a n d  tes t in g will ta ke p la ce d u r in g s ch edu led  work  t im e.  

23 .1 .4  Th e d is t r ict  will u s e s ta te a p proved  s ta ff d evelop m en t  da ys  to s ch ed u le cou rs ework  

a n d  cla s s  t im e n eeded  for  bu s  d r iver  ren ewa l d u r in g th e work  d a y. If th e em ployee 

is  u n a b le to p a r t icipa te in  th e s ch ed u led  h ou rs , it  will be th e res pon s ib ility of th e 

em ployee to com plete th e requ ired  cou rs ework  a n d  cla s s  t im e on  th e em ployee's  

own  t im e. 

23 .1 .5  Fa ilu re of a n  em ployee to ren ew a  d r iver ’s  licen s e p r ior  to th e exp ira t ion  da te will 

be grou n ds  for  term in a t ion  of em ploym en t  if it  ca n  be d em on s t ra ted  th e em ployee 

h a s  n ot  m a de a  good  fa ith  effor t  to com plete th e ren ewa l p roces s .  

23 .1 .6   CSEA a n d  th e d is t r ict  a gree th a t  th e t ra in in g provided  to u n it  m em bers  to ob ta in  

bu s  d r iver  cer t ifica t ion  r epres en ts  a  s ign ifica n t  cos t  to th e d is t r ict . An  em ployee 

wh o s ecu res  th is  cer t ifica t ion  a n d  th en  lea ves  th e d is t r ict  with  les s  th a n  th ree 

yea rs  of s ervice to th e d is t r ict  repres en ts  a  los s  to th e d is t r ict . If th e d is t r ict  

exper ien ces  s ign ifica n t  los s  of t ra in ed  em ployees  with  les s  th a n  th ree yea rs  of 

em ploym en t  in  th e d is t r ict , CSEA a grees  to n egot ia te th e im plem en ta t ion  of a  

reim b u rs em en t  s ch edu le s o th e d is t r ict  ca n  recover  s om e of it s  cos ts .  

23 .1 .7  All u n it  m em b ers  will com ply with  d is t r ict  p olicies  on  dru g a n d  a lcoh ol tes t in g 

wh ich  a d dres s  requ irem en ts  of th e Om n ib u s  Tra n s p or ta t ion  Em ployer  Act  of 

19 9 1 . An y u n it  m em ber  wh o viola tes  th e p rovis ion s  of th e p olicies  m a y be s u b ject  

to d is cip lin e, u p  to a n d  in clu d in g d is m is s a l.  

23 .1 .8  Em ployees  will be reim bu rs ed  for  a n y ou t -of-p ocket  expen s es  a s s ocia t ed  with  

m a n d a tory ph ys ica l exa m in a t ion s  for  a  fir s t  exa m in a t ion . If s u bs equ en t 

exa m in a t ion s  a re requ ir ed  by th e ph ys icia n  or  to m a in ta in  em ploym en t , th os e 
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cos ts  will a ls o be covered . If a n  em ployee requ es ts  a  s econ d  op in ion , th os e cos t s  

will be th e res p on s ib ility of th e em ployee.  

23 .1 .8 .1  Reim b u rs em en t  of Licen s e/ Cer t ifica t ion  Fee:  Un it  m em bers  wh o 

a re requ ired  to m a in ta in  b u s  d r iver  cer t ifica t ion  will be reim b u rs ed  

for  cos ts  a s s ocia ted  with  m a in ta in in g th eir  cer t ifica t ion  over  a n d  

a b ove th eir  cla s s  C licen s e. Th e em ployee will p rovide to th e 

t ra n s por ta t ion  depa r tm en t  th eir  receip ts  a n d  will be is s u ed  a  

wa r ra n t  from  th e bu s in es s  depa r tm en t .  

23 .1 .9  Em ployees  will ta k e m a n da tory tes ts  d u r in g th e con t ra cted  work  da y. If th e 

em ployee elects  to ta ke th os e tes ts  a t  a n oth er  t im e, th e em ployee will n ot  be 

com pen s a ted  for  th e t im e.  

23 .1 .9 .1  If a n  em ployee fa ils  a n y tes ts  a n d  h a s  to wa it  to reta ke th e tes ts , 

s u bs equ en t  tes ts  will b e ta k en  on  th e em ployee’s  t im e, n ot  p a id  

t im e. An y cos ts  a s s ocia t ed  with  th os e reta kes  will be b orn  by th e 

em ployee a n d  n ot  th e d is t r ict .  

23 .1 .9 .2  If a n  em ployee is  s ch ed u led  to work  a t  n igh t  a n d  h a s  to ta ke tes ts  

du r in g th e d a y, th e em ployee’s  work  d a y will be a d ju s ted  s o th e 

tes ts  occu r  d u r in g p a id  t im e. If th e em ployee’s  work  da y ca n n ot  b e 

a d ju s ted , th e em ployee will be com pen s a ted  for  th e t im e n eed ed  to 

ta ke th e tes t  a t  s t ra igh t  t im e.  

23 .1 .1 0  Per  Veh icle Code s ect ion  12 5 17 .2(a ), th e d is t r ict  m u s t  m a in ta in  cop ies  of th e 

em ployees ’ ph ys ica l exa m in a t ion  on  file in  ord er  for  CHP to ver ify a ll d r ivers ’ 

cer t ifica tes  a re p roper ly m a in ta in ed . Th e d is t r ict  a grees  th a t  th e exa m in a t ion  

record s  will be kep t  in  a  s ecu re loca t ion  s ep a ra te from  th e pers on n el records  a n d  

a cces s  will on ly be a va ila b le to a u th or ized  d is t r ict  pers on n el, CH P or  DMV 

repres en ta t ives .  

23 .1 .1 1  In  th e even t  a  ba rga in in g u n it  m em ber  wh o m u s t  pos s es s  a  b u s  d r iver  cer t ifica te 

to be em ployed  is  u n a b le to s ecu re th is  cer t ifica t ion  d u e to a  perm a n en t  m edica l 

con dit ion , th e em ployee s h a ll con t in u e a s  a n  em ployee of th e d is t r ict , if th e 

em ployee h a s  b een  con t in u ou s ly em ployed  by th e d is t r ict  for  1 5  yea rs . Th ere m a y 

be n o m ore th a n  two (2 ) b a rga in in g u n it  m em b ers  in  th is  s itu a t ion  a t  a n y on e 

t im e. 

2 3 .1 .1 2  Se niorit y  Opt  Out  – No  m ore  t han  t wo (2 ) m os t  s e n io r un it  m e m be rs  m ay opt  

out  o f th e  bus  driving re quire m e n ts . Th e  e m plo ye e  m us t  have  be e n  

c o nt inuous ly  e m plo ye d by  t he  dis t ric t  for 2 0  ye ars . If o ne  (1 ) o f th e  two (2 ) 

m os t  s e n ior un it  m e m be rs  c h oo s e s  n ot  to  opt  out  on e  (1 ) o f t he  s po t s  will be  

he ld fo r t hat  s e n ior un it  m e m be r.  
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ARTICLE 2 4  – RECLASSIFICATION/ REALLOCATION 

 

24 .1  CSEA a n d  th e Dis t r ict  h a ve com e to a n  a greem en t  to im plem en t  a  recla s s ifica t ion / rea lloca t ion  

com m it tee. In  order  to bet ter  u n ders ta n d  th e p roces s , we h a ve join t ly com piled  th e followin g 

in form a t ion .  

24 .2  Th e Com m it tee is  to be m a de u p  of fou r  Dis t r ict / a dm in is t ra t ive pers on n el a n d  fou r  CSEA-

s elected  b a rga in in g u n it  m em b ers .  Term s  a re to be rota t in g th ree yea rs , with  th e excep t ion  of 

th e pers on n el s pecia lis t  wh ich  rem a in s  a  con s ta n t .  Th e Com m it tee n eeds  a  m in im u m  of th ree 

m em bers  from  ea ch  grou p  pres en t  in  order  to m eet .  Sh ou ld  a  com m it tee m em ber  h a ve a  

con flict  of in teres t , th ey will recu s e th em s elves  from  vot in g a s  it  per ta in s  to a  pa r t icu la r  requ es t .  

A con flict  ca n  in clu de, b u t  is  n ot  lim ited  to, s itu a t ion s  s u ch  a s :  

24 .1 .1  Th e requ es t  is  from  th e com m it tee m em ber 's  depa r tm en t ; 

24 .1 .2  Th e requ es t  is  from  th e com m it tee m em ber 's  rela t ive;  

24 .1 .3  Th e requ es t  is  from  a n  in d ividu a l th e com m it tee m em ber  s u pervis es ;  

24 .1 .4  Th e com m it tee m em ber  is  in  th e s a m e job  cla s s ifica t ion .  

24 .2  Decis ion s  a re rea ch ed  b y con s en s u s  of th e com m it tee.  A con s en s u s  m u s t  be rea ch ed  on  a ll 

decis ion s  or  a  m a jor ity vote is  ta ken .  

24 .3  PURPOSE: 

24 .3 .1  Th e Dis t r ict  a n d  CSEA believe it  is  im por ta n t  to m a in ta in  a  fa ir  a n d  equ ita b le 

recla s s ifica t ion / rea lloca t ion  s ys tem .  Beca u s e d u t ies  a n d  res pon s ib ilit ies  ch a n ge 

over  t im e, th e pa r t ies  h a ve a greed  to th e followin g s ys tem  to u pgra d e a n d  recogn ize 

ch a n ges  wh ich  ta ke p la ce a n d  s h a ll a p p ly to a ll p a r t ies .  

24 .3 .2  Decis ion s  rega rd in g recla s s ifica t ion s / rea lloca t ion s  s h a ll b e ba s ed  on  s u b s ta n t ia l 

a n d  perm a n en t  ch a n ges  in  th e level of du t ies  a n d  res p on s ib ilit ies  of th e p os it ion  

a s s ign ed  by th e Dis t r ict .  

24 .3 .3  An  in crea s e in  th e volu m e of work  s h a ll n ot  b e th e ba s is  for  a  

recla s s ifica t ion / rea lloca t ion .  

24 . 5  DEFINITION OF TERMS: 

24 .5 .1  Clas s / Clas s ifica tion  - a  grou p  of p os it ion s  s u fficien t ly s im ila r  in  du t ies  a n d  

res p on s ib ilit ies  th a t  th e s a m e d es cr ip t ive t it le m a y be u s ed  to d es ign a te ea ch  

pos it ion  a s s ign ed  to th e cla s s ; s u bs ta n t ia lly th e s a m e requ irem en ts  of edu ca t ion , 

exper ien ce, kn owledge, a n d  a b ility a re dem a n ded  of in cu m ben ts ; s u bs t a n t ia lly th e 

s a m e tes t  of fitn es s  m a y be u s ed  in  ch oos in g qu a lified  a p poin tees ; a n d  th e s a m e 

s a la ry ra n ge m a y b e a p p lied  with  equ ity.  

24 .5 .2  Reclas s ifica tion  - a  ch a n ge in  cla s s  a s s ign m en t  of a  p os it ion  u pwa rd , d own wa rd  or  

la tera lly a s  a  res u lt  of a  ch a n ge or  rea s s es s m en t  of du t ies  by vir tu e of gra du a l 

ch a n ge.  Gra du a l ch a n ge m ea n s  th a t  th e ch a n ge of a s s ign m en t  occu rs  over  a  

per iod  of t im e a n d  is  n ot  th e res u lt  of a  s u d den  r ea s s ign m en t  or  reorga n iza t ion  of a  
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pos it ion 's  ta s k s  a n d  du t ies .  

24 .5 .3  Alloca tion  - th e officia l p la cin g of a  cla s s  in  a  s a la ry ra n ge s ch ed u le or  h ou r ly ra te, 

or  p la cin g a  p os it ion  in  a  given  cla s s ifica t ion  a n d  th e a s s ign m en t  of th e cla s s  t it le 

to th e pos it ion .  

24 .6  REQUEST FOR RECLASSIFICATION/ REALLOCATION 

24 .6 .1  A requ es t  for  recla s s ifica t ion / rea lloca t ion  m a y be in it ia ted  by m a n a gem en t , 

ba rga in in g u n it , or  by th e em ployee.  Th e em ployee m u s t  be a  perm a n en t  

ba rga in in g u n it  m em ber  a n d  m u s t  h a ve b een  p er form in g th e work , wh ich  is  th e 

ba s is  for  th e recla s s ifica t ion  requ es t  for  a t  lea s t  s ix (6 ) m on th s  b efore th e 

recla s s ifica t ion / rea lloca t ion  requ es t .  To m a ke a  requ es t  for  

recla s s ifica t ion / rea lloca t ion , m a n a gem en t , ba rga in in g u n it , or  em ployee s h a ll 

s u bm it  a  Requ es t  For  Recla s s ifica t ion  Form  (Exh ib it  E) to th e Pers on n el 

Depa r tm en t  by Novem ber  1 .  A copy s h a ll be s en t  to th e CSEA Ch a pter  Pres iden t  

a n d  it  is  recom m en ded  th a t  th e em ployee k eep  a  copy for  h is / h er  files .  Form s  a re 

a va ila b le on  th e d is t r ict ’s  web s ite em ployee por t a l, pers on n el office or  b a rga in in g 

u n it  con t ra ct . 

24 .7  RECLASSIFICATION/ REALLOCATION PROCESS TIME LINE  

24 .7 .1  Yea r  rou n d  Form s  a va ila b le  

24 .7 .2  Novem ber  1  Recla s s ifica t ion / rea lloca t ion  a p p lica t ion s  d u e to 

Pers on n el Office, CSEA Ch a pter  Pres iden t , a n d  reta in  a  

copy for  pers on a l file  

24 .7 .3  Novem ber  2  - Apr il 1  Recla s s ifica t ion / rea lloca t ion  com m it tee m eets  a n d  m a kes  

recom m en da t ion s  

24 .7 .4  April 1  Su p er in ten den t  receives  com m it tee's  res u lt s  

24 .7 .5  April 3 0  Su p er in ten den t  is s u es  recla s s ifica t ion / rea lloca t ion  

recom m en da t ion / decis ion  

24 .7 .6  Pr ior  to J u n e 30  Govern in g Boa rd  review of p ropos ed  

recla s s ifica t ion / rea lloca t ion  pen din g fin a l a p prova l of 

Dis t r ict  a n d  s ta te b u dget s . 

24 .8  Sh ou ld  th e Govern in g Boa rd  a p prove fu n din g for  recla s s ifica t ion / rea lloca t ion , th e ba rga in in g 

tea m  will m eet  to fin a lize th e recla s s ifica t ion / rea lloca t ion  proces s . Recla s s ifica t ion / Rea lloca t ion  

will com m en ce 30  da ys  a fter  boa rd  a p prova l.  

 

ARTICLE 2 5  – DURATION OF AGREEMENT 

 

25 .1  Th is  Agreem en t  s h a ll be effect ive J uly  1 , 2 0 1 2  a n d  s h a ll con t in u e in  effect  u p  to a n d  in clu d in g 

J une  3 0 , 2 0 1 5 .  
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25 .2  Th is  Agreem en t  m a y be reopen ed  for  n egot ia t ion s  du r in g 2 0 1 2 -1 3  a n d  2 0 1 3 -1 4  on ly on  th e 

followin g: 

25 .2 .1  Wa ges  

25 .2 .2  Fr in ge Ben efit s  

25 .2 .3  No m ore th a n  two (2) a r t icles  ea ch  pa r ty 
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APPENDIX A – CSEA BARGAINING UNIT MEMBERS  

 

Bi-Lin gu a l Aide ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 0  

Bi-Lin gu a l Fa m ily Lia is on  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 1  

Nu tr it ion  Services  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 1  

Ca m p u s  Secu r ity ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 1  

Bu ild in g Cu s tod ia n  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 2  

Libra r ia n  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 2  

Bu ild in g Cu s tod ia n  & Ma in ten a n ce  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 3  

Grou n d s k eeper  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 3  

Swim  Pool Ma in ten a n ce & Grou n ds keeper  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 3  

Bus  Drive r . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 4  

Hea d  Cu s tod ia n  – High  Sch ool ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 4  

Sch ool Secreta ry/ Sch ool Cou n s elin g Secreta ry ...... . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 4  

Da ta  An a lys t / Softwa re Specia lis t  .... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 5  

Dis t r ict  Ma in ten a n ce Tech n icia n  ...... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Ra n ge 4 5  
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APPENDIX B - CSEA PAY SCHEDULE 

Ripon Unified School District 

2014-2015 

CSEA SALARY SCHEDULE 
Range Position Days 

 
Range Position 

 
Days 

40 Bi-Lingual Aides 180 
 

43 Building Custodian & Maint 261 

41 
Nutrition 
Services 184 

 
43 

Swim Pool & 
Groundskeeper 

 
261 

41 
Campus 
Security 180 

 
44 Bus Driver 

 
180 

42 
Building 
Custodian 261 

 
44 Head Custodian - High School 261 

42 Library Clerk 205 / 215 
 

44 School & Counseling Sec 205 / 215 

43 Groundskeeper 261 
 

45 District Maintenance Tech 261 

 

Range 
 

A B C D E F G 

 
        40 13.10 13.62 14.13 14.63 15.16 15.70 16.16 

MNTLY 2,279.40 2,369.88 2,458.62 2,545.62 2,637.84 2,731.80 2,811.84 

ANNUAL 27,352.80 28,438.56 29,503.44 30,547.44 31,654.08 32,781.60 33,742.08 

        41 13.26 13.80 14.35 14.91 15.50 16.04 16.65 
MNTLY 2,307.24 2,401.20 2,496.90 2,594.34 2,697.00 2,790.96 2,897.10 

ANNUAL 27,686.88 28,814.40 29,962.80 31,132.08 32,364.00 33,491.52 34,765.20 

        42 14.20 14.90 15.63 16.41 17.23 18.08 18.86 
MNTLY 2,470.80 2,592.60 2,719.62 2,855.34 2,998.02 3,145.92 3,281.64 

ANNUAL 29,649.60 31,111.20 32,635.44 34,264.08 35,976.24 37,751.04 39,379.68 

        43 14.90 15.63 16.41 17.23 18.08 18.86 19.82 
MNTLY 2,592.60 2,719.62 2,855.34 2,998.02 3,145.92 3,281.64 3,448.68 

ANNUAL 31,111.20 32,635.44 34,264.08 35,976.24 37,751.04 39,379.68 41,384.16 

        44 15.63 16.41 17.23 18.08 18.86 19.82 20.61 
MNTLY 2,719.62 2,855.34 2,998.02 3,145.92 3,281.64 3,448.68 3,586.14 

ANNUAL 32,635.44 34,264.08 35,976.24 37,751.04 39,379.68 41,384.16 43,033.68 

        45 16.41 17.23 18.05 18.86 19.82 20.61 21.65 
MNTLY 2,855.34 2,998.02 3,140.70 3,281.64 3,448.68 3,586.14 3,767.10 

ANNUAL 34,264.08 35,976.24 37,688.40 39,379.68 41,384.16 43,033.68 45,205.20 

Note:  The monthly and annual amounts are dependent on number of paid days. 
 HOW TO CALCULATE WAGES FOR: HOW TO CALCULATE WAGES FOR: 

Full Time 12 Month Employees: 
 

Employees Working Less Than 12 Months: 

Daily: Hourly x Hours Per Day 
 

Hourly x Hours Per Day 
  Monthly: Hourly x 174 

 
(261/12*8) Annual Rate / Number of Months Paid 

Annual: Monthly Rate x 12 
 

Hourly x Hours Per Day x Days Worked 

         



 

  
Dra ft  CSEA 201 2 -15  Con tra ct  .d oc  44  

 

 

APPENDIX C – CATASTROPHIC LEAVE PROGRAM 

RIPON UNIFIED SCHOOL DISTRICT 

CATASTOPHIC LEAVE PROGRAM 

ARTICLE 1 6  

2 0 1 4 -1 5  SCHOOL YEAR 
 

 

____________________________________________ __________________________________ 

Na m e Loca t ion  

 

____________________________________________ __________________________________ 

Cu rren t  Pos it ion  Pa yroll ID Nu m ber  

 

 

I h ereby con tr ibu te ___________ da y(s )* of s ick  lea ve to th e Ca ta s t roph ic Lea ve Progra m .  

 

I u n ders ta n d  th e con tr ibu t ion  will be dedu cted  from  m y s ick  lea ve ba la n ce a n d  th e 

con tr ibu t ion  is  ir revoca b le.  

 

I a ls o u n ders ta n d  th is  con tr ibu t ion  qu a lifies  m e to requ es t  lea ve from  th e Ca ta s t roph ic 

Lea ve Progra m  in  th e even t  I exh a u s t  a ll lea ve en t it lem en t  a n d  a m  s u ffer in g from  a  

ca ta s t roph ic illn es s  or  in ju ry, or  if a  m em ber  of m y fam ily is  s u ffer in g from  a  

ca ta s t roph ic illn es s  or  in ju ry a n d  m y p res en ce is  requ ired  to  ca re for  th e fa m ily 

m em ber . 

 

Fin a l determ in a t ion  of wh eth er  to gra n t  th e ca ta s t roph ic lea ve, if requ es ted , will be 

m a de by th e Ca ta s t roph ic Lea ve Com m it tee.  

 

 __________________________________ 

  Sign a tu re 

 

 __________________________________ 

  Da te 

 

 

NOTE: Un it  m em bers  m u s t h a ve perm a n en t  s ta tu s  to pa r t icipa te in  th e Ca ta s t roph ic 

Lea ve Progra m . Perm a n en t  s ta tu s  is  a t  lea s t  on e yea r  of em ploym en t  with  th e 

Dis t r ict . 

 

(*m in im u m  don a t ion  = 1  da y; m a xim u m  don a t ion  = 5  da ys ) 

 

Re t urn  t h is  form  t o  t he  Pe rs onne l Offic e ,  no  lat e r t han  Augus t  3 1 , 2 0 0 7 . 
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APPENDIX D – CATASTROPHIC MEDICAL CERTIFICATION FORM 

RIPON UNIFIED SCHOOL DISTRICT 

CERTIFICATION OF HEALTH CARE PROVIDER 
(Catas t rophic  Le ave  Ce rt ific at io n) 

 

1 . Em ployee’s  Na m e: ______________________________________________________________________ 

2 . Pa t ien t ’s  Na m e: ________________________________________________________________________ 

3 . Da te m edica l con dit ion
1  

or  n eed  for  t rea tm en t  com m en ced . [NOTE: PLEASE DO NOT 

DISCLOSE THE UNDERLYING DIAGNOSIS WITHOUT THE CONSENT OF THE 

PATIENT]:______________________________________________________________________________ 

4 . Proba ble d u ra t ion  of m edica l con dit ion  or  n eed  for  t rea tm en t  (a n d  a ls o th e p roba ble du ra t ion  

of th e pa t ien t ’s  p res en t  in ca p a city
2  
if d ifferen t ):__________________________________ 

5 . Th e a t ta ch ed  s h eet  des cr ibes  wh a t  is  m ea n t  by a  “Ca ta s t roph ic Illn es s  or  In ju ry”. Does  th e 

pa t ien t ’s  m edica l con dit ion  qu a lify u n d er  a n y of th e ca tegor ies  des cr ibed ? If s o, p lea s e ch eck  

th e a ppropr ia te ca tegory.  

(a )    (b )    (c)   (d )   or  Non e of th e a b ove   

6 . If th e con dit ion  is  a  ch ron ic con dit ion  or  p regn a n cy, s ta te wh eth er  th e pa t ien t  is  p res en t ly 

in ca p a cita ted  a n d  th e lik ely du ra t ion  a n d  frequ en cy of ep is odes  of in ca p a city:  

________________________________________________________________________________________ 

________________________________________________________________________________________ 

7 . If a dd it ion a l t rea tm en ts  will be requ ired  for  th e con dit ion , p rovide a n  es t im a te of th e p roba bly 

n u m ber  of t rea tm en ts :_________________________________________________________ 

8 . If th e cer t ifica t ion  is  for  th e s er iou s  h ea lth  con dit ion  of th e em ployee, p lea s e a n s wer  th e 

followin g qu es t ion s : 

Ye s  No  

_____ _____ Is  th e em ployee a b le to per form  work  of a n y k in d? (If th e res p on s e to th is  

qu es t ion  is  “n o”, s k ip  th e n ext  qu es t ion ).  

_____ _____ Is  th e em ployee u n a ble to per form  a n y on e or  m ore of th e es s en t ia l job  

fu n ct ion s  of th e em ployee’s  p os it ion ? (The em ploy ee or em ploy er w ill 

provid e y ou  w ith  in form a tion  about the  es s en tia l job fu nctions .) If yes , p lea s e 

lis t  th e es s en t ia l fu n ct ion s  th e em ployee is  u n a b le to per form .  

    _____________________________________________________________________ 

    _____________________________________________________________________ 

_____ _____ If th e a n s wers  to th e p r eviou s  qu es t ion s  a re “n o”, it  is  n eces s a ry for  th e 

em ployee to be a bs en t  from  work  for  t rea tm en t?  

1
 Th e in form a t ion  s ou gh t  in  th is  form  rela tes  on ly to th e con dit ion  for  wh ich  th e em ployee pres en t ly is  

requ es t in g Ca ta s t roph ic Lea ve.  

2  “In ca pa city” a s  u s ed  h erein  m ea n s  in a b ility to work , a t ten d  s ch ool or  p er form  oth er  regu la r  d a ily 

a ct ivit ies  d u e to th e s er iou s  h ea lth  con dit ion , t rea tm en t  th erefore or  recovery th erefrom .  

3   
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APPENDIX E – RECLASSIFICATION/ REALLOCATION FORM 

 

RIPON UNIFIED SCHOOL DISTRICT 

RECLASSIFICATION/ REALLOCATION REQUEST FORM 

 

 

EMPLOYEE NAME:            

CURRENT CLASSIFICATION:           

NUMBER OF YEARS/ MONTHS IN THIS CLASSIFICATION:      

SITE:     DEPARTMENT:        

W hat action  are y ou  reques ting w ith  th is  form ?        

               

 

I. In d ica te th e du t ies  you  a re perform in g on  a n  on -goin g ba s is  wh ich  you  believe to 

be OUTSIDE you r  cu rren t  cla s s ifica t ion / J OB DESCRIPTION.  

  (Plea s e type or  p r in t .) 

     

    

   

   

   

    

    

   

   

    

    

    
(a ttach  ad d itiona l pages  if neces s ary ) 

 

II. Wh a t  is  th e d ifficu lty of th e ta s ks  iden t ified  in  rela t ion  to you r  cu rren t 

cla s s ifica t ion / J OB DESCRIPTION?  
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III. How do th es e a dd it ion a l du t ies  im pa ct  you r  overa ll res pon s ib ility a n d  a u th or ity?  

     

    

    

    

     

 

IV. Des cr ibe h ow th ese a dd it ion a l du t ies  a ffect  th e qu a lifica t ion s  (kn owledge, 

a b ilit ies , edu ca t ion , exper ien ce, licen s es  a n d  cer t ifica t ion s ) requ ired  for  you r  

cla s s ifica t ion / J OB DESCRIPTION?  

     

    

    

     

     

     

 

 I requ es t  a n  in terview with  th e recla s s ifica t ion  com m it t ee.  

  Yes    No 

 

 

       

 Em ployee’s  Sign a tu re*   Da te 

 

 

*NOTE:  Em ploy ee s hou ld  s ubm it com pleted  form  to the Pers onnel Office  and  the CS EA 
Pres id en t (w e s ugges t tha t y ou  k eep a  copy  for y our files ) BEFORE NOVEMBER 1 .  Attach  
a  copy  of y our curren t job d es cription ; a  copy  of the  propos ed  job d es cription ; or any  

ad d itiona l s upporting d ocum en ta tion . 

       

SUPERVISOR'S REVIEW 

Do you  a gree th a t  th e em ployee is  perform in g th e a dd it ion a l du t ies  in d ica ted  on  th is  

form ?  Yes   No 

 

       

 Su pervis or’s  Sign a tu re   Da te 
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APPENDIX F – BUS DRIVING TRAINING PROCEDURES 
 

STEPS TO BECOME A BUS DRIVER WITH RIPON USD 
 
1- – Get DMV Commercial Written Handbook. Begin self-study and testing (3 tests = Commercial 

Class B Test, Air Brake Test, and Passenger Endorsement Test).  DMV MAY test you for general 
Class C and/or Motorcycle (if applicable). Schedule and take DMV Commercial Written Tests.   
*Need completed application +Do not sign it+,  original physical (#3 below), current driver’s 
license, social security card, and $64 to DMV.  Can take tests one at a time or all three on the 
same day (4-8 weeks) 

 
2 – DMV H-6 Print-Out to HR/District Office (if not already given to District) $5 cost at DMV.  We 
will put employee who is prospective bus driver on DMV Pull Notice list after receiving original DMV 
H-6.   

 
 3 – Get a “DMV” physical completed by V-Tec (1550 Colony Road, Ripon) 

(Walk-in’s only & make sure to say DMV) 
After physical completed, HR will make 3 copies of physical form.   
1 copy to file, 1 copy for CHP and employee keeps 1 copy.  Original is for DMV 
 (1-2 weeks to complete, longer if issues arise) 

 
 4 – Once above completed CHP classroom training will be scheduled with the Instructor. (2-6 

weeks) 
 

 5 – You must purchase a CHP 82.7 handbook from a CHP office.  $5.42 *must have exact CASH* 
 

6 – CHP Classroom Sessions (20+ hours) with trainer and STUDY material from class for CHP 
testing. (2-3 weeks) 

 
 7 – As you begin Classroom a CHP interview appointment will be scheduled (2-4 weeks). 
 
 8 – You will do CHP interview on scheduled day with CHP Officer.  *Must take: $57 cash, copy of 

physical long form,  medical card, current driver’s license, H-6 printout w/in 30 days, and 
completed CHP Form 295 +Do not sign it+. 

 
 9 – After interview completed, you will go back to CHP on following Wednesday at 9:00 am for written 

rules and regulations tests.  Confirm test date with Trainer or Officer.  (1-2 weeks) 
 
 10-After successful completions of rules & regulations – get self-study 1st aid material from District 
  **Take and pass the CHP 1st aid test.  Test give only on Wednesdays at 9:00 am.  (2-4 weeks)  

 *If failed twice you will need to take a 1st aid class to obtain a 1st aid certificate (4-6 weeks 
longer) 

 
 11 – A Drug Test must be completed (See HR to get form for “Pre-employment Drug Test” with V-Tec 

(1 week) 
 
12 – Once all above is successfully completed you will begin pre-trip training with Toni Williams (2-
3 weeks) and we can schedule behind the wheel training (BTW) with the driver trainer. (4-6 weeks)   
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13 – Once BTW training completed, a CHP BTW exam will be scheduled.  It will cover the pre-trip 
and BTW with a CHP officer (2-4 weeks to get an appointment) 

  
14 – Trainer goes with you to the pre-trip and driving test with the Officer at Stockton CHP. 

 
 15 – You will have proficiency training on the other buses in the RUSD yard. (2-3 weeks) 
 
 
 **As you complete each step please contact District Office with updates, each candidate has direct 

control of self-study time lines and will need to complete all steps with-in six months from hire 
date. 

 
 ***Any questions regarding material and/or questions regarding training please contact 

John/Trainer   
 
  John Vezaldenos 986-8865    Michelle Ryan (HR) 402-2883 
   
 
  Ed Tagliabue 652-8049    Tammy Magallanes 652-8124   
 
 
 
 

 
 
 
 
 
 
 
 
 
 I have read and understand all steps above are required to be completed with-in 6 months from 

date of hire with Ripon Unified School District to become a permanent employee.  

 
 
  
    
 
 
                 
   Name        Date 
 

 
 
         
   Signature 

 


